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Trust AIC Foundation (TAF) JOB 

OPENINGS:  

  

Trust AIC Foundation (TAF) formally AIDS Information Centre-Uganda (AIC) is a catalytic not-for 

profit Non-Governmental Organisation established on 14th February,1990 to provide Voluntary 

Counselling and Testing (VCT) services to the population of Uganda.    

TAF was the pioneer HIV Counselling and Testing Centre in Africa. Over the last 33 years, TAF has 

since evolved into a thought-leader in HIV programming, Health Systems Strengthening and 

Knowledge Management.   

TAF currently has 10 Centres of Excellence spread across the country, which include: Arua (West 

Nile region), Lira (Mid North region), Soroti (North-Eastern region), Mbale (Mid-Eastern region), 

Jinja (Eastern region), Kampala (Central region), Mbarara (Western region), Kabale, Kanungu and 

Rukungiri (South-Western region).   

TAF boasts of a national footprint, providing comprehensive HIV Prevention, Care and Treatment 

services, TB/HIV, Sexual and Reproductive Health (SRH) services to adolescents and young 

people, particularly Key, Priority and Vulnerable Populations (KP/VPs) in their diversity, such as 

Female Sex Workers, Persons with Disabilities, Orphans and Vulnerable Children (OVC), Refugees, 

the Elderly, and Persons with Mental Health Disorders, Health Workers, Road Construction 

Workers and Road Construction Project Affected Persons (PAPs). TAF meets the health needs of 

over 15 million people in Uganda.   

In June 2023, the TAF Annual General Assembly (AGM) unanimously decided to re-brand and also 

unveiled a new 10-year Strategic Plan 2023-2033. In order to implement this Strategy, TAF hereby 

seeks the services of highly qualified, self-motivated, dedicated, technically competent, innovative 

and result-oriented individuals for employment on a 5-year Contract, Renewable once:  
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1. Job Title: Project Director (PD)  
Reporting to: Principal Investigator  

Directly Supervises: TAF and Treatment Technical Lead, MEL Technical Lead, HSS, QI & 

Surveillance Technical Lead, Grants & Finance Technical Lead and the Prevention Technical 

Lead.   

OVERALL RESPONSIBILITIES: The PD will have overall responsibility and provide 

technical and management leadership including day-to-day running of the project and ensure 

successful implementation of the work plan and achievement of the project’s targets and goals 

within budget in line with AIC policies, donor rules, regulations and appropriate national 

guidelines.    

KEY RESPONSIBILITIES:   

a. Provide leadership and oversight in all technical, program and financial 

activities.        

b. Provide leadership in program planning, designing and the development of key 

strategies, activities, work plans and ensure cost effective implementation of all 

key intervention areas in line with project goals.    

c. Supervise and coordinate appropriate technical staff to effectively and 

efficiently implement technical strategies/activities and meet appropriate key 

timelines and project targets    

d. Conduct site visits to designated project supported sites and entities as well as 

provide technical assistance to these sites to ensure that interventions are 

implemented, and data collected is accurate, reliable, feasible and done 

efficiently.   

e. Responsible for the preparation of key reports i.e. monthly, quarterly, 

semiannual and annual reports to key stakeholders and donors as needed.    

f. Provide high level representation of the project to all key partners and Ugandan 

Government stakeholders and in line with AIC norms.    

g. Performs other duties as assigned.  ii.  Qualifications and Experience:  

iii.  Advanced Degree in Medicine, Public Health, Epidemiology or any other 

relevant field;  

iv. 10+ years of experience in a progressive leadership position managing programs involving 

HIV/AIDS, strategic information, health systems strengthening including quality 

improvement, human capacity development in developing countries and different cultural 

settings;  

v. HIV program management, organizational development, and collaboration between 

government and NGO partners, funders, and normative bodies;  

vi. Experience in developing surveillance tools, HIV data management, electronic reporting 

systems, data use for decision making and capacity building in strategic information;  

vii. Prior project management experience (experience working with CDC a plus);  

viii. Demonstrated strategic planning, staff development and capacity building experience;  

ix. Excellent oral and written communication skills; Strong negotiation and consultative skills;  

x. Critical thinker with strong problem-solving skills with ability to plan, organize, and 

manage resources for successful completion of projects;  

xi. Ability to motivate, influence and collaborate with others, and build positive local working 

relationships with governmental representatives at the national, provincial, and zonal   
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2. Job Title:  HIV Prevention, Care and Treatment Officer/ Cluster Team 

Leader (0)  
CLASSIFICATION :Contract, full-time  

REPORTING TO  :Prevention, Care & Treatment Advisor  

SUPERVISES  : KP/PP Project Officer, Prevention & Community Linkages   

Officer, OVC Support Officer, M&E Officer, Laboratory Field Mentors, Pharmacy Logistics 

Support Officer, Accountant, Project Assistant and Driver.  

SALARY    : Commensurate with training and experience  

DUTY STATION  :   Soroti,   

  

Main Purpose of the Job  

The HIV Prevention, Care and Treatment Officer will be the Cluster Team Leader and also provides 

technical assistance to ensure timely and quality accelerated HIV/AIDS service delivery in the 

supported districts.  S/he will provide technical support to the district health team (DHT) and 

support district-led programming for a decentralized HIV/AIDS response. He/she will initiate, plan, 

coordinate and evaluate project activities designed to enhance capabilities, governance and 

functionality of DHTs. The job holder will work very closely with the DHOs Office, health facilities 

and other stakeholders. He/she will coordinate capacity-building efforts to reinforce competencies 

of DHTs and HCWs and will be the key liaison between TAF (AIC) and the districts in the Cluster 

areas.   

Key Outputs  

• Leadership, planning, organizing and directing for the Cluster team   

• Technical assistance to HIV/AIDS/TB care and treatment for the key thematic areas provided  

• Programmatic, financial, administrative and logistics need handled.  

• Program, management and technical support provided to CBOs.  

• Provide program management and coordination support to assigned implementing partners 

(IPs),  

• Coordination of the Regional program and technical teams  

• Report on key activities related to HIV/AIDS/TB Prevention, Care and Treatment scale 

provided  

• Mentorship and coaching activities supported    

• Consolidated National HIV prevention, care and treatment guidelines rolled out   

• Quality Assurance of HIV/AIDS/TB services supported   

• Best and promising practices documented and shared   

   

Key Duties and Responsibilities:  

1. Provide leadership, planning, organizing and directing for the Cluster team for effective delivery 

of technical assistance to the health facilities and Community structures  

2. Provide technical assistance to HIV/AIDS/TB care and treatment for the key thematic areas in 

the Cluster areas.  
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3. Respond to a variety of programmatic, financial, administrative and logistics needs that arise 

from the Cluster.  

4. Provide program management and technical support to CBOs, and Technical Advisor – 

Prevention, Care and Treatment.  

5. Provide program management and coordination support to assigned implementing partners 

(IPs),  

6. Coordinate with the Regional program and technical team to ensure smooth implementation and 

alignment of program activities across IPs.  

7. Design, monitor and report on key activities related to HIV/AIDS/TB Prevention, Care and 

Treatment scale up in the Cluster areas.  

8. Support Mentorship and coaching activities for HCWs in relation to comprehensive 

HIV/AIDS/TB prevention, care and treatment in the Cluster areas   

9. Support the roll out of the revised consolidated National HIV prevention, care and treatment 

guidelines and other related guidelines in HIV/TB care.   

10. Provide on call/distance Technical Assistance support for the handling of complicated cases.  

11. Support Quality Assurance of HIV/AIDS/TB services at facilities and recommend corrective 

action.  

12. Oversee the monitoring and evaluation as well as Quality Improvement approaches in the 

Cluster areas  

13. Take lead in documentation of best and promising practices for sharing at District, Cluster, 

Regional, national and international forums for program learning and improvement.   

14. Oversee the day-to-day planning and coordination of Cluster-level activities   

15. Play a liaison role between the Cluster team, the district local government, health facilities, 

CBOs and other community structures and the TAF (AIC) Regional Project Office.  

16. Coordinate Mentorship, Coaching and QI Learning sessions for HCWs at the Health Facilities.  

17. Work with the Cluster team M&E Officer to compile periodic reports and share them with the 

Prevention, Care and Treatment Advisor and M&E Manager for review and onward submission.  

18. Ensure that all project objectives are met through effective planning and coordination of 

technical assistance.   

19. Develop work plans, budgets and narratives for the purpose of project planning for the Cluster   

20. Support design of HIV/AIDS and TB capacity building interventions and monitoring of results 

in line with the national policy standard guidelines.  

21. Work with the DHTs and Health Facilities in the Cluster area to ensure effective delivery of 

HIV/AIDS, TB services to the target populations  

22. Take lead in documentation of best and promising practices for sharing at District, Cluster, 

Regional, national and international forums for program learning and improvement.   

23. Build lasting strategic partnerships and networks for accelerated epidemic control in the Cluster 

area.  

24. Any other duties that may be prescribed from time to time by the immediate supervisor  

  

PERSON SPECIFICATIONS: HIV Prevention, Care and Treatment Officer/ Cluster Team Leader 

Minimum Academic Qualifications:   

1. Masters in epidemiology, public health, demography, statistics or other relevant field  

2. Minimum 4 years of experience managing teams in a developing country  

3. Demonstrable analytic skills and proficiency in statistical packages, STATA in particular.  

4. Experience in conducting large-scale, standardized surveys (national level) in developing 

countries. Expertise in malaria/febrile illness case management or pharmaceutical drugs 

preferred.  

5. Experience developing training materials and/or implementing field trainings.  
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6. Experience using smart technology in research and geo-spatial skills as asset.  

7. Excellent written and verbal English skills, French language competency preferred.  

8. Ability to travel internationally as needed, including travel to developing countries.  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

3. JOB TITLE    

Director (1)  

  :Business Development Director /Finance  

CLASSIFICATION     : Contract-full time  

REPORTS TO      : Executive Director  

SALARY        : Commensurate with training and experience   

DUTY STATION      : TAF (AIC) Headquarters   

DIRECTLY SUPERVISES            : Finance Manager and Grants Manager  

Main Purpose of the Job: To develop and implement strategies that will ensure that the sub 

recipients receive and utilize the provided funds effectively and that the TAF (AIC) financial 

resources are adequate, well managed and properly utilized for effective implementation of the 

planned activities.   

  

Key Outputs:   

• Finance and Accounting Manual,    

• Grants Management Manual developed and implemented;   

• Annual work plans and budgets in place;   

• Financial returns Consolidated; Sub-recipients funds disbursed;   

• Consolidated Cash Flow projections in place;   

• Accountability statements produced;   

• Financial management, monitoring and control systems developed and maintained;   

• Supervise, guide and manage staff performance under finance directorate;   

• Resources mobilized to support HSS project work and other TAF (AIC) programs;   

• Timely and effective Reporting  

  

Key Duties and Responsibilities:   

1. Facilitate and co-ordinate the development and maintenance of a sound financial management 

system for the organization backed by an effective and up-to-date Finance and Accounting 

Manual and Grants Management Manual;   

2. Ensure total adherence to finance and grants system by all finance and accounts personnel at 

various levels, and by users of financial resources;   
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3. Develop and maintain timely and accurate financial statements and reports that are appropriate 

for the users and in accordance with Generally Accepted Accounting Principles (GAAP);   

4. Develop, implement, and ensure compliance with internal financial and accounting policies and 

procedures;   

5. Ensure that all statutory requirements of the organization are met including NSSF, PAYE, 

Income Tax, Goods and Services Tax, among others;   

6. Prepare all supporting information for the annual audit and liaise with the Chief Internal Auditor 

and the external auditors as necessary to complete financial audits;   

7. Document and maintain complete and accurate supporting information for all financial 

transactions;   

8. Develop and maintain financial accounting systems for cash management, accounts payable, 

accounts receivable, credit control, and petty cash at TAF (AIC) and among the sub-recipients;   

9. Reconcile bank and review monthly results, implement and share with management members 

the respective departmental monthly variance reporting;   

10. Manage the cash flow and prepare cash flow forecasts in accordance with the set policies; 

Oversee the bookkeeping function including maintenance of the general ledger, accounts 

payable, accounts receivable and payroll;   

11. Develop and implement policies and procedures to ensure that personnel and financial 

information is secure and stored in compliance with current legislation;   

12. Manage the acquisition of capital assets and ensure that assets are properly recorded, amortized, 

and disposed of as appropriate;   

13. Prepare annual charitable return in a timely manner as appropriate;   

14. Liaise with the Treasurer, Finance Board Committee and/or Audit Board Committee as 

appropriate;   

15. Support the Executive/Project Director and the Board Treasurer with financial reporting as 

required at Board meeting and the Annual General Meetings;   

16. Oversee all payroll functions to ensure that employees are paid in a timely and accurate manner;   

17. Negotiate and manage the employee insurance and benefits plans;   

18. Process and submit statutory and benefits remittances on time;   

19. Establish guidelines for budget and forecast preparation, and prepare the annual budget in 

consultation with the Executive/Project Director and Treasurer and/or Finance Committee;   

20. Assist Directors and Project Manager with the preparation of budgets for funding applications;   

21. Maintain financial records for each project in a manner that facilitates management reports;   

22. Ensure that accurate and timely financial statements are prepared in accordance with contract 

agreements with funders; Provide accurate and timely reporting on the financial activity of 

individual projects;   

23. Make contributions to the periodic updating and review of the effectiveness of the internal 

control system by contributing to the up-dating and review of the internal control system;   

24. Co-ordinate the preparation of the long-term, annual and ad hoc budgets; and ensure that all 

projects, recipients, departments, centers and units of the organization exercise budgetary 

control;   

25. Approve expenditures up to prescribed limits, and in accordance with existing policies and 

regulations; Mobilize resources to support the TAF (AIC) programs and Project activities;   

26. Develop budgetary performance report/return format, and see that it is applied by the relevant 

staff; Offer technical advice to management and prescribe feasible solutions whenever the need 

arises;   

27. Efficiently and effectively manage the organization’s financial resources in conformity with the 

Grants manual and the finance/accounting policies and regulations;   
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28. Contribute to the organization’s strategic planning process by providing necessary inputs in 

areas of expertise and responsibility; Coordinate timely compilation and submission of statutory 

financial returns and related management reports; Ensure satisfactory liquidity management of 

the organization by reviewing the liquidity statements of the various divisions, departments and 

centers, and take appropriate actions;   

29. Timely submission of financial statements/returns and avail all records to internal and external 

auditors; Provide timely and satisfactory responses to all auditors’ queries and/or comments;   

30. Monitor staffing numbers and skills within the Finance and Grants Directorate, and liaise with 

the Human Resource Department to bridge existing gaps through recruitment, training or 

development and ensure that the respective Finance and Accounts units are manned by qualified 

and competent personnel;   

31. Provide effective leadership to subordinates, and maintain good teamwork among them; Prepare 

and submit reports as and whenever required  

32. Any other duties as may be assigned by your immediate supervisor.  

  

PERSON SPECIFICATIONS: Business Development Director /Finance Director  

Minimum Academic Qualifications: Master’s Degree in Finance (Accounting) or related field,  

Bachelors Degree of Commerce with full professional qualifications such as ACCA, or CPA.                    

  

Minimum Experience and Exposure: Eight (8) years’ work experience in Finance, Accounting or  

Auditing, 5 of which should have been at Senior Managerial levels in organizations similar to TAF 

(AIC)  

Special Knowledge: Proven knowledge of donor financial accounting procedures; Proven 

knowledge of grants management; Knowledge of HIV related work and programing.  

  

  

  

  

  

4. JOB TITLE      :    Chief Internal Auditor (1)  
CLASSIFICATION     :   Contract, full time  

REPORTS TO      :  Board of Trustees Audit Committee   

SALARY        :  Commensurate with training and experience   

DUTY STATION      :   TAF (AIC) Headquarters   

DIRECTLY REPORTS TO  :   Board of Trustees Audit Committee  

DIRECTLY SUPERVISES   :   Senior Internal Auditor and, Internal Auditors  

  

Main Purpose of the Job: Carry out an independent appraisal of the effectiveness of the policies,  

procedures and standards by which the organization’s, financial resources are managed Key 

Outputs:   

• Internal Control System in place and operational;   

• Internal Audit policies developed;   

• Internal Audit plans developed and implemented;   

• Internal Audit reports produced; Risk management strategies developed;   

• Assets management monitored and compliance to policies and procedures ensured Key Duties 

and Responsibilities:   

1. Oversee the development and review of policies, procedures and standards of the Quality 

Assurance Manual; Take lead in the development and review of the Internal Audit Manual;   

2. Provide technical guidance in the formulation and review of the internal control system;   
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3. Assist management in developing a system which identifies and analyses major risks to the 

organization; Prepare periodic audit work plans and budgets and monitor their implementation;   

4. Schedule and assign work to subordinates, and estimate resource needs of the department;   

5. Provide effective leadership to subordinates, and maintain good teamwork among them;   

6. Review linkage between financial and programmatic outputs; Review the accuracy, timeliness 

and relevance of the financial and other information that is provided for management;   

7. Ensure that the procurement, receipt, custody, handling, utilization and disposal of tangible 

assets and the stores comply with organizational policies, regulations and procedures;   

8. Carry out scheduled and ad hoc audits of the departments, Training Centre, Regional Offices 

and Service Centers, and ensure that related audit reports are submitted in time;   

9. Facilitate and support external auditors;   

10. Ensure that TAF (AIC) books of accounts are managed in conformity with the organization’s 

financial and accounting manual;   

11. Conduct special audits and investigations as directed by the Executive director, Trustees or the 

Audit Committee;   

12. Provide input during the identification and procuring of external auditors for the organization; 

Review the planning and budgeting process in all TAF (AIC) departments to ensure compliance 

with systems and procedures in place;   

13. Prepare and submit reports as required.  

14. Any other duties as may be assigned by your immediate supervisor PERSON 

SPECIFICATIONS: Chief Internal Auditor Minimum Academic Qualifications: • Bachelor’s 

Degree in Commerce   

• Master’s Degree in Finance and Accounts, or Full professional qualifications such as ACCA, CPA, 

CIMA.         

Minimum Experience and Exposure; Eight (8) years’ work experience in Auditing or 

Finance/Accounting, five (5) of which should have been at senior managerial levels in organizations 

similar to TAF (AIC).  

Special Knowledge: Knowledge of audit procedures, including planning, techniques, test and 

sampling methods involved in conducting audits; Knowledge of computerized accounting and 

auditing record keeping systems; Programme Management Audit and Reporting knowledge; Donor 

accountability requirements  

  

5. Job Title: Director Research and Innovation    
Duty Station: Head office   
Directly Reports to: Executive Director   

Employment type: 5Years Contract Renewable   
Purpose of the Job    

To carry out research and innovation into various aspects for the purpose of establishing, improving or 

developing modern methods or techniques of selection and use of science products.    
 Duties and Responsibilities   

• Building on the opportunities provided by the TAF’s leading position in the Research Excellence 

framework and preparing for future evaluation exercises   
• Preparing TAF for regular Knowledge Exchange Framework rounds and supporting the knowledge 

exchanges processes by which the school’ research has impact in society and the economy.   
• Pursuing research funding opportunities on a global basis, working proactively with a wide range of 

national and international research councils, foundations and corporates and internally with the 

Philanthropy and Global Engagement division.   
• Proactively soliciting and shaping research project proposals, including bringing research funding 

opportunities to the attention of academic colleagues and providing guidance and support in 

preparation of bids.   
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• Co-coordinating research opportunities and enterprises with the TAF’s current institutional partners 

and with other partners as appropriate.   

• Disseminating research outputs as part of the TAF’s public engagement strategy.   
• Assisting in supporting students, alumni, and staff in building a socially responsible business through 

the development of initiatives, including TAF Generate.   
• Supporting and developing the innovation pipeline (including TAF consulting and TAF 

commercialization).   
• Giving evidence-based strategic advice. Being responsible for the effective operation of TAF 

Research and Innovation and for its Service Development Plan, ensuring the delivery of high-quality 

services concomitant with world-leading research, innovation and entrepreneurship.   
• Ensuring compliance with TAF Financial Regulations and with sponsor and contractual regulations 

in respect of funded research, consulting, innovation and entrepreneurship, and with relevant 

legislation.   
• Taking overall responsibility for the efficient financial administration of all research grants and 

contracts, consulting and innovation-related contracts and for the production of financial information 

for management and planning purposes and for the relevant sections of the TAF   
• Negotiating terms with sponsors of research across the funding spectrum for all major research 

contracts.   
• Ensuring that all funding sponsors’ contractual and financial requirements are met and that academic 

grant holders understand and fulfil their contractual obligations.   
• Ensuring that TAF by TAF Research and Innovation division members and all holders of research 

funds is conducted in line with TAF policies.   
• Ensuring effective accountability for the revenues and outgoings of the trading activities of TAF  

Requirements   

• Must possess a master’s degree in any of the following relevant discipline; Business Studies, 

Statistics, Public Health or Economics with five years’ experience in research.   
• Experience analyzing information across various forms of data and able to absorb, analyze and 

interpret large amounts of complex information in high-pressure   
• Project management experience and effective presentation skills.   
• Excellent communication and presentation skills both verbal and written   
• Flexible approach to work with the ability to respond to changing business priorities   
• Ability to work cross functionally with a strong sense of Customer service    
• Enthusiastic and highly motivated, and able to lead, inspire, network, foster relationships, both 

internally and externally and motivate others   
• Proficiency in qualitative, quantitative, and/or statistical methods;   
• Product or service design and prototyping expertise and experience;   

    

  

  

  

6. Job Title: Director Monitoring, Evaluation & Learning (01)   
Duty Station: Head office   

Directly Reports to: Executive Director  

Employment type: 5Years Contract Renewable   

  

Purpose of the Job   

The Director Monitoring, Evaluation & Learning will provide oversight and strategic direction of 

M&E and CLA portfolio and manage existing M&E activities.  

    

Duties and Responsibilities   

• Provide direct support and technical assistance for the development and implementation of 

monitoring and evaluation system/framework including the AMELP and CLA Plan.   
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• Lead the development and implementation of program evaluations, assessments, learning 

agenda and research activities.   

• Support the project team to develop and use harmonized data capture tools and data analysis 

plans for reportable indicators at all levels, ensuring timeliness, quality, and completeness of 

data.   

• Ensure alignment of project indicators against home office data management and use 

initiatives.   

• Oversee development and Implementation of mobile monitoring tools and real-time data 

collection systems.   

• Mentor and support the project team in the regular use of data at all levels to target and/or 

adapt programming.   

• Ensure data quality by conducting and participating in data quality assessments (DQAs) on 

all project indicators.   

• Supervise the MEL team and provide technical support, training and mentoring to MEL 

officers and technical staff as needed.   

• Compile and visualize project data to facilitate regular data review/CLA meetings.   

• Lead project evaluation and learning activities to facilitate adaptive management.   

• Support project staff in collection and dissemination of best practices and lessons learned 

from the project and prepare technical reports based on results to assist project in knowledge 

sharing.   

• Research, compile, write, and submit information, including results and their analysis, for 

project reports, including the quarterly and annual reports, and respond to requests for data 

from and other stakeholders.   

• Ensure the continuous monitoring of program progress in close collaboration with MOH, 

and other implementing partners.   

• Work closely with government officials and other key stakeholders.   

• Participate in national/international working groups and other fora as requested.   

  

Requirements   

• Master’s degree in a relevant field, such as public health, epidemiology, biostatistics, or 

social sciences.   

• At least seven years of experience in managing and/or leading MEL activities for largescale 

health service delivery or HSS programs in Sub-Saharan Africa, with at least three of those 

years working in Uganda as a senior advisor or staff member.   

• Demonstrated experience in setting up and managing MEL systems that track performance 

as per the objectives of UHA.   

• Knowledge of and experience with key MNCH, FP/RH, nutrition, WASH, and/or HIV/AIDS 

indicators and GoU and USG data collection systems (e.g. DHIS2, DATIM).   

• Demonstrated ability to translate project objectives and vision into an evidence-based theory 

of change.   

• Strong analytical skills to successfully use data and evidence to guide program adaptations.  

• Excellent ability to articulate oral and written technical information clearly and effectively to 

both technical and non-technical audiences.   

  

Essential Functions   

• Provide direct support and technical assistance for the development and implementation of 

monitoring and evaluation system/framework including the AMELP and CLA Plan.  Lead 

the development and implementation of program evaluations, assessments, learning agenda 

and research activities.   



 

11  

  

• Support the project team to develop and use harmonized data capture tools and data analysis 

plans for reportable indicators at all levels, ensuring timeliness, quality, and completeness of 

data.   

• Ensure alignment of project indicators against home office data management and use 

initiatives.   

• Oversee development and Implementation of mobile monitoring tools and real-time data 

collection systems.   

• Mentor and support the project team in the regular use of data at all levels to target and/or 

adapt programming.   

• Ensure data quality by conducting and participating in data quality assessments (DQAs) on 

all project indicators.   

• Supervise the MEL team and provide technical support, training and mentoring to MEL 

officers and technical staff as needed.   

• Compile and visualize project data to facilitate regular data review/CLA meetings.   

• Lead project evaluation and learning activities to facilitate adaptive management.   

• Support project staff in collection and dissemination of best practices and lessons learned 

from the project and prepare technical reports based on results to assist project in knowledge 

sharing.   

• Research, compile, write, and submit information, including results and their analysis, for 

project reports, including the quarterly and annual reports, and respond to requests for data 

from USAID and other stakeholders.   

• Ensure the continuous monitoring of program progress in close collaboration with MOH, 

USAID, and other implementing partners.   

• Work closely with government officials, and other key stakeholders.   

• Participate in national/international working groups and other fora as requested.   

  

  Requirements  • Master’s degree in a relevant field, such as public health, epidemiology, 

biostatistics, or social sciences.   

• At least seven years of experience in managing and/or leading MEL activities for largescale 

health service delivery or HSS programs in Sub-Saharan Africa, with at least three of those 

years working in Uganda as a senior advisor or staff member.   

• Demonstrated experience in setting up and managing MEL systems that track performance 

as per the objectives of UHA.   

• Knowledge of and experience with key MNCH, FP/RH, nutrition, WASH, and/or HIV/AIDS 

indicators and GoU and USG data collection systems (e.g. DHIS2, DATIM).   

• Demonstrated ability to translate project objectives and vision into an evidence-based theory 

of change.   

• Strong analytical skills to successfully use data and evidence to guide program adaptations.  

• Excellent ability to articulate oral and written technical information clearly and effectively to 

both technical and non-technical audiences.   

  

  

  

  

  

  

7. Principal Technical Advisor- Non-Communicable Disease (PTA-NCD)  
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(01)  
Duty Station: Head office   

Directly Reports to: Director Programs Management & Capacity Development  
Employment type: 5Years Contract Renewable   
The PTA-NCD will provide technical support to ensure that all TAF programs have technically sound 

programs to support people living with NCDs. The NCD will split their time special projects and technical 

support to programs. This is position will be engaging with the community working on NCDs within 

humanitarian settings, as well as supporting the technical quality of NCDs programs across TAF health 

programs. The PTA-NCD specific responsibilities are as follows:  
Engaging in business development and program design:   

• Support strategic business development opportunities – at the global, regional and level – to ensure 

that they are:   
• Engage with donors and do outreach in support of global, regional and level proposal that advance 

NCD program priorities  
• Support use of indicators for programs aligned with existing TAF NCD Health indicators  
• Input into go / no go decisions on proposals  
• When necessary, write technical narratives of proposals in addition to regular review of technical 

narratives, workplans, and any program reports  
• Provide input on budgets required for project delivery  
• Help define approach to teaming/partnering with other organizations  

  

Building technical capacity of program staff to ensure ongoing program quality and innovation:  
• Conduct technical NCD training and ongoing technical coaching for program staff, including on TAF 

outcomes, theories of change, evidence and indicators  
• With Health Technical Advisors and program colleagues, support the establishment and/ or 

strengthening of program NCD capacity building plans, use of NCD outcome indicators, and quality 

assurance strategies   
• Coordinate a NCD community of practice across TAF programs to share cross-context learning with 

program staff across regions   
• Review and share program-specific tools/resources/curricula and work with program and Health Unit 

staff to contextualize and adapt global and -specific materials  

• Support documentation of lessons learned and cross- sharing of best practices from TAF’s NCD 

programming to foster integrated approach across sectors.  • Support TAF’s contribution to technical 

working groups in various countries and translation of lesson learnt into policy and practice at 

national and local level. Special projects support:   
• Provide targeted support program led NCD focused projects. This may include development of 

training modules and job aids, behavior change communication materials, tools to measure key 

performance indicators, and quality assurance tools.   
• Provide leadership and project management support for Health Unit led NCD focused global 

projects. This may include coordinating external partners working on shared project goals and 

organizing data for dissemination to partners.  
External representation and Internal Coordination  

• Represent the TAF on the Informal Interagency Working Group for NCDs and other global NCD 

forums and working groups   
• Coordinate and plan with coordinators, Health Technical Advisors, and other unit TAs to plan and 

delivery the technical assistance programs receive.   
• Manage and mentor NCD consultants and interns where applicable. Job Qualifications:  

Education: Clinician (doctor, nurse, clinical officer) with a master in public health  
Work Experience: A minimum of 5 years of international field experience, of which at least 3 in 

managerial/coordination positions with Non-Governmental Organizations in humanitarian or post-conflict 

settings. Expertise and knowledge of NCDs within humanitarian settings is necessary. Experience in 

technical tools and materials development and monitoring and evaluation is highly desired. Experience in 

strategy development and working across sectors or disciplines is highly desired.  
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Demonstrated Skills and Competencies: Demonstrated expertise in working with donors, project design, 

proposal development, and monitoring and evaluation, with the ability to turn concepts and strategy into 

measurable action. Able to work with remote, multi-cultural and multi-disciplinary teams. Strong 

interpersonal verbal and written communication skills and ability to facilitate collaboration. Outstanding 

capacity to understand the context, portfolio, and overall programmatic needs, and pull and coordinate the 

relevant technical assistance from within and outside the health unit. Ability to transfer technical knowledge 

and skills. Demonstrated commitment to renewing and maintaining currency with best practices.  

  

 8. JOB TITLE  : Pharmacy Logistics Support Advisor (01)  
CLASSIFICATION : Contract, full-time  

REPORTING TO  : Prevention, Care and Treatment Manager   

SUPERVISES  : Pharmacy Logistics Support Officers   

SALARY    : Commensurate with training and experience  

DUTY STATION  : Soroti Region Office  

  

Main Purpose of the Job:  

The Pharmacy Logistics Support Advisor is responsible for providing strategic leadership and 

direction in the forecasting, quantification, transportation, storage and management of Medical 

supplies in the Soroti Region; working closely with Medical Access Uganda Limited (MAUL), 

National Medical Stores (NMS), National Tuberculosis and Leprosy Program (NTLP), the District 

Health Office and Ministry of Health Regional Performance Monitoring Teams. S/HE also provides 

technical support to the procurement teams for procurement of pharmaceuticals, medical devices 

and related equipment.  

Key Outputs  

• Proper operation of Medical Stores for medical supplies in the Cluster Area,  

• Up-to-date records using the WAOS system maintained;  

• A healthy and safe work environment in the Medical Stores ensured;  

• World Health Organization (WHO) standards for temperature, humidity and light exposure in 

the warehouse ensured;  

• Timely quality reports and/or related deviation reports are compiled and submitted;  

• Proper recording of medical supplies received ensured;  

• Monitoring and reporting of compliance for Medical Supplies conducted.  

• Regular checking-up of medical supplies in the Medical Store conducted   

  

Key Duties and Responsibilities  

1. Proper operation of Medical Stores for medical supplies including placing the orders, receipt, 

storage and distribution to all Health Centers in the Cluster Area,  

2. Maintaining up-to-date records using the WAOS system in accordance with relevant schedules, 

policies, processes, standard operating procedures and instructions;  

3. Ensure a healthy and safe work environment by implementing and upholding hygiene, security 

procedures, safety, and standards of practice in the Medical Stores;  

4. Ensure that temperature, humidity and light exposure in the warehouse is in accordance with the 

requirements of the products, in particular ascertain that the cold chain is functioning, 

maintained, calibrated and storage conditions are according to the World Health Organization 

(WHO) standards as well as satisfying national regulations;  

5. Ensure that quality reports and/or related deviation reports are compiled and submitted in time 

with necessary documents as required;  

6. Ensure proper recording of medical supplies received;  
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7. Work with the DHTs in monitoring and reporting of compliance including but not limited to 

receiving, storage, picking, packing, loading, off-loading and dispatch of medical supplies, stock 

level, batch management, dormant medication or medication with a shelf life less than six 

months, follow up on any damaged or expired stock and destroyed material and subsequent 

destruction thereof.  

8. Work with the DHTs to ensure regular checking-up of medical supplies in the Medical Store and 

alert the Pharmacy Logistics Support Advisor as required to avoid stock out situations and 

ensuring proper timely replenishment.  

  

9. Represent TAF (AIC) and acts as point of contact for local governmental and official bodies 

(such as Ministry of Health and Pharmacists’ Council), legal, third-party insurance companies, 

pharmaceutical inspection, and audit situations relating to management of medicines and 

medical supplies.  

10. Obtain necessary approvals of all pharmaceutical and medical supplies from the Ministry of 

Health, including scrutiny of transportation documents and authenticating official letters or 

technical reports in the process and keeping records of medical approvals.  

11. Sign all documents using her/his pharmacy license for TAF (AIC)-supported sites in the Cluster 

areas as may be required by MOH and the Pharmacy Council.  

12. Work with the DHTs to manage and conduct Pharmaceutical Control Inspections of medical 

supplies at their storage areas, including physical attendance and collection of inspected files.  

13. Work with the DHTs and Regional Performance Monitoring Teams (RPMT) to mentor and 

coach health facility teams on forecasting, quantification, and logistics and supply chain 

management.   

14. Follow up with the Procurement and Logistics Unit Regional team to ensure timely 

procurement, transport and delivery of medical supplies to the districts and health facilities in 

the Cluster Area.  

15. Provide technical support to the procurement teams in the districts for procurement of 

pharmaceuticals, medical devices and equipment.  

16. Perform any other duties as may be assigned by the Prevention, Care and Treatment Manager.  

  

PERSON SPECIFICATIONS: Pharmacy Logistics Advisor Minimum 

Academic Qualifications:  

• Diploma in Pharmacy/ Dispensing  

• Degree in Pharmacy will be an added advantage   

• Training in Forecasting, Quantification and Logistics and Supply Chain management is desired  

• Comprehensive knowledge of Antiretroviral therapy and HIV/AIDS treatment guidelines  

• Knowledge of MS Office Applications   

• Possession of a valid license to practice Pharmacy in Uganda  

  

Required Experience and Skills:  

• At least 5 years of experience in pharmacy services, one of which should have been in 

administration and management of the medical supply chain operations;  

• Experience in the use of computers and an understanding of their use in inventory management 

and health Applications.  

• Good command of written and spoken English  

• Ability to establish and maintain effective working relationships with others in team working 

environment;  

• Excellent communication and negotiation skills, sound judgment and demonstrated 

problemsolving skills;  
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• Ability to use the computer especially programs used by WAOS;  

• Knowledge and skills in basic supply and financial procedures.  

• Knowledge of pharmaceutical laws and regulations;  

• Knowledge of accounting, storekeeping and supply procedures;  

• Knowledge of National Drug Authority (NDA) and World Health Organization (WHO) 

guidelines in quality assurance of medicines and medical supplies.   

  

  

  

  

  

9. Principal Technical Advisor- Training and Capacity Development (PTA- 

TCD)  
CLASSIFICATION : Contract, full time  

REPORTS TO    : Director Programs Management & Capacity Development    

Employment type  : 5Years Contract Renewable   

SALARY    : Commensurate with training and experience  

DUTY STATION  : TAF Headquarters  

DIRECTLY SUPERVISEES None   

  

Main Purpose of the Job: The Team LeaderTraining & Capacity Development is responsible for 

the quality of training in the project and will coordinate training functions in TAFProject.  

  

Key Outputs:   

• Training materials and curricula responsive TAF Project activities designed  

• Database of trainers for different competency areas developed and maintained  

• Database of trainees developed and maintained  

• Capacity development activities coordinated and supervised  

• TAF Project capacity development activities identified and planned   

• Capacity development officers Supervised and appraised   

• Capacity development workplans/budget managed and developed.  

  

Key Duties and Responsibilities:   

1. Design and coordinate development of training materials and curricula responsive TAF Project 

activities;   

2. Develop and manage a database of trainers for different competency areas within the project; 

Coordinate and supervise capacity development activities related to TAF Project;   

3. Provide technical assistance on training, mentorship and coaching for different competency 

areas within the project;   

4. Liase with other project team leaders to identify and plan TAF Project capacity development 

activities;   

5. Participate in the development and design of the HIV and AIDS National policy guidelines, 

curricula and training materials;   

6. Make progress, quarterly and annual reports for both donors and institutional capacity 

assessment and progress;   
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7. Develop and continually up-date guidelines and procedures for capacity development in TAF 

project;   

8. Participate in the provision of training and technical support to service delivery units on issues 

of adherence to the policies and guide lines relating to project work;   

9. Develop and manage workplans/budget for the capacity development section; Supervise and 

appraise the capacity development officers;   

10. Participate in the documentation of TAF best practices for publication;   

11. Promote Ethics and Integrity / Create Organizational precedents; Build and promote effective 

teams; Create and promote an enabling environment for open communication; Create an 

emotionally intelligent organization.   

12. Any other duties as may be assigned by the immediate supervisor   

  

  

PERSON SPECIFICATIONS: PTA- TCD   

Master's   Degree   or   higher   qualification   in   any of the following disciplines; Education,   

Public   Health, Social sciences, Community development, Economics, and Development studies.   

  

Additional Training Necessary   

• Broad knowledge and understanding of the national and regional HIV situation  

• Excellent interpersonal, written and verbal communication skills  

• Ability to work as part of a team and in partnership with other stakeholders   

  

Minimum Experience and Exposure: Six (6) years’ experience in training and capacity 

development  

Special Knowledge: Knowledge of audit procedures, including planning, techniques, test and 

sampling methods involved in conducting audits; Knowledge of computerized accounting and 

auditing record keeping systems; Programme Management Audit and Reporting knowledge; Donor 

accountability requirements  

  

10. Principal Technical Advisor- Health System Strengthening (PTA- 

HSSQI)  
CLASSIFICATION : Contract, full time  

REPORTS TO    : Director Programs Management & Capacity Development   

SALARY    : Commensurate with training and experience  

Employment type         : 5Years Contract Renewable   

DUTY STATION  : TAF Headquarters  

Main Purpose of the Job: To provide strategic leadership and coordination of health systems 

strengthening, community systems function  in collaboration with the project leadership, 

implementing partners and District Health Team and  to provide overall leadership and coordination 

for support to Public Health Systems capacity development function and ensuring  that the related 

services meet the set National standards and the District Led Programming (DLP) Principles of 

Collaboration frame work the TAF Centers of Excellence He will also will strengthen targeted 

community systems critical for quality health services delivery, strengthen hub-and-spoke referral 

systems between regional referral hospitals and lower level facilities; Contribute in the 

implementation of Health policies, quality standards and regulations Key Outputs:   

• Function and District plans and budgets for HSS and Community Services developed and 

disseminated   
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• Standard operating Procedures for OVC and CSO capacity building developed: Strategies of 

delivering prevention and community services developed. Technical support for efficient 

and effective prevention and  Community Services provided   

• District workplans developed  

• Institutional  and technical capacity of the colloborating HIV  CSOS/CBO strengthened   

• Sub grants to CSOs Referral and linkages for HIV service deliverly  strengthened  

• Prevention and community services coordinated and monitored; Reports  for prevention and  

Community compiled and submitted to the Regional Project Manager   

• Stakeholder Collaborative meetings for prevention and  Community Services  in the region 

attended   

• Institutional and technical capacity of Government health structures built  

• Technical guidance for provision of quality comprehensive service delivery Provided, 

Monitoring & evaluation of program activities conducted  

• Health management information systems strengthened, established or maintained at 

leadership and governance structures, Human Resource initiatives established and 

implemented, conventional Logistics and supply chain management practices promoted, 

established, maintained or refurbished of infrastructure and support delivery of basic 

equipment to public health facilities and conventional Financial/grant management practices 

strengthened.  

Key Duties and Responsibilities:  

1. Build Institutional and technical capacity of beneficiary Local Governments and Public 

Health Facilities: Collaborate with districts or regions to establish training needs through 

joint TNAs, Support Planning and budgeting for trainings through training function, 

Provision of technical input during direct conduction of trainings, Establish relevance of 

trainings to determine approval, Support capacity development of personnel at district, and 

public health facilities through mentorships, trainings, TOTs and quality improvement 

activities;    

2. Provide support supervision and technical guidance for provision of quality comprehensive 

service delivery:   

3. Provide periodical technical support visits to regional/district health system strengthening 

teams at the districts/regions, collaborate with respective technical persons to provide 

support to laboratory hub activities and related laboratory activities, community care and 

linkage services, Adult, adolescent and pediatric HAART & Pre HAART services, NACS, 

TB/HIV Co management, EMTCT/EID, PITC services at public health facilities and district 

hospitals,   

4. Provide periodic updates on performance of service areas; Ensure Compilation of periodic 

reports regarding health system strengthening activities at the districts/regions, Support the 

establishment of appropriate environment for uninterrupted functionalization of electronic 

national databases e.g. DHIS2 and Open MRS, Through establishment of reliable power 

sources, internet connectivity and availability of hardware;   

5. Support the conduction of regular data quality assessments, prompt facility report 

submission, Support the conduction of regular performance review and quality improvement 

meetings at facility and district level, Support and monitor the availability of data capture 

tools and registers and accessories,   

6. Ensuring establishment or maintenance of leadership and governance structures, Mobilize 

and ensure development of district and local government leadership capacity to oversee and 

support the implementation of comprehensive HIV/AIDS services,   

7. Develop and ensure adherence to a common framework for support to public health 

facilities and an operational manual to guide the different cluster teams in executing this 

function, Support and report on the establishment of leadership structures e.g. HUMC and 
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support and periodically report on conventions held e.g. meetings, Support the development 

of strategic and activity work plans and budgets for district/division specific HSS activities, 

Support the identification and implementation of key leadership development, advocacy and 

partnership development priorities for collaborating districts,   

8. Provide periodic performance updates through reports, Physically attend or support 

convention of collaboration meetings of local governments and public health facilities; 

Supporting Human Resource initiatives, Support local and global HRH recruitment 

initiatives and to participate in and provide technical input to associated activities,   

9. Provide technical support in the appraisal of staff directly involved in and responsible for 

HSS activities, Provide periodic performance updates through HRH audit reports; Support 

conventional Logistics and supply chain management practices, Provide periodic 

performance updates through reports on the performance of logistics and supply chain 

management in districts/regions, Provide support during shortages of supplies in 

districts/regions;   

10. Establishment, Maintenance or refurbishment of infrastructure & support delivery of basic 

equipment to public health facilities, Participate in donor funded endeavors aimed at 

refurbishing or providing maintenance of selected areas in public health facilities,   

11. Participate in planning .budgeting and procurement of basic medical equipment for public 

health facilities; Support conventional Financial/grant management practices,   

12. Support districts in TAF Centres of Excellency al Project Region to generate activity 

budgets and work plans, Liaise with technical persons to ensure efficient and appropriate 

disbursement, utilization and accountability of grant funds at districts, Provide regular 

performance update on financial management through periodic reports.  

13. Coordinate the development, approval and implementation of work plans and budgets for 

prevention and  Community Services;   

14. Collaborate and build capacity of the regional QA and Ql structures, district, facility down to 

community level  

15. Support the design, implementation, and learning about improvement collaboratives and 

other QA/QI approaches at the community level  

16. Support the institutionalization of QA/QI for community health activities within district 

health systems  

17. Analyze trends of the Ql collaboratives results and facilitate the learning sessions  

18. Document programs’ QA and Ql efforts and write improvement stories for dissemination  

19. Ensure compliance to the set MOH and MGLSD standards, procedures and guidelines in the 

delivery of prevention and  Community Services;   

20. Ensure development, roll out and operationalisation of standards, procedures and guidelines 

in the delivery of  prevention  and Community  linkages services in the region ;  

21. Carry out performance appraisals for the  Project Officer Prevention and Community 

linkages, OVC Support Officers, Nutrition assessment counseling and Support Officers ;   

22. Provide effective leadership, and build and maintain a functional and effective team;   

23. Develop a memoranda of understanding for collaborating CSO/CBOs;   

24. Spear head the sub granting implementation of organizational capacity development process 

for CSO/CBO.   

25. Provide support in developing/ strengthening referral and linkages;   

26. Ensure and participate in development of quarterly Grants program performance report and 

accountability;   

27. Review activity program reports from  and provide the necessary support to the teams; 

Coordinate the provision of technical support and support supervision in the implementation 

of prevention and  Community  linkages services;   
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28. Ensure the provision of quality  Community and linkages services;   

29. Any other duties as may be assigned by your immediate supervisor  

  

PERSON SPECIFICATIONS: PTA - HSS-QI  

Minimum Academic Qualification and Experience  

Masters in SWSA, Social Sciences, Management studies, Public health, Education with a 

Bachelors. Post graduate in Management specialty is an added advantage; Training in HIV/AIDS 

Counselling Excellent organizational, leadership, decision making, interpersonal, communication, 

supervisory and team-building skills, Experience in building organizational capacity and service 

delivery; Experience strengthening community systems; Knowledge and experience in HIV 

programming;  Five (5) years of experience in HIV/AIDS work 3years of which should have been 

at senoir management level.  With Knowledge in National and international HIV/AIDS declarations 

and National HIV/AIDS frame work including policies and procedures.  

  

Key Skills  

The Manager shall be a dedicated, self-driven experienced health professional with 6 years’ 

experience in HIV/AIDS programming and related activities. The team leader shall also exhibit the 

following skills: Robust leadership, problem analysis and solving, strong interpersonal relations, 

conflict management and program coordination which shall all be indispensable in his daily duties. 

Further the leader shall have vast technical knowledge in Quality Improvement, Impact evaluation 

and project planning and management. The team leader shall have proficiency in computer skills 

especially in packages like Microsoft Word, Excel, Power point and Outlook. Knowledge regarding 

operationalization of Uganda EMR (Electronic Medical Records) and DHIS2 will of profoundly 

added advantage.  

  

11. Principal Technical Advisor- Laboratory Services  (PTA-LS)-QI)  
CLASSIFICATION : Contract, full time  

REPORTS TO    : Director Programs Management & Capacity Development   

SALARY    : Commensurate with training and experience  

Employment type  : 5Years Contract Renewable  

DUTY STATION  : TAF Headquarters  

DIRECTLY SUPERVISEES: Laboratory Technologists and Laboratory Technicians  

  

Main purpose of Principal Technical Advisor- Laboratory Services  

The PTA-LS will support TAF region in the implementation of Lab SPARS, LQMS, SLMTA and  

Bio-risk management. He/she will work with the other  UNHLS/CPHL LSS Technical Focal person, 

Lab Support Mentors to ensure that Lab quality management system essentials are implemented 

according to plan, that trainings are undertaken, supervisions are scheduled, health facility staff are 

mentored and lab assessment is done based on agreed indicators. The incumbent will work closely 

with his team to ensure that laboratories get accreditation.  

  

Key Outputs:   

• Developed work plans for implementation of activities;   

• Support supervision for Laboratory Support Specialist provided;   

• Laboratory services in TAF coordinated; Laboratory supplies and reagents monitored and 

availed; Coordinated trainings, mentorships and coaching;   

• HUB operations supervised;   

• National, and district coordination meetings attended;   

• Laboratory equipment functional; Operational SOPs;   
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• Bio-risk, EQA and IQA plans developed;   

• SLMTA activities coordinated;   

• Sample transport routings developed;   

• Technical advice to the DLFP’s and RLFP’s provided;   

• Timely reports generated and submitted; Viral Load (VL) performance in TAF region 

monitored;   

• Functional laboratory information management system.    

  

Key Duties and Responsibilities:   

1. Develop TAF region Laboratory implementation plans, timelines and budgets for all activities;   

2. Offer ongoing administrative support for Laboratories to facilities implementing TAF region 

(covering issues that arise on logistics, payments, computers, work plans, etc.);   

3. Support the rollout of Lab SPARS through orientation of users of Lab SPARs database training 

for new and existing lab mentors, lab supervisors, DLFPs & facility laboratory personnel in use 

of the Lab SPARS tools; Offer support and ensure proper implementation, including 

documentation, of the laboratory quality management system at TAF region facilities according 

to international accreditation standards;   

4. Support rollout and use of Laboratory Management Information System (LMIS) in facilities 

implementing TAF region;   

5. Coordinate regularly with the TAF Region lab logistic Officer, the lab SS technical lead and 

others to ensure QA/QC reagents and supplies are replenished at the TAF Region labs;   

6. Develop and provide regulatory guidelines for the evaluation of use and supply of laboratory 

reagents and POC medical diagnostic devices and management of approval process of the POC 

Diagnostic Medical devices in TAF region;   

7. Provide information to manufacturers / suppliers on the regulatory assessment of 

Diagnostics/POCs to determine the level of scrutiny of the assessment and to assure the quality, 

safety and performance in clinical use in facilities implementing TAF Region;   

8. Troubleshoot and resolve technical and quality-related issues and implement process 

improvements as needed;   

9. Regularly review and approve training materials (trainers guide & exercises, participant guide & 

exercises, Summary, Power point presentations);   

10. Ensure clear and accurate technical procedures and consistency between TAF region protocol, 

laboratory documents and workflow processes;   

11. Regularly monitor and support Scale up efforts of EQAs, Viral load and EID DNA PCR 

laboratory testing in facilities implementing TAF region;   

12. Carry out monitoring and evaluation of TAF Region laboratory activities.  

13. Any other duties as and when assigned by your immediate supervisor   

  

PERSON SPECIFICATIONS: Laboratory Support Specialist Minimum 

Academic Qualifications:  

• Bachelor’s degree in Biomedical laboratory technology/Medical Laboratory Sciences with at 

least 6 years of working experience  

• Masters/Postgraduate training is an added  

• Prior experience with US Government supported programs is an added advantage.  

• Previous exposure and experience working in an internationally accredited laboratory and 

implementing accreditation standards, including SOPs, document management, and quality 

improvement process.  

• Must have a valid practicing license from Allied Health Professional Council (AHPC)  
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12. JOB TITLE: Monitoring and Evaluation Specialist (3)  
CLASSIFICATION   :   Contract, full time  

REPORTS TO    :  Technical Lead M&E, Strategic Information and learning   

SALARY      :  Commensurate with training and experience   

DIRECTLY SUPERVISES :  Monitoring and Evaluation Officers (9)  

DUTY STATION    :  TAF (AIC) ,Kumi and Katakwi  

  

Main Purpose of the Job: To coordinate the functions Monitoring and Evaluation, Strategic 

information and the Learning function and carry out programs audits for the success of SOROTI 

Project Services.  

  

Key Outputs:   

• Monitoring & Evaluation systems developed;   

• Systems, plans, guidelines and procedures for the monitoring and evaluation of SOROTI region 

project updated;   

• Monitoring and Evaluation tools and feedback mechanisms developed;   

• Periodic reports on findings and recommendations written and disseminated;   

• SOROTI Project effectively monitored and evaluated;   

• Project Audit exercises and reports compiled and submitted and Risk assessments carried out.  

  

Key Duties and Responsibilities:   

1. Participate in designing and updating systems for monitoring and evaluation of Soroti-TAF 

(AIC) project; Provide technical support in proposal development on project monitoring tools;   

2. Propose strategies to increase data use and demand amongst Project staff; Clarify project 

information needs;   

3. Support project staff on ways to properly document, organize and capture project progress;   

4. Review the performance of existing management information systems to help identify potential 

modifications or resources;   

5. Keep abreast of developments in project changes and progress in order to advise and 

recommend tools and strategies to increase project performances and results;   

6. Suggest ways to facilitate data collection and the flow of data within project field teams;   

7. Identify strengths and weaknesses in existing data collection and management systems and 

propose solutions;  

8. Perform regular field visits to ensure the quality of data collected by Project staff and verify the 

accuracy of reported data; Analyze changes and patterns in targets, indicator data and 

performance reports in order to support Project staff;   

9. Support districts and health facilities to ensure quality reports are uploaded in DHIS2 in a timely 

manner.  

10. Ensure that donor, partners, and Senior Management data queries are addressed in an accurate 

and timely manner; Support and participate in project evaluations;   

11. Develop and continually update a system for the monitoring and evaluation of SOROTI region 

project, including relevant tools, and reporting formats ;   

12. Develop an up-to-date system, plans, guidelines and procedures for the monitoring and 

evaluation of SOROTI region project;   

13. Work closely with the respective SOROTI region units and other coordinators to consolidate the 

work plans for SOROTI region; Coordinate the development of indicators for monitoring and 

evaluation of SOROTI region project;   

14. Develop monitoring and evaluation systems for the discreet project;   
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15. Draft tools and their revisions as well as data collection procedures under the supervision of the 

Technical Lead M&E, Strategic Information and Learning (e.g., logical framework, project 

performance tracking, indicators, data flow chart, M&E manuals);   

16. Participate in the provision of training and technical support to service delivery units on issues 

of adherence to the policies and guidelines relating to project work.  

17. Any other duties as may be assigned by the immediate supervisor  

  

PERSON SPECIFICATIONS: Monitoring and Evaluation Specialist 

Minimum Academic Qualifications:  

• Degree in Statistics, BA. Social sciences, Computer Science Quantitative Economics, BSC 

(MES)  

• Postgraduate Diploma in Monitoring and Evaluation  

• Database Management leading to DBA (Data Base Administration) certification  

• Computer programming, Knowledge of relational database software (MS Access, Oracle, SQL 

Server or MySQL), Basic facts about HIV/AIDS  

• Minimum Experience and Exposure:  Six (6) years in database management  

   

Key Skills: Basic statistical skills, Application of software and statistical packages used at TAF 

(AIC), Communication and Training skills, and Interpersonal skills.   

Other Qualities/Attributes: , Empathy, Confidentiality, Commitment to quality and thoroughness.  

  

Special Knowledge: Knowledge of audit procedures, including planning, techniques, test and 

sampling methods involved in conducting audits; Knowledge of computerized accounting and 

auditing record keeping systems; Programme Management Audit and Reporting knowledge; Donor 

accountability requirements  

  

  

13. JOB TITLE: HIV/AIDS Prevention Specialist (HTS& VMMC)  
CLASSIFICATION : Contract-full times  

REPORTS TO:Care and Treatment Advisor  

SALARY:Commensurate with training and experience   

DUTY STATION:Soroti Regional Project Office, Soroti  

DIRECTLY SUPERVISES :  None  

  

Main Purpose of the Job: The HIV and AIDS Specialist (Prevention) is responsible for providing 

regional technical leadership, guidance, and assistance to the Soroti Regional Consortium project, 

shaping regional program efforts to accelerate epidemic control by reducing new infections in the 

targeted population, especially men, adolescents and youth and, more broadly, address underlying 

causes and drivers of their heightened risk and vulnerability to HIV. The incumbent will lead TAF  

(AIC)’s engagement in the Soroti Regional Consortium on HIV and AIDS’s efforts to reduce new 

infections among adolescents, support the attainment of HIV Prevention targets, outcomes and 

outputs in DATIM and TAF (AIC)’s 2018-2022 Strategic Plan, and aligned with the PEPFAR COP 

17 Regional Priorities, the President’s Fast-Track Initiative to end the AIDS epidemic in Uganda 

and will also serve as TAF (AIC)’s focal point for HTS and VMMC at regional level.  

S/he will ensure harmonized and aligned HIV prevention technical assistance and support to the 

supported districts of Soroti Region. The incumbent will represent TAF (AIC) among other 

implementing partners at district and regional for a and within the MoH HTS & VMMC Technical 
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Working Group, and the regional HIV prevention coordination structure, supervised under the 

Regional Project Manager.  

  

Key Duties and Responsibilities  

1. Provide leadership in the provision of technical support and high-level guidance to TAF 

(AIC) Soroti Regional Consortium-supported country programs and key partners for 

accelerating the implementation of evidence-informed HIV prevention interventions with 

and for the target population sub-groups in the region, including the strengthening of 

regional support for the coordination, harmonization and alignment of national HIV 

prevention responses.   

2. Provide oversight, monitoring and evaluation of the effectiveness of the HIV prevention 

program activities supported by the TAF (AIC) Soroti Regional Consortium.   

3. Promote the achievement by the regional and district teams of the DATIM HIV Prevention 

targets by leading processes for the generation and dissemination of sub-regional and district 

level evidence on effective and innovative responses which effectively address the key 

drivers of the epidemic in the region.  

4. Lead the coordination of the TAF (AIC) Regional Consortium Project support to districts 

and other sub-recipients for scaling up HTS and VMMC services in the region, by fostering 

multisectorial engagement and collaboration on adolescent and youth programming, and 

providing overall strategic vision for regional HIV prevention programming.  

5. Provide high-quality oversight to cluster teams in the implementation of priority 

programming on adolescents and youth, including ensuring data monitoring and 

accountability mechanisms, as well as other relevant HIV prevention initiatives.   

6. Coordinate and review progress on related key indicators on HIV and adolescents and 

youths and provide support to Cluster teams, districts and sub-recipients to provide high 

quality reporting on results.  

7. Provide representation, leadership, coordination support and management for HTS and 

VMMC within the region interagency working groups on HIV prevention through the 

provision of technical leadership to strengthen TAF (AIC)’s coherence, harmonization, and 

alignment on HIV prevention activities and processes within the region in support of the 

HIV prevention programs with and for adolescents and youths by key stakeholders.   

8. Through high-level technical leadership, strategic advice and technical guidance support 

efficient regional-level capacity development assistance, the development and dissemination 

of strategic information, joint advocacy and resource mobilization in order to increase 

adolescents’ access to and use of HIV prevention information, skills and services.  

9. Coordinate and guide broader multi-sectorial HIV prevention programming addressing an 

integrated approach to adolescents and youth HIV Prevention, Treatment, Care and Support, 

and support other sectors including Protection, Education, and Health with the development 

of plans and strategies addressing the underlying causes of adolescent vulnerability.  

  

PERSON SPECIFICATIONS: HIV/AIDS Prevention Specialist (HTS& VMMC) Minimum 

Qualifications and Experience  

• A University degree in one or more of the disciplines: Public Health, Health Services 

Administration, HIV/AIDS, Health Education, Medicine, Social Sciences or a field relevant 

to international development assistance in HIV/AIDS.   

• At least 5 years of relevant work experience in HIV/AIDS programming at district/ NGO 

level.  

• Experience working in other NGO settings or district local governments in Teso sub-region 

shall be an added advantage.   



 

24  

  

• Training and experience in HIVAIDS health care.  

• Knowledge of the local working language of the duty station would be an asset.  

Key Competencies Required  

• Has highest-level communication skills, including engaging and informative formal public 

speaking.  

• Creates and encourages a climate of team-working and collaboration in a multi-cultural 

environment.  

• Consistently achieves high-level results, managing and delivering projects on-time and 

onbudget.  

• Has high-level leadership and supervisory skills; provides others with a clear direction; 

motivates and empowers others.  

• Sets, develops and revises HIV prevention strategy for the region, aligned to COP 17 

priorities and ensures it is effectively implemented.  

• Analyzes and integrates diverse and complex HIV prevention quantitative and qualitative 

data from a wide range of sources to inform program learning and improvement.  

• Quickly builds rapport with individuals and groups. Actively nurtures good relationships 

with people across all organizational levels and boundaries, and with local government 

leaders and stakeholders.  

• Identifies urgent and potentially risky decisions and acts on them promptly; initiates and 

generates region-wide activities.  

• Negotiates effectively by exploring a range of possibilities  

  

14. JOB TITLE:   Communication, Policy, Documentation and PR Specialist  

(01)   
CLASSIFICATION   :   Contract- full time  

REPORTS TO    :  Manager Advocacy and Partnership  

SALARY      :  Commensurate with training and experience   

DUTY STATION    :  Soroti Region Office  

DIRECTLY SUPERVISES:   None  

  

Main Purpose of the Job: To carry out appropriate documentation, communication, and branding 

of TAF (AIC)’s work and to maintain good relations with the public so as to promote TAF (AIC)’s 

Mission, values, practices and image.  

  

Key Outputs  

• Communication  and Documentation strategy developed, implemented and evalueated  

• TAF (AIC)  Publications, Media and Visibilty managed  

• TAF (AIC) Events coordinated  

  

Key Duties & Responsibilities  

1. Develop and implement a communication and branding strategy to promote TAF (AIC) 

mission, visibility, consistency and a positive image  

2. Generate  monthly reports on  advocacy and public relations, newsletters, speeches, media 

releases and fact sheets  

3. Develop and manage the Website and social media networks.  

4. Provide the media with information about TAF (AIC) and its services; Media articles, press 

releases, and news articles  
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5. Develop periodic reviews of TAF (AIC) branding and marking tools and guidelines in 

conformity with partner institution  

6. Provide to TAF (AIC) units technical support on communications, documentation, 

branding, and Public Relations    

7. Develop and distribute TAF (AIC) branding and IEC materials   

8. Develop and implement TAF (AIC) information management strategy and guidelines   

9. Develop documentation and communication protocol guidelines   

10. Effectively coordinate  key TAF (AIC) events; advocacy program workshops, HIV and 

AIDS campaigns and annual general meetings  

11. Control information output by handling incoming requests for information from media 

outlets. Provide technical support and guidance to drama groups and Advocacy Assistants 

at the service centers.   

12. Re-package research findings for sharing with the general public’s and manage internal 

communications output  

13. Design and launch electronic HIV prevention campaigns.   

14. Monitor the media and public opinion to ensure projection and protection of TAF (AIC)'s 

image and reputation  

15. Liaise with the print and electronic media to organize announcements, talk shows, press 

conferences and to provide coverage on TAF (AIC) work for the general public  

16. Maintain TAF (AIC) website with an attractive and interactive design and updated with 

relevant information on a weekly basis.  

17. Create TAF (AIC) literature and promotional materials, both print and electronic   

18. Model TAF (AIC) work through e-channels including; TAF (AIC) website, social media, 

print and electronic media, list serve groups  

19. Develop  periodic reviews of TAF (AIC) branding and marking tools and guidelines in 

conformity with partner institution  

20. Develop and disseminate TAF (AIC) branding, Promotion and IEC materials including 

newsletters, brochures, information booklets, calendars, T-shirts etc  

21. Publish HIV/AIDS videos and photography on TAF (AIC) website and blogs  

22. Draft and send press releases that contain important updates about TAF (AIC) to print and 

broadcast media outlets  

23. Plan, coordinate and execute TAF (AIC) events and activities that promote TAF (AIC)’s 

Mission   

24. Organize TAF (AIC) Annual general meeting and other corporate functions  

25. Organize and manage exhibitions at public events that promote TAF (AIC)’s Mission  

26. Coordinate, receive, and guide visitors to TAF (AIC) to ensure that their objectives are met   

27. Create and maintain a positive relationship between TAF (AIC)  and the public  

  

PERSON SPECIFICATION: Communication, Policy, Documentation and PR Specialist 

Minimum Academic Qualifications: Master’s degree preferably in Development 

Communications, Journalism and Media Relations.  

Additional Training   

• Training in Health Communication   

• Public Relations and Web design   

• Training in Advocacy and Lobbying   

• Training in Graphics Design & Event Management   

• Training in Brand Communication   

• Training in Documentation &Media Planning   

• Training in Strategic Planning and Creative thinking  Required Experience and Skills  
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• 4 years’ experience in Communications  

• Public relations, documentation or advocacy work  

• Experience in Design/Publishing, IT Enabled Service, Media/Public Relations, Computer 

Hardware, and Event Management   

• Experience in scientific writing, editing and publication  

• Advocacy and negotiation   

• Resource mobilization   

• Communication skills  

• Interpersonal skills  

• Counselling skills  

• Policy formulation skills   

• Mobilization skills  

• Basic computer skills  

  

15. JOB TITLE: Capacity Development Advisor (1)  
CLASSIFICATION : Contract, full time  

REPORTS TO: Project Manager  

SALARY: Commensurate with training and experience  

DUTY STATION: TAF (AIC) Soroti Regional Office  

DIRECTLY SUPERVISEES: Capacity Development Officers (1)   

  

Main Purpose of the Job: The Team Leader Capacity Development is responsible for the quality of 

training in the project and will coordinate training functions in Soroti region Project.  

  

Key Outputs:   

• Training materials and curricula responsive Soroti region Project activities designed  

• Database of trainers for different competency areas developed and maintained  

• Database of trainees developed and maintained  

• Capacity development activities coordinated and supervised  

• SOROTI region Project capacity development activities identified and planned   

• Capacity development officers Supervised and appraised   

• Capacity development workplans/budget managed and developed.  

  

Key Duties and Responsibilities:   

13. Design and coordinate development of training materials and curricula responsive SOROTI 

region Project activities;   

14. Develop and manage a database of trainers for different competency areas within the project; 

Coordinate and supervise capacity development activities related to SOROTI region Project;   

15. Provide technical assistance on training, mentorship and coaching for different competency 

areas within the project;   

16. Liase with other project team leaders to identify and plan SOROTI region Project capacity 

development activities;   

17. Participate in the development and design of the HIV and AIDS National policy guidelines, 

curricula and training materials;   

18. Make progress, quarterly and annual reports for both donors and institutional capacity 

assessment and progress;   
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19. Develop and continually up-date guidelines and procedures for capacity development in 

SOROTI region project;   

20. Participate in the provision of training and technical support to service delivery units on issues 

of adherence to the policies and guide lines relating to project work;   

21. Develop and manage workplans/budget for the capacity development section; Supervise and 

appraise the capacity development officers;   

22. Participate in the documentation of SOROTI region best practices for publication;   

23. Promote Ethics and / Create Organizational precedents; Build and promote effective teams; 

Create and promote an enabling environment for open communication; Create an emotionally 

intelligent organization.   

24. Any other duties as may be assigned by the immediate supervisor   

  

PERSON SPECIFICATIONS: Capacity Development Advisor  

Minimum Academic Qualifications  

Master's   Degree   or   higher   qualification   in   any of the following disciplines; Education, 

Public   Health, Social sciences, Community development, Economics, and Development studies.   

Additional Training Necessary   

• Broad knowledge and understanding of the national and regional HIV situation  

• Excellent interpersonal, written and verbal communication skills  

• Ability to work as part of a team and in partnership with other stakeholders   

  

Minimum Experience and Exposure: Six (6) years’ experience in training and capacity 

development  

  

  

16. JOB TITLE : Technical Lead Quality Assurance (1)   
CLASSIFICATION : Contract, full time  

REPORTS TO  : Project Manager  

SALARY    : Commensurate with training and experience  

DIRECTLY SUPERVISES : Quality Assurance Officers (4)   

DUTY STATION: TAF (AIC) Soroti Regional Office  

  

Main Purpose of the Job: To ensure that the quality of services provided is within acceptable 

standards for the entire project. This is to be achieved through the department strategic objective of 

facilitating the Integration of Quality Assurance\Continuous Quality Improvement principles and 

functionalize Quality Assurance System across TAF (AIC) supported  Key Outputs:   

• QA activities effective implemented.   

• Capacity improvement of the teams conducted.  

• Documented best practices/change packages.  

  

Key Duties and Responsibilities:   

1. Compile and disseminate QI work plans, budgets and reports   

2. Under the supervision of the Program Director and in collaboration with the Clinical teams, 

build capacity of health care workers, supervisors and administrators in modern Quality 

Improvement (QI) methods   

3. Lead the development and revision of quality and performance improvement tools for use in the 

SOROTI region clinical program, in collaboration with the clinical team  
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4. Develop and implement a SOROTI region quality of HIV care plan, in collaboration with the 

clinical team;   

5. Identify quality improvement training and mentoring needs and conduct training as appropriate; 

conduct QI coaching and mentoring in all SOROTI region project districts   

6. Organize peer support and learning workshops for application of QI improvement methods  

7. Develop and implement patient flow analysis exercises for improvement of operational 

efficiency  

8. Provide technical support for meaningful consumer participation in QI activities at health 

facilities   

9. Collaborate with MOH Quality Assurance unit in implementation of national quality 

management program within SOROTI region supported districts   

10. Work closely with the knowledge management staff to oversee the process of documenting and 

disseminating best practices   

11. Ensure QI methods are applied across all operating systems at facilities as well as clinical 

services;   

12. Supervise and appraise the Quality Assurance Officers  

13. Any other duties as and when assigned by your immediate supervisor  

  

PERSON SPECIFICATIONS: Technical Lead Quality Assurance Minimum 

Academic Qualification:  

• Masters in Biostatistics, Public Health, Health Sciences, Population Studies or a related 

field, clinical degree preferred.  

• Training in Quality improvement principles   

• Training in project planning and management will be an added advantage.  

  

Required experience and skills:   

Minimum of 6 years work experience in the health sector;  3years should be in quality 

improvement; Monitoring and evaluation with a reputable organization with HIV/AIDS 

experience;; Ability to analyze data; Ability to work independently and take initiative; Good report 

writing skills; Familiar with MoH QAD relevant documents especially National QI framework and 

Strategic plan; Demonstrated competence with PEPFAR, CDC, and/or USAID monitoring and 

evaluation systems and reporting requirements; Strong verbal and written English language skills 

and Good computer skills in Word, Excel, Power Point.  

  

  

17. Job Title : EMTCT / EID Advisor (01)  

Classification : Contract- full time  

Reports to    : Prevention, Care and Treatment Manager  

Salary   : Commensurate with training and experience  

Duty Station : TAF (AIC) Soroti Regional Project Office  

Directly Supervises  :   None   

  

Main Purpose of the Job: The EMTCT / EID Advisor will provide strategic and technical support in 

the areas of Elimination of Mother-to-Child Transmission of HIV/Early Infant Diagnosis 

(EMTCT/EID), Nutrition Assessment and Counselling Support (NACS) to the regional and district 

level project teams and health facility personnel. S/he will support the implementation of 

EMTCT/EID and NACS services in the Cluster Areas in the eastern Region. S/he will spearhead 

mentorship and supervise district frontline health workers in both technical aspects of elimination of 
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mother to child transmission of HIV (EMTCT) and in professional health care delivery. The major 

roles include coordinating trainings, providing mentorship, supporting documentation and reporting 

related to EMTCT.  

Key Outputs  

• Implementation of EMTCT/EID and NACS activities conducted  

• Annual work plans in the areas of EMTCT/EID and NACS Services developed  

• Technical assistance in the development and use of technical policies and guidelines related to 

the improvement of EMTCT/EID provided  

• EMTCT technical working groups attended  

• EMTCT/EID and NACS activities monitored  

• Regular reports to the Prevention, Care and Treatment Manager and the programmatic and 

technical personnel provided  

• Sharing of best practices and lessons learned with key stakeholders promoted  

• Integration of EMTCT/EID and NACS with the other technical areas ensured  

• Early initiation of ANC (at least by 12 – 14 weeks) by pregnant women through Community 

mobilization promoted  

• Re-testing for HIV negative pregnant women during antenatal, Labour and post-natal in line 

with national guidelines promoted  

• Couple/partner HIV/STI testing and counseling for all young women promoted  

• Safer sex for discordant couples, dual protection, and prioritization for treatment promoted  

• Provision of STI treatment to young women and their partners promoted  

• Adolescent, friendly Sexual Reproductive health services, targeting adolescent girls and young 

women age 10-24 years established.  

  

Key Duties and Responsibilities  

1. Coordinate the provision of mentorship to front line health workers within the district health 

facilities in delivery of elimination of mother to child transmission of HIV services (Option B+), 

Early Infant Diagnosis care in the region.    

2. Support implementation and use of MoH guidelines and ensure compliance with MoH policies.   

3. S/he coordinates required trainings for the district staff in relation to implementation of 

EMTCT/EID and NACS.    

4. Support professional continuous medical education sessions at the health facilities in line with 

EMTCT areas.  

5. Facilitate continuous quality improvement (CQI) activities to improve EMTCT within the 

district health facilities.   

6. Participate in QA/QC for services in project-supported facilities in the region.   

7. Ensure that all heath facilities make and submit required reports in time and also generate 

reports for the program reporting on Cohort analyses  

8. Ensure the health workers obtain the updated and required tools to support care   

9. Coordinate and support follow up of clients (Mother-Baby Pairs) to improve retention in care 

for Option B+ patients and their exposed infants.   

10. Support integration of maternal care within EID care points to support client centered care.   

11. Coordinate technical support supervision for Health facilities in the region.   

12. Scale up integration of family planning counselling and services including condoms provision 

into all eMTCT and HIV services.   

13. Support the provision of family planning services (including dual protection) through 

communitybased structures that provide support to HIV-infected women and partners.  

14. Disseminate tools to facilitate integration of FP eMTCT and HIV services   
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15. Work with Health facilities to provide quality infant feeding counselling and support during 

ANC, delivery, post-natal and immunization clinics including during outreach service provision.  

16. Build capacity of the district eMTCT/HIV & AIDS, TOT teams, with public and private sector 

representatives, in eMTCT, EID and Paediatric HIV care and treatment through training, 

refresher courses, orientation meetings and support supervisory visits   

17. Work with the DHTs to coordinate Nutritional Assessment and Counselling Support (NACS) 

and provision of Ready-to-Use Therapeutic Feeds (RUTF) to malnourished infants and young 

children   

18. Work with the DHTs and PHFs to facilitate the provision and access to Early Infant Diagnostic 

(EID) services for HIV-Exposed Infants (HEI).  

19. Coordinate modular training/refreshers of health providers (with practical component) in 

eMTCT, EID and Paediatric HIV care and treatment as defined in the Regional and District 

training plans.  

20. Conduct mentoring and QI learning for health workers already trained and providing services in 

general PMTCT, infant feeding, EID and adult ART to also deliver Paediatric HIV care and 

treatment, using modules of the updated training materials.  

21. Compile best practices and harmonize approaches into a comprehensive community service 

package that can be owned and sustainably implemented at all levels.  

22. Support existing community organizations, civil society activities, local culture group activities 

and professional organizations that can be used to support and build capacity of community 

structures in delivering the national plan for eMTCT.  

  

PERSON SPECIFICATIONS: EMTCT / EID Advisor  

QUALIFICATIONS AND EXPERIENCE  

Minimum Academic Qualifications  

A Master’s degree in public health, global health or a related field with Training in elimination of 

mother to child transmission Option B+  

Additional Qualifications  

• Postgraduate training in M&E  

• Certificate in TOT  

Required Experience and Skills  

• At least 5 years’ experience in HIV/AIDS programming, preferably with PEPFAR-funded 

projects.  

• Program management experience with implementation of EMTCT/EID program  

• Knowledge and understanding of maternal and child health, elimination of mother to child 

transmission issues especially goal-oriented ANC  

• Report writing skills and basic knowledge of Microsoft word, Excel and power point packages.  

• Attention to detail, especially regarding data accuracy  

• Team player, management and supervisory skills  

• Good communication skills, including making oral presentations  

• Sensitivity of cultural differences and understanding of the political and ethical issues 

surrounding HIV and EMTCT services  

  

Other Qualities/ Attributes  

• Ability to work with others and maintain compatibility among project staff, sub-contractors, 

consultants and the community leadership.  

• Ability to manage projects, set priorities and plan for the successful implementation of 

programs. • Ability to work with minimum supervision, team player with drive as an initiative • 

Familiarity with decentralized public health systems.  
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• Willingness to work in rural settings  

  

  

18. Principal Technical Advisor- Hospital Management (PTA-HM)-QI)  
CLASSIFICATION : Contract, full time  

REPORTS TO   : Director Programs Management & Capacity Development   

SALARY    : Commensurate with training and experience  

Employment type  : 5Years Contract Renewable  

DUTY STATION  : TAF Headquarters  

  

The PTA-HM will be responsible for planning, organizing, directing, controlling, and coordinating 

the activities of the hospital. S/he ensures the effective and efficient delivery of high-quality medical 

services and is also responsible to supervise, lead and motivate hospital staff. Coordinate and 

supervise the work and activities of doctors, Specialists, Service providers, midwives, nurses, and 

other technical and non-technical staff of the hospital.  

  

Key Responsibilities:  

Strategy and Planning:  

• Contributes towards MSUG’s strategy and future Programme direction of the hospital to 

achieve sustainability and increasing access to maternal and child health services including 

family planning and other SRH services.  

• Responsible for the weekly, monthly, quarterly, and annual performance reviews of the 

hospital.  

• Leads on annual business development plans, (service target setting and activity planning 

for the hospital)  

• Prepares the Quality Assurance annual plan for the hospital including targets and when 

approved, ensures implementation. Team Leadership and communication  

• Provides overall leadership and direction to the Hospital team, ensuring the achievement of 

MSUG’s mission and strategic objectives as well as targets of the hospital.  

• Sets up effective communication system within the hospital and other organization’s units, 

technical and operational teams.  

• Coordinates with Support Office quality, training teams, monitors, and evaluates clinical 

services provided by the medical team to maintain service quality at the highest level.  

• Motivates, coaches, trains, and continuously sets and reviews performance targets for the 

direct report team.  

• Ensures all human resource issues for the hospital team are handled in accordance with 

MSUG human resource manual and procedures.  

• Assesses medical staff and other hospital staffs training needs and arranges training 

programs in consultation with the Head People and Culture.  

• Conducts annual performance appraisals for the hospital team.  

Relations and Partnership Management  

• Liaises, as appropriate with government and non-governmental agencies to promote 

MSUG’s interests and strengthen partnerships with these different agencies  

• Ensures that the hospital team maintains efficient delivery of client care and confidentiality 

in accordance with MSUG professional code of conduct.  

• Ensures that client cards and other records are up-to-date, orderly, properly filed and readily 

retrievable for reference  



 

32  

  

• Timely reporting of incidents that could happen in the hospital in accordance with MSI 

Incidence guidelines.  

Resource Management  

• Manages forecasting and ordering of medical and other supplies, and their receipt, storage, 

issuance, and regular replenishment by pre-establishing re-order levels.  

• Ensures that all daily income is banked in accordance with organization’s financial policy  

• Performs other administrative duties essential for the day-to-day running of the hospital.  

• Identifies, proposes and when approved implements improved Hospital management 

system designed for the enhancement of the provision of client quality care and 

sustainability.  

• Ensures that all financial transactions of the hospital are in line with the MSUG’s Financial 

policies and procedures  

• Produces periodic performance reports including service costs and expenses of the hospital, 

petty cash reports.  

Problem Solving and Decision Making  

• Strong problem identification and resolution skills  

• Utilizes available policies for objective decision making across all performance deliverables 

of the hospital within his/her mandate.  

• Undertakes any other relevant duties that may be assigned to her/him   

Skills & Experience  

• Sound business development and planning skills  

• Understanding the issues surrounding provision of MCH and reproductive health care 

services  

• Understanding major government policies and legislations in health  

• Strong technical skill in business and client Care skills  

• Strong people development, leadership, and organizational skills  

• Good interpersonal/communication (both oral and written) and time management skills.  

Qualifications and Training (essential/desirable)  

• Strong background and prior experience/ exposure to health business management. 

(Essential)  

• BA/ BSc in Health or Business.  

• MPH/ MBA is an added advantage (desirable)  

Experience  

Five years of relevant hospital management experience   

19. Job Title: Regional Manager (7)  
CLASSIFICATION : Contract- full time  

DEPARTMENT  :  Programs Management and Capacity Development  

REPORTS DIRECTLY TO: Director Program Management and capacity Development (DPMCD)  

DUTY STATION : TAF (AIC) Regional Office, Kampala, Soroti, Hoima, Arua, Kabale, Mbarara 

and Gulu  

EMPLOYMENT STATUS:  Fulltime Staff   

CONTRACT PERIOD  : 5years Contract, renewable subject to Availability of funding and the 

need for the function   

DIRECTLY SUPERVISES:  M&E and QI, Manager HSS and Community Systems Strengthening, 

Prevention Officer, Clinical Supervisors, Fiscal Administrators   and Treatment Officer.   
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Main Purpose of the Job: To coordinate and provide strategic and policy guidance to the Medical, 

Psychosocial, Planning, Monitoring & Evaluation, and regional Health Systems Strengthening and 

capacity building/development functions. The Regional Manager will lead the Health Systems 

Strengthening (HSS) project to scale up health services in the Region to ensure accelerated 

comprehensive HIV Prevention, Care and Treatment programs for HIV/AIDS epidemic control in 

the Region.  

  

Key Outputs:   

• Oversee the implementation of all project activities;   

• Provide overall strategic leadership and oversight of the project, including overseeing the 

implementation of all the thematic areas;   

• Supervise the overall project management, quality and timeliness of deliverables, external 

representation, and coordinate with the donors;  

• Oversee and manage the sub-grant awards that are expected in each of the technical areas;   

• Ensure systems and internal controls are in place to effectively manage, monitor, and report on 

sub-awards;  

• Strategic Plans and budgets drawn up for Project management, capacity development and Health 

systems strengthening;   

• Medical, psychosocial and capacity development strategies developed;   

• Program management and capacity development activities coordinated, monitored and regular 

reports availed;   

• Strategic information to all stakeholders provided;   

• Strategic information and Data from Monitoring and Evaluation availed for planning, 

programming and capacity development;   

• Projects and capacity development reports disseminated; OVC support provided;   

• Quality assurance reports implemented and evaluations done;   

• Supervise, guide and manage project staff performance;   

• Resources mobilized to support HSS project work and other TAF (AIC) programs;   

• Timely and effective reporting.  

  

Key Duties and Responsibilities:   

1. Provide leadership support to project management and capacity development teams and 

represent the directorate at different fora;   

2. Take lead of the development and interpretation of health strategies and annual plans and ensure 

that they are operational;   

3. Take lead in the planning, coordination and interpretation of research and M&E activities in 

TAF (AIC);  

4. Coordinate the development, review, rollout and operationalization of the accelerated epidemic 

control strategies in the region as guided by the set Standard Operating Procedures;   

5. Read extensively and guide the project team on how to use evidence-based approaches towards 

HIV/TB care and treatment;   

6. Coordinate the initiation and maintenance of partnerships in relation to project management and 

capacity development need;   

7. Supervise and monitor the performance and outputs of the Technical Focal Persons OVC, 

EMTCT/EID, HIV/TB Care and treatment, Laboratory Services Strengthening, Pharmacy 

supply chain; Liaise with officials at MOH, UNHLS,NTLP,MGLSD to advance TAF (AIC) and 

donor plans to accelerate epidemic control;   

8. Provide technical advice to management on Health systems strengthening, programming and 

project management;   
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9. Support the Human Resource Department in the formulation of the capacity development plans 

for project staff; Carry out team building events, coaching, mentoring and set performance 

targets and conduct performance appraisals for supervisees;   

10. Directly work with the project focal persons at donor level to ensure the effectiveness of the 

project goals and impact;   

11. Monitor the TB Project performance in achieving the project goals and objectives as guided by 

the National Strategic plan;   

12. Identify NGOs and other private entities to implement various Project demands in the 

acceleration of the epidemic control in the region;   

13. Oversee the management systems implementing all activities undertaken with funds provided in 

the contract;   

14. Oversee the annual project planning cycle which formulates comprehensive annual work-plans 

and budgets;   

15. Preparing monthly, quarterly and annual project activity reports as specified in the contract;  

16. Functionally liaise with the different Sub Recipients, MOH and other concerned bodies and 

ministries, appropriate private sector groups, on all administrative and financial matters related 

to the project;   

17. Organize quarterly meetings of the different Sub Recipients to review performance and assess 

the project impact to the disease burden in the region;   

18. Manage timely dissemination of project reports to the donors and other stakeholders;   

19. Attend National and international meetings to share the project performance results and seek 

technical support from the Executive/Project Director and the donors on the course of action;  

20. Strengthen the community systems & linkages; Implement community best practices so as to 

achieve the project objectives to towards the acceleration of epidemic control and OVC support 

in the region;   

21. Identify project gaps and regularly develop strategies to address them.  

22. Any other duties as may be assigned by your immediate supervisor.  

  

PERSON SPECIFICATIONS:  Regional  Manager    Minimum 

Academic Qualifications:  

• Master’s degree in Public Health, or any another related medical field with a Bachelor of 

Medicine and Bachelor of Surgery (M.B.; Ch.B) or a related medical discipline.  

• Demonstrated progressive experience in public health with the ability to negotiate, collaborate 

and coordinate with a range of stakeholders in context of complex and shifting priorities  

• Demonstrated management capacity in HIV/AIDS and TB programs with proven ability to 

oversee multiple projects simultaneously in multiple locations  

• Excellent organizational, leadership, analytical, supervisory and team-buildings skills  

• Experience building organizational capacity and service delivery  

• Training in HIV/AIDS care and management is essential   

• Training in project planning and management will be an added advantage.  

  

Required Experience and Skills: Eight (8) years relevant experience in implementing public 

Health/HIV/AIDS related projects at Regional level; Experience working with district health 

systems and managing project teams; Excellent written and verbal communication skills; 

Knowledge of PEPFAR/US government programming policies and regulations, procedures and 

practices, Excellent interpersonal skills including the ability to work effectively with the District 

Health Teams and Health Facilities; In-depth knowledge and experience in HIV/AIDS 

programming issues; Project planning and management skills.  
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Key Skills:  Strategic and analytical skills; Planning and Management skills; Leadership and team 

building skills; Effective communication; Report writing; Interpersonal skills; Computer literacy; 

Research methods.   

  

  

  

20. JOB TITLE: Manager Prevention, Care and Treatment (1)  
CLASSIFICATION   :   Contract, full time  

REPORTS TO  :  Project Manager  

SALARY      :  Commensurate with training and experience   

DUTY STATION    :  TAF (AIC) Soroti Regional Office  

DIRECTLY SUPERVISES :  MNCH Advisor, Prevention, Care and Treatment Advisor,  

Laboratory SS Advisor, Pharmacy Supply Chain Advisor,  

Capacity Development Advisor.  

     

Main Purpose of the Job: In collaboration with MoH divisions (ACP), UAC, implementing partners, 

development agencies and other stakeholders, coordinate all project outputs/outcomes in Soroti 

Regional Project / Eastern Region District(s) to achieve epidemic control and the attainment of the 

UNAIDS 90 90 90 goals by 2020.   

  

Key Outputs:   

• Effective implementation of project activities in line with project objectives;   

• Meetings with district and MoH and stakeholders’ meetings attended;   

• Technical Assistance (TA) provided to increase; ART coverage, retention rates, patient 

monitoring, TB/HIV co management and quality of services in alignment with MoH 

standards for HIV/AIDS treatment and care services and the National QI Integration 

framework   

• Project work plans and budgets developed in alignment with the FOA requirements;   

• Project performance monitored and presented to development partners and other 

stakeholders regularly;   

• Participation in project proposal writing and response to new FOAs.  

  

Key Duties and Responsibilities:   

1. In liaison with the Project Manager, ensure implementation of all set project activities; 

ensure project reports are reviewed and submitted on time to the project manager;   

2. Develop and monitor project work plans and budgets in alignment with project 

requirements; Provide TA and supervision to the project officers (POs) care and treatment;   

3. Coordinate with MoH departments/divisions like AIDS Control Program (ACP), UAC and 

other stakeholders to foster project understanding and support;   

4. Organize and participate in quarterly project review meetings at the district level and all 

stakeholders’ meetings; Attend key stakeholder meetings and project staff meetings;   

5. Provide project oversight and leadership for teams and field activities for treatment and care 

services to scale up ART coverage, retention rates, patient monitoring, TB/HIV co 

management and quality of services in alignment with MoH standards;   

6. Develop, update and maintain a project area profile of treatment and care service providers; 

Provide TA to DSD, and CSOs in SOROTI region;   
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7. Coordinate the capacity building efforts in the project ensuring that staff are trained and 

mentorships are conducted   

8. Network and collaborate with other service organizations;   

9. Ensure timely appraisals of Project Officers (POs) care and treatment; Manage project 

resources including funds and other supplies to ensure accountability;   

10. Actively participate and respond to call for proposal writing within the project framework.  

11. Any other duties and may be assigned by your immediate supervisor   

  

Person Specifications: Manager Prevention, Care and Treatment  

  

Minimum Academic Qualification:  

• Master’s degree in Medicine, Public Health or in a related medical field  

• Bachelor of Medicine and Bachelor of Surgery (MB.; ChB) or a related medical discipline.  

• Training in HIV/AIDS care and management is essential   

• A postgraduate degree in project planning and management, M&E will be an added advantage.  

  

Required experience and skills: 5-10 years relevant experience in implementing public 

Health/HIV/AIDS related projects at decentralized level; experience working with district health 

systems and managing project teams; excellent written and verbal communication skills; knowledge 

of PEPFAR/US government programming policies and regulations, procedures and practices, 

excellent interpersonal skills including the ability to work effectively with the DHTs and HFs; 

Indepth knowledge and experience in HIV/AIDS programming issues; Project planning and 

management skills.  

  

Key Skills: Leading, Interviewing, Investigative, Report writing, Communication, Interpersonal  

The manager shall be a dedicated, self-driven experienced health professional with 6 years’ 

experience in HIV/AIDS programming and related activities. The team leader shall also exhibit the 

following skills: Robust leadership, problem analysis and solving, strong interpersonal relations, 

conflict management and program coordination which shall all be indispensable in his daily duties. 

Further the leader shall have vast technical knowledge in Quality Improvement, Impact evaluation 

and project planning and management. The team leader shall have proficiency in computer skills 

especially in packages like Microsoft Word, Excel, Power point and Outlook. Knowledge regarding 

operationalization of Uganda EMR (Electronic Medical Records) and DHIS2 will of profoundly 

added advantage.  

  

21. JOB TITLE  :  Manager HSS &Community Systems Strengthening (1)  
CLASSIFICATION : Contract-full time  

REPORTS TO    : HIV Prvention ,Care and Treatment   

SALARY    : Commensurate with training and experience  

DUTY STATION  : TAF (AIC) Soroti Regional Office  

DIRECTLY SUPERVISES: Community Systems Strengthening Advisor and HSS advisor   

  

Main Purpose of the Job: To provide strategic leadership and coordination of health systems 

strengthening  and community systems function in collaboration with the project leadership, 

implementing partners and District Health Team and  to provide overall leadership and coordination 

for support to Public Health Systems capacity development function and ensuring that the related 
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services meet the set National standards and the District Led Programming (DLP) Principles of 

Collaboration frame work the SOROTI Region.  

Key Outputs:   

• Function and District plans and budgets for HSS and Community Services developed and 

disseminated   

• Standard operating Procedures for OVC and CSO capacity building developed: Strategies of 

delivering prevention and community services developed. Technical support for efficient 

and effective prevention and  Community Services provided   

• District workplans developed  

• Institutional  and technical capacity of the colloborating HIV  CSOS/CBO strengthened   

• Sub grants to CSOs Referral and linkages for HIV service deliverly  strengthened  

• Prevention and community services coordinated and monitored; Reports  for prevention and  

Community compiled and submitted to the Regional Project Manager   

• Stakeholder Collaborative meetings for prevention and  Community Services  in the region 

attended   

• Institutional and technical capacity of Government health structures built  

• Technical guidance for provision of quality comprehensive service delivery Provided, 

Monitoring & evaluation of program activities conducted  

• Health management information systems strengthened, established or maintained at 

leadership and governance structures, Human Resource initiatives established and 

implemented, conventional Logistics and supply chain management practices promoted, 

established, maintained or refurbished of infrastructure and support delivery of basic 

equipment to public health facilities and conventional Financial/grant management practices 

strengthened.  

  

Key Duties and Responsibilities:  

1. Build Institutional and technical capacity of beneficiary Local Governments and Public 

Health Facilities: Collaborate with districts or regions to establish training needs through 

joint TNAs, Support Planning and budgeting for trainings through training function, 

Provision of technical input during direct conduction of trainings, Establish relevance of 

trainings to determine approval, Support capacity development of personnel at district, and 

public health facilities through mentorships, trainings, TOTs and quality improvement 

activities;    

2. Provide support supervision and technical guidance for provision of quality comprehensive 

service delivery:   

3. Provide periodical technical support visits to regional/district health system strengthening 

teams at the districts/regions, collaborate with respective technical persons to provide 

support to laboratory hub activities and related laboratory activities, community care and 

linkage services, Adult, adolescent and pediatric HAART & Pre HAART services, NACS, 

TB/HIV Co management, EMTCT/EID, PITC services at public health facilities and district 

hospitals,   

4. Provide periodic updates on performance of service areas; Ensure Compilation of periodic 

reports regarding health system strengthening activities at the districts/regions, Support the 

establishment of appropriate environment for uninterrupted functionalization of electronic 

national databases e.g., DHIS2 and Open MRS, Through establishment of reliable power 

sources, internet connectivity and availability of hardware;   

5. Support the conduction of regular data quality assessments, prompt facility report 

submission, Support the conduction of regular performance review and quality improvement 



 

38  

  

meetings at facility and district level, Support and monitor the availability of data capture 

tools and registers and accessories,   

6. Ensuring establishment or maintenance of leadership and governance structures, Mobilize 

and ensure development of district and local government leadership capacity to oversee and 

support the implementation of comprehensive HIV/AIDS services,   

7. Develop and ensure adherence to a common framework for support to public health 

facilities and an operational manual to guide the different cluster teams in executing this 

function, Support and report on the establishment of leadership structures e.g. HUMC and 

support and periodically report on conventions held e.g. meetings, Support the development 

of strategic and activity work plans and budgets for district/division specific HSS activities, 

Support the identification and implementation of key leadership development, advocacy and 

partnership development priorities for collaborating districts,   

8. Provide periodic performance updates through reports, physically attend or support 

convention of collaboration meetings of local governments and public health facilities; 

Supporting Human Resource initiatives, support local and global HRH recruitment 

initiatives and to participate in and provide technical input to associated activities,   

9. Provide technical support in the appraisal of staff directly involved in and responsible for 

HSS activities, provide periodic performance updates through HRH audit reports; Support 

conventional Logistics and supply chain management practices, provide periodic 

performance updates through reports on the performance of logistics and supply chain 

management in districts/regions, Provide support during shortages of supplies in 

districts/regions;   

10. Establishment, Maintenance or refurbishment of infrastructure & support delivery of basic 

equipment to public health facilities, participate in donor funded endeavors aimed at 

refurbishing or providing maintenance of selected areas in public health facilities,   

11. Participate in planning. budgeting and procurement of basic medical equipment for public 

health facilities; Support conventional Financial/grant management practices,   

12. Support districts in Soroti Regional Project Region to generate activity budgets and work 

plans, liaise with technical persons to ensure efficient and appropriate disbursement, 

utilization and accountability of grant funds at districts, Provide regular performance update 

on financial management through periodic reports.  

13. Coordinate the development, approval and implementation of work plans and budgets for 

prevention and  Community Services;   

14. Ensure compliance to the set MOH and MGLSD standards, procedures and guidelines in the 

delivery of prevention and  Community Services;   

15. Ensure development, roll out and operationalisation of standards, procedures and guidelines 

in the delivery of  prevention  and Community  linkages services in the region   

16. Carry out performance appraisals for the  Project Officer Prevention and Community 

linkages, OVC Support Officers, Nutrition assessment counseling and Support Officers ;   

17. Provide effective leadership, and build and maintain a functional and effective team;   

18. Develop a memorandum of understanding for collaborating CSO/CBOs;   

19. Spear head the sub granting implementation of organizational capacity development process 

for CSO/CBO.   

20. Provide support in developing/ strengthening referral and linkages;   

21. Ensure and participate in development of quarterly Grants program performance report and 

accountability;   

22. Ensure effective participation of Stakeholders in existing and potential HIV/AIDS networks; 

Promote  HIV combination strategies in conjunction with other health professionals;   

23. Prepare and present regular project reports;   
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24. Review activity program reports from and provide the necessary support to the teams; 

Coordinate the provision of technical support and support supervision in the implementation 

of prevention and Community linkages services;   

25. Supervise, Monitor and evaluate Prevention Community Services and linkages services in 

the region;  

26. Ensure the provision of quality  Community and linkages services;   

27. Develop and manage a staff capacity development plan for the departiment based on 

observed needs;  

28. Attend key stakeholder and collaborative meetings in all fora at national and regional levels 

in the field of prevention and  Community  linkages services.  

29. Any other duties as may be assigned by your immediate supervisor  

  

PERSON SPECIFICATIONS: Manager HSS & Community Systems Strengthening  

Minimum Academic Qualification and Experience  

Masters in SWSA, Social Sciences, Management studies, Public health, Education with a 

Bachelors. Post graduate in Management specialty is an added advantage; Training in HIV/AIDS 

Counselling Excellent organizational, leadership, decision making, interpersonal, communication, 

supervisory and team-building skills, Experience in building organizational capacity and service 

delivery; Experience strengthening community systems; Knowledge and experience in HIV 

programming;  Seven (7) years of experience in HIV/AIDS work 3years of which should have been 

at senoir management level.  With Knowledge in National and international HIV/AIDS declarations 

and National HIV/AIDS frame work including policies and procedures.  

  

Key Skills  

The Manager shall be a dedicated, self-driven experienced health professional with 6 years’ 

experience in HIV/AIDS programming and related activities. The team leader shall also exhibit the 

following skills: Robust leadership, problem analysis and solving, strong interpersonal relations, 

conflict management and program coordination which shall all be indispensable in his daily duties. 

Further the leader shall have vast technical knowledge in Quality Improvement, Impact evaluation 

and project planning and management. The team leader shall have proficiency in computer skills 

especially in packages like Microsoft Word, Excel, Power point and Outlook. Knowledge regarding 

operationalization of Uganda EMR (Electronic Medical Records) and DHIS2 will of profoundly 

added advantage.  

  

  

  

 22. JOB TITLE     :    M&E and QI  Manager  
CLASSIFICATION     :   Contract-full time  

REPORTS TO      :  Regional Project Manager  

SALARY        :  Commensurate with training and experience   

DUTY STATION      :  Soroti Regional Project office,  

DIRECTLY SUPERVISES   :  M&E and QI Specialists (3) and Systems Analyst  

  

Main Purpose of the Job: To coordinate the functions Monitoring and Evaluation, Quality 

Improvement Strategic information and the Learning function and carry out program’s audits for the 

success of Project Services.  

Key Outputs:   
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• Monitoring & Evaluation, QI systems developed and implemented;   

• Systems, plans, guidelines and procedures for the M&E and QI Project updated;   

• Monitoring and Evaluation and QI tools and feedback mechanisms developed;   

• Strategic key findings and recommendations identified from periodic reports;    

• Quarterly and Annual reports produced;   

• Health facilities reported fully in DHIS2 and HIBRID  

• Project effectively monitored and evaluated;   

• Project performance Audit plans and checklists prepared;   

• Project performance Audit exercises carried out, reports compiled and submitted;   

• Risk assessment carried out;   

• M&E and QI staff effectively supervised  

• Quality Improvement activities effective implemented and integrated   

• Capacity improvement of the teams conducted,   

• Project SOPs developed and disseminated  

• Documented best practices/change packages.  

  

Key Duties and Responsibilities:   

1. Lead and coordinate the development and continued update of systems for monitoring and 

evaluation of Project, including availability of relevant tools, and reporting formats;   

2. Provide technical support and work closely with the respective line managers to develop 

indicators for monitoring and evaluation of Project;   

3. Appraise all supervisees and provide technical support to the M&E team;   

4. Develop and continually up-date guidelines and procedures for the monitoring and evaluation of 

Project;   

5. Participate in the provision of training and technical support to service delivery units on issues 

of adherence to the policies and guidelines relating to project work;   

6. Review the consolidated periodic reports for dissemination to senior management; Take lead in 

identifying strategic recommendations for effective implementation of Project;   

7. Coordinate the review of SOPs; Disseminate and monitor adherence to SOPs;   

8. Monitor implementation of workplan projects at different centers;   

9. Contribute to the timely generation of Project quarterly, semi-annual and annual reports;   

10. Monitor the implementation of project and attainment of the targets specified in the Project 

strategic plans;   

11. Evaluate the implementation of project and recommend appropriate actions;   

12. Participate in the documentation of Project best practices for publication;  

13. Prepare periodic project audit plans; Prepare check-lists for conducting programme audit 

exercises;   

14. Carry out project audit exercises; Document audit findings and follow-up actions thereafter;  

15. Identify factors hindering adherence to service delivery policies, guidelines and strategic 

information management strategy and recommend corrective action to management;   

16. Review all project reports to identify bottlenecks to project performance;   

17. Carry out risk assessment for Project in areas of project delivery;   

18. Promote Ethics and / Create Organizational precedents;   

19. Develop and empower People / Coaching and Mentoring:  building staff competence, creating 

an environment of creativity and innovation;   

20. Build and promote effective teams; Create and promote an enabling environment for open 

communication; Create an emotionally intelligent organization;   

21. Conflict Management /Negotiating and Resolving Disagreements:  Leveraging conflict in the 

interest of the organization and setting standards;   
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22. Share knowledge across the Project and building a culture of knowledge sharing and learning; 

Promote fair and transparent decision-making and calculated risk-taking;   

23. Supervise and appraise the M&E Specialist; Overall supervision of the M&E department of the 

project;   

24. Do inhouse or other available trainings of staff   and your surbodinates;   

25. Participate in making or revising job descriptions of surbodinates whenever necessary.  

26. Any other duties as assigned by your imeediate supervisor  

  

PERSON SPECIFICATIONS:  M&E and QI Manager Minimum 

Academic Qualifications:  

Master’s degree in Statistics, or Social Sciences or Monitoring and Evaluation or Epidemiology or  

Public Health, Bachelor’s Degree in Statistics or Bachelor’s Degree in Quantitative Economics, 

Training in Monitoring and Evaluation and Training in health management  

Minimum Experience and Exposure: 8 years in Programme / project Monitoring and Evaluation and 

quality Improvement.  

Special Knowledge: Principles of Programme /project Monitoring and Evaluation; Developments 

and trends in the response to HIV/AIDS in Uganda and internationally; National and international 

legislations and policies relating to HIV/AIDS Care.  

Key Skills: Skills in monitoring and evaluation, Skills in collecting and sorting data, 

Communication and Writing skills, Supervisory skills, Interpersonal Relations, Computer skills 

relevant to programme/project monitoring and evaluation   

  

23. JOB TITLE : Finance Manager (01)  
CLASSIFICATION  : Contract-full time  

REPORTS TO      : Business Development Director  

SALARY        : Commensurate with training and experience   

DUTY STATION    :  TAF (AIC)-Regional Office Soroti  

DIRECTLY SUPERVISES: Accounts Assistant (01), Cashier (01) & Storekeeper (01) 

FUNCTIONALLY SUPERVISES: Cluster Accountants (03)  

  

Main Purpose of the Job: To provide overall financial management oversight to the project 

through ensuring timely completion of financial reporting obligations as stated in the grant’s 

agreement, financial resources are adequate, well managed and properly utilized and accounted for 

during the implementation of the planned activities according to the set procedures and guidelines 

of the project and fiduciary risks are minimized.  

  

Key Outputs  

• Financial and Accounting procedures implemented  

• Periodic work plans and budgets developed as required  

• Financial returns consolidated   

• Consolidated Cash Flow projections generated  

• Accountability statements produced  

• Financial management system maintained  

• Capacity of SRs built to enable them manage the funds disbursed to them  

• Project representation at the relevant meetings made  

  

Key Duties and Responsibilities  
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1. Oversee all aspects of the financial management requirements and arrangements for the project 

& sub-recipients and the Service Delivery Points including data collection, accurate recording, 

and reporting of all financial transactions, review and analysis of reports, development of 

budgets, tracking of budgets, and reporting.  

2. Review and verify all financial reports submitted by the Sub-recipients, making sure that these 

are in accordance with the guidelines and Government of Uganda financial management and 

reporting procedures and internationally accepted best practices.   

3. Take responsibility for the receipt, disbursement, banking protection and custody of funds, and 

financial instruments.  

4. Monitor funds absorption rate based on the analysis of trimester financial reports of the Project. 

Prepare correspondence with respect to the above reports, including liaison with the 

Subrecipients to collate the necessary documents and supporting information required to explain 

any variances.   

5. Provide capacity building for the staff both at the Project / Sub-recipients on financial planning 

and budgeting.   

6. Conduct financial on-site visits to ensure funds are spent in accordance with the approved work 

plans and budgets and that there is adequate supporting documentation maintained by the 

subrecipients and Service Delivery Points.     

7. Provide support to the internal and external auditors, review their recommendations and take 

remedial steps to address the issues.  

8. Oversight to the development, implementation and regular monitoring of an internal control 

program to monitor performance of financial processes according to standards and to highlight 

any deviation from the approved policies and procedures.  

9. Prepare accurate and comprehensive monthly and trimester financial reports, compare actual 

expenditures to budget, analyze variances, and provide supporting documentation.  

10. Provide guidelines on asset management, including maintaining an asset registry, tagging and 

safeguarding of assets, insurance of assets among others.  

11. Facilitate and co-ordinate development and maintenance of a sound financial management 

system for the Project.  

12. Contribute to the Project’s strategic planning process, co-ordinate the preparation of the budgets 

and also develop or adopt the appropriate budgetary performance report/return format.  

13. Efficiently and effectively manage the Project’s financial resources in conformity with the 

financial and accounting policies and regulations   

14. Ensure timely compilation and submission of statutory financial returns and related management 

reports.  

15. Provide effective leadership to subordinates, and maintain good teamwork.  

16. Identify and address weaknesses in the project and SRs financial management.  

  

PERSON SPECIFICATIONS: Finance Manager  

Minimum Academic Qualifications  

Master’s degree in Finance and Accounts or Masters in Business Administration or Full professional 

qualifications such as ACCA, CPA, CIMA. A professional accounts qualification such as CPA (U), 

ACCA, ACA or its equivalent is desirable.   

Required Experience and Skills  

• Minimum of 5 years professional experience in Accounting/Finance and /or project financial 

management preferably in the health, social or finance sector. At least 2 years should be in 

grants management.   

• Excellent analytical, financial management and evaluation skills  
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• Knowledge of computerized accounting systems such as Navision, QuickBooks, SAGE, TALLY 

etc.   

• Good interpersonal, communication and negotiation skills, a team leader/player with excellent 

planning and organization skills  

• Ability to provide guidance to the finance team, ability to perform and prioritize multiple tasks 

and ability to work on short deadlines and multi-task  

• Proven knowledge of donor financial accounting procedures   

• Knowledge of Healthcare related work preferably HIV, Malaria or TB Key Skills  

• Planning, budgeting, reporting and auditing skills  

• Excellent management and administrative skills  

• Sufficient computer skills    

  

24. JOB TITLE :         Manager Advocacy Communication & Partnerships  

(01)   
CLASSIFICATION :   Contract- full time  

REPORTS TO    :  Executive Director  

SALARY    :  Commensurate with training and experience   

DUTY STATION  :  TAF (AIC) Headquarters   

DIRECTLY SUPERVISES:   Communication, Policy Documentation & PR Specialists  

Main Purpose of the Job: To provide strategic, technical and managerial leadership in the design, 

development, planning and implementation of TAF (AIC)’s advocacy & resource mobilization 

program, to leverage synergies for attainment of the wellbeing of People Living with HIV and a 

positive image of the organization.  

Key Outputs  

• Leadership, coordination, documentation of advocacy & resource mobilization programs 

implemented  

• Advocacy, Communication and Public Relations and resource mobilization strategies developed 

and implemented  

• Public Relations and image built for TAF (AIC)  

• Friend of TAF (AIC) relations initiated and maintained  

• Partnerships & Linkages developed and maintained  

• TAF (AIC) Governance and leadership structures coordinated  

• TAF (AIC) best practices and innovations developed, documented and published.  

• Policies reviewed and disseminated  

Key Roles and Responsibilities  

1. Make strategic decisions and provide leadership to the advocacy & resource mobilization unit  

2. Build and develop productive inter directorate working relationships   

3. Review draft project proposals, get them discussed and endorsed by TAF (AIC) management, 

for submission to prospective development partners and other parties  

4. Identify Funding opportunities for TAF (AIC) programs; assess organization opportunities for 

resource mobilization  

5. Supervise, appraise, mentor, coach and counsel subordinates and offer invaluable support to 

superiors  

6. Coordinate and manage  Advocacy &  resource mobilization strategies  and activities  

7. Develop plans and budgets for  resource &advocacy program, health governance and 

partnerships, monitor progress and evaluate performance  
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8. Plan,Monitor and guide the implementation of resource mobilization &  advocacy annual work 

plans   

9. Lead and coordinate the preparation of periodic plans and budgets for the  advocacy & resource 

mobilisation and ensure that program  and performances are of the highest quality,   

10. Develop Investment strategy and budgets, closely aligned to the Strategic Plan  

11. Manage, monitor and evaluate Resource Mobilization and advocacy activities of TAF (AIC)  

12. Coordinate the process of building technical capacity of Investments  

13. Propagate TAF (AIC) Vision, Mission, Philosophy, values and a positive image and protection 

of the organization   

14. Represent TAF (AIC) in meetings with key partners to advocate  

15. Strategically engage & lobby with government & stakeholders (including political 

establishments, CSO, donors, health consumers), relating to Health  care to increase support 

and publicity for TAF (AIC) Programming;   

16. Relations between TAF (AIC) and partner organizations/members and key stakeholders 

including Ministry of health, UAC, CSO Managed  

17. Coordinate TAF (AIC) Governance and leadership structures and enhance their contribution to  

the AIDS response   

18. Advice the Board and the Executive Management Team on compliance with all aspects of 

governance as     prescribed in the Rules, governance documents and standing orders.  

19. Advice on TAF (AIC) articles of association & Memorandum issues and ensure meeting 

procedures, terms of   

   reference, delegation  are in accordance to the Rules   

20. Facilitate the election and induction of new Board Members into TAF (AIC) business, 

providing clear   information on their roles and responsibilities  

21. Co-ordinate and ensure that arrangements made for the retirement by rotation and election or 

re- 

election of  members of the Trust’s Board are in accordance with the Rules.  

  

PERSON SPECIFICATIONS: Manager Advocacy Communication & Partnerships   

Minimum Academic Qualifications: Master’s Degree in Social Sciences, Public policy, mass 

communication or any related field.  

Additional Training  

• Orientation in HIV/AIDS prevention, care and support   

• Project Planning and Management and resource mobilization  

• Advocacy and public policy formulation and Public Administration and budget analysis 

Required Experience and Skills  

• 5+ year’s relevant experience with demonstrated success in advocacy, policy and 

communications within the National development community and 3 years senior management 

experience  

• Demonstrated experience with Ugandan and international-based HIV/AIDS advocacy and 

policy issues   

• Proven leadership skills, with unique ability to manage staff and communicate effectively  

• Demonstrated history of successfully building critical, long term   

• Engaging relationships with stakeholders and relevant partners  

• Knowlegde on PLHIV Centred Health care service delivery  

• Trends and developments in HIV/AIDS  prevention and Care   

• TAF (AIC)’s mandate, programmes and activities, knowledge of human rights protection and 

promotion   
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• Public policy formulation and lobbying,activities of  other AIDS Support organizations in 

Uganda  

• TAF (AIC)’s key partners and their roles   

• National HIV/AIDS prevention Strategies and HIV/AIDS policy framework Key Skills  

• Communication skills  

• Negotiation  and lobbying skills  

• Leadership and managerial skills  

• Interpersonal skills  

• Networking and Partnership skills  

• Advocacy and public policy skills  

• strategic thinking skills  

  

25. JOB TITLE: Human Resources and Admninistration  Manager (01)   
CLASSIFICATION    : Contract-full time  

REPORTS TO    : Director Human Resource and Administration   

SALARY     : Commensurate with training and experience   

DUTY STATION     :TAF (AIC) Headquarters   

DIRECTLY SUPERVISES:   Regional Human Resources & Administration Officer         

  

Main Purpose of the Job: To maintain and provide support for various HR employee programs by 

coordinating, monitoring and implementation of Human Resource plans and policies.  Key Outputs  

• Human Resource Planning for the department ensured  

• Recruitment process monitored and managed  

• Human Resource Management related issues attended to  

• Performance Management process managed and effectively monitored  

• Capacity Development ensured  

• Separation process implemented as per the guidelines  

  

Key Duties and Responsibilities  

1. Identify gaps within the current HR systems and benchmark with other HR practitioners to 

maintain operational HR systems that are relevant in the organization.  

2. Oversee human resource planning to ensure optimum staff levels for all TAF (AIC) units and 

prepare periodic manpower statistics for management information.  

3. Monitor the staffing situation throughout TAF (AIC) by reviewing staff levels, identify staff 

gaps,   

4. Compile data on vacancies and other inadequacies.  

5. Participate in the TAF (AIC) recruitment process, write and review interview reports before they 

are forwarded for necessary approvals  

6. Implement and monitor staff recruitment and deployment  

7. Coordinate the staff induction process and monitor all staff on probation to ensure that they are 

confirmed in service  

8. Prepare a pre and post evaluation summary of all new employees to check understanding of the 

policy provisions  

9. Make arrangements for the implementation of decisions on confirmation and promotion of staff   

10. Implement strategies for increasing staff motivation including bonuses and general entitlements 

in line with the approved human resource manual  

11. Provide employee counselling and effectively manage staff employee relations  
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12. Draft and periodically review Human Resource forms and maintain updated Human Resource 

Management Systems  

13. Verify timesheets and ensure that they are in line with the donor allocations  

14. Manage and analyze the staff Attendance System at HQ and provide periodic updates  

15. Monitor expiry of staff contracts and make arrangements to keep them valid  

16. Take lead in coordinating staff team building events  

17. Create a conducive working environment for staff in line with the occupational health and safety 

guidelines  

18. Develop performance management systems/ tools that are applicable to TAF (AIC) and for each 

job in consultation with job holders  

19. Train and sensitize staff in the use of the performance management systems and tools   

20. Develop guidelines for performance management and enforce the performance management 

guidelines to ensure compliance  

21. Develop rewards and punishments for compliance & non-compliance systems in relation to PM  

22. Oversee staff development to ensure competent staff at all levels  

23. Conduct a needs assessment to Identify performance skills gaps  

24. Maintain an updated skills inventory and ensure that staff trainings are budgeted for   

25. Liaise with the supervisor to conduct an in-house training and follow up on training reports for 

TAF (AIC) sponsored trainings  

26. Provide career guidance and planning to develop a staff training and development plan  

27. Manage the staff exit process in line with TAF (AIC)’s separation guidelines and conduct post 

exit counselling to TAF (AIC) staff  

28. Follow up and ensure that exiting staff have fully cleared with TAF (AIC) to have their benefits 

processed    

  

PERSON SPECIFICATION: Human Resources Manager   

Minimum Academic Qualifications: Master’s Degree in Management studies HR option, Business 

Administration HR option, Organizational Psychology.  

Additional Training   

• Training in Management and Administration  

• Training of Trainers    

  

Required Experience and Skills  

• 4 years in the provision of human resource services.  

• Records Management skills   

• Knowledge in Uganda Labour Laws.  

  

Key Skills  

• Organizational skills  

• Muiti-tasking skills  

• Computer skills   

• Communication skills  

• Report writing skills   

• Counselling skills   

• Negotiation skills  

• Conflict management skills  

• Problem solving skills   

• Change management skills  



 

47  

  

  

26. JOB TITLE: Procurement Manager (01)   
CLASSIFICATION :   Contract- full time  

REPORTS TO   :  Director Human Resource &Administration  

SALARY    :  Commensurate with training and experience   

DUTY STATION  :  TAF (AIC) Headquarters   

DIRECTLY SUPERVISES:   Procurement Officer  

Main Purpose of the Job: To manage the procurement function of TAF (AIC), provide technical 

assistance to the procurement committees on procurement matters and give support to departments 

and projects in regards to procurement activities.  

  

Key Outputs  

• Procurement and disposal policies, systems, strategies, plans and procedures developed  

• Technical support and guidance on procurement matters provided  

• Contracts and memorandum of understanding developed  

• Compliance with procurement process established and reports written  

• Coordination of assets and inventory disposal managed  

• Organizational capacity development provided  

• Coordination with the Chairperson procurement Committee done  

  

Key Duties and Responsibilities  

1. Manage the Procurement function to ensure peak performance that includes high ethical 

standards; excellent team work and overall efficiency in line with TAF (AIC) and donor’s 

procurement policies, processes and quality standards.  

2. Deliver on all program and project procurement requests, combining use of ad-hoc 

procurement, approved suppliers and contracted suppliers to meet the needs of the various 

departments and projects.  

3. Set up and maintain sound internal controls and segregation of duties in the procurement and 

disposal processes.  

4. Ensure overall best value for money is achieved through a competitive and transparent 

procurement process considering quality, availability, time frame, transport and storage costs  

5. Conduct market survey to ascertain the unit costs of all TAF (AIC) required goods and services.  

6. Advise management on best sources of required goods and services and always obtain an 

approved pre-qualified suppliers list as guided by the set policies.  

7. Ensure that all orders are processed in a timely manner, track all responses, and provide status 

updates to all stakeholders and file all relevant documents appropriately  

8. Develop strong relations with all departments, centers and projects to support them in 

improving their ordering and procurement practices.  

9. In collaboration with the Procurement Committee, undertake market research and analysis, run 

tenders and set up framework agreements for key items as guided by the findings.  

10. Deliver management information reports summarizing key trends on spending and performance 

of procurement visa-vis the Procurement plans and team’s expectations.  

11. Manage suppliers professionally and proactively, providing feedback to improve performance 

and leading periodic review meetings i.e. for medical supplies and other related supplies.  

12. In liaison with the different units prepare and seek approval of the Procurement Plans for 

departments, centers and projects.  

13. Manage vendors’ contracts and ensure performance evaluation for all vendors.  
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14. Obtain Terms of References (TORS) from the technical staff and prepare tender documents for 

the procurement of goods and services and manage the selection processes.  

15. Participate in evaluation of bids and proposals and make sure the bids evaluation report, 

technical evaluation, minutes of negotiations and negotiated contract in selection of consultants 

contain all the facts and information required to justify the recommendations made in the 

report.  

16. Prepare contract and amendments of contracts when needed.  

17. Participate in the joint verification of procured goods and equipment and to ascertain the items 

conformity to Technical Specifications and Quantities.  

18. Maintain a database on all procurement activities for programs and projects.  

19. Maintain records of monthly vendor payment reconciliations and prepare monthly, quarterly 

and annual procurement reports  

20. Design and execute a record keeping and filing system and set up a contract register for TAF 

(AIC).  

21. Set up Standard Operating Procedures (SOPS) for procurement related documentations from 

the Purchase Request to the Goods Received Note.  

22. Identify capacity building opportunities for staff and train them in procurement practices.  

23. Coordinate the assets and inventory disposal processes as per the recommended timelines.  

24. Ensure a transparent and disposal assets and inventory process at project, center and 

headquarter level  

25. Manage the procurement of services, supplies and capital assets including regular supplier 

analysis and monitoring quality service provision; in compliance to TAF (AIC)’s set standards 

and PPDA.  

26. Liaise with the stores staff to ascertain re-order levels to avoid delays in procurement.  

27. Coach, mentor and train the staff under procurement and appraise the staff as per set policies.  

  

PERSON SPECIFICATIONS: Procurement Manager  

Minimum Academic Qualifications: Must possess a Chartered Institute of Purchasing and Supply 

Management certificate, a Master’s Degree in Procurement and Supplies Management with 

Membership to the Institute of Procurement Professionals of Uganda (IPPU).  

  

Required Experience and Skills  

• Five (5) years in the management of procurement activities in a fairly large organization, 

preferably donor-funded.   

• Specific Knowledge of Laws, policies and regulations governing procurements.  

  

27. JOB TITLE : Manager Advocacy Communication & Partnerships (1)   
CLASSIFICATION :   Contract, full time  

REPORTS TO  :  Executive Director  

SALARY    :  Commensurate with training and experience   

DUTY STATION  :  Soroti TAF (AIC)  

DIRECTLY SUPERVISES:   Communication, Policy Documentation & PR Specialist  

Main Purpose of the Job: To provide strategic, technical and managerial leadership in the design, 

development, planning and implementation of TAF (AIC)’s advocacy & resource mobilization 

program, to leverage synergies for attainment of the wellbeing of People Living with HIV and a 

positive image of the organization.  
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Key Outputs  

• Leadership & cordination of advocacy & resource mobilisation programs implemented  

• Advocacy & resource mobilisation strategies work plans and budgets managed  

• TAF (AIC) investment plans developed, implemented & monitored   

• Public Relations and image built  

• Partnerships  & Linkages developed  and maintained  

• TAF (AIC) Governance and leadership structures coordinated  

Key Duties and Responsibilities  

1. Make strategic decisions and provide leadership to the advocacy & resource mobilization unit  

2. Build and develop productive inter directorate working relationships   

3. Review draft project proposals, get them discussed and endorsed by TAF (AIC) management, 

for submission to prospective development partners and other parties  

4. Identify Funding opportunities for TAF (AIC) programs; assess organization opportunities for 

resource mobilization  

5. Supervise, appraise, mentor, coach and counsel subordinates and offer invaluable support to 

superiors  

6. Coordinate and manage  Advocacy &  resource mobilization strategies  and activities  

7. Develop plans and budgets for  resource &advocacy program, health governance and 

partnerships, monitor progress and evaluate performance  

8. Plan,Monitor and guide the implementation of resource mobilization &  advocacy annual work 

plans   

9. Lead and coordinate the preparation of periodic plans and budgets for the  advocacy & resource 

mobilisation and ensure that program  and performances are of the highest quality,   

10. Develop Investment strategy and budgets, closely aligned to the Strategic Plan  

11. Manage, monitor and evaluate Resource Mobilization and advocacy activities of TAF (AIC)  

12. Coordinate the process of building technical capacity of Investments  

13. Propagate TAF (AIC) Vision, Mission, Philosophy, values and a positive image and protection 

of the organization   

14. Represent TAF (AIC) in meetings with key partners to advocate  

15. Strategically engage & lobby with government & stakeholders (including political 

establishments, CSO, donors, health consumers), relating to Health  care to increase support 

and publicity for TAF (AIC) Programming;   

16. Relations between TAF (AIC) and partner organizations/members and key stakeholders 

including Ministry of health, UAC, CSO Managed  

17. Coordinate TAF (AIC) Governance and leadership structures and enhance their contribution to  

the AIDS response   

18. Advice the Board and the Executive Management Team on compliance with all aspects of 

governance as  

19. prescribed in the Rules, governance documents and standing orders.  

20. Advice on TAF (AIC) articles of association & Memorandum issues and ensure meeting 

procedures, terms of   

21. reference, delegation  are in accordance to the Rules   

22. Facilitate the election and induction of new Board Members into TAF (AIC) business, 

providing clear information on their roles and responsibilities  

23. Co-ordinate and ensure that arrangements made for the retirement by rotation and election or 

re- 

election of members of the Trust’s Board are in accordance with the Rules.  
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PERSON SPECIFICATIONS: Manager Advocacy Communication & Partnerships (1)  

Minimum Academic Qualifications: Master’s Degree in Social Sciences, Public policy, mass 

communication or any related field.  

Additional Training  

• Orientation in HIV/AIDS prevention, care and support  

• Project Planning and Management and resource mobilization   

• Advocacy and public policy formulation  

• Public Administration and budget analysis  

Required Experience and Skills  

• 5+ years relevant experience with demonstrated success in advocacy, policy and 

communications within the National development community and 3 years senior management 

experience  

• Demonstrated experience with Ugandan and international-based HIV/AIDS advocacy and 

policy issues  

• Proven leadership skills, with unique ability to manage staff and communicate effectively        

• Demonstrated history of successfully building critical, long term, engaging relationships with 

stakeholders and relevant partners  

Special Knowledge  

• Knowlegde on PLHIV Centred Health care service delivery  

• Trends and developments in HIV/AIDS  prevention and Care  

• TAF (AIC)’s mandate, programmes and activities  

• Knowledge of human rights protection and promotion  

• Public policy formulation and lobbying  

• The activities of  other AIDS Support organizations in Uganda  

• TAF (AIC)’s Key partners and their roles  

• National HIV/AIDS prevention Strategies  

• HIV/AIDS Policy framework  

• Strategic thinking skills  

  

28. JOB TITLE: IT Team Manager (01)   
CLASSIFICATION :   Contract- full time  

REPORTS TO  :   Director Finance and Administration   

SALARY    :  Commensurate with training and experience   

DUTY STATION  :  TAF (AIC) Headquarters   

DIRECTLY SUPERVISES:   IT Officer  

  

Main Purpose of the Job: To manage the TAF (AIC) networks, and to install, configure and 

maintain its user hardware and software.   

  

Key Outputs  

• User PCs configured and installed   

• User software on all user PCs installed  

• Operational TAF (AIC) computer networks ensured   

• Email server function managed  

• Anti-virus and Anti-spam systems maintained  

  

Key Duties and Responsibilities  
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1. Set up TAF (AIC) user PCs (and their operating system, if necessary)  

2. Ensure the optimum performance of IT software  

3. Update the PCs software with new versions as required  

4. Maintain close working relationship with software IT teams  

5. Ensure that IT systems are operational   

6. Assist TAF (AIC) teams with setup, testing, and implementation of IT software  

7. Install the required user software on PCs  

8. Configure servers, switches, routers, hubs, users, client PCs and network printers for proper 

sharing and access to network services according to the set policies  

9. Give basic operational support to staff on IT systems used at TAF (AIC) units  

10. Participate in conducting IT training workshops at TAF (AIC)  

11. Administer the network firewall and overall internal network security  

12. Monitor the networks technical performance and recommend appropriate measures  

13. Coordinate routine maintenance of TAF (AIC) IT hardware  

14. Administer and manage the e-mail server for efficient handling of TAF (AIC) staff e-mail 

services  

15. Maintain up-to-date Anti-virus and Anti-spam systems across the network  

16. Educate staff about the best practices to avoid virus/spam risks  

17. Perform routine backups and archival of all files stored on the network to assist with disaster 

recovery  

18. Funds to purchase the identified anti-virus and anti-spam systems  

  

PERSON SPECIFICATION: Information Technology Team Leader  

  

Minimum Academic Qualifications: Degree in Computer Science, Information Technology   

  

Required Experience and Skills   

• 4 years in a networking environment. Network management, leading to MCSE/CCNA/A+ 

certification,   

• Knowledge of MS Windows Linux operating systems  

• Knowledge of MS Office suite of programs  

• In depth knowledge of computer network system protocols (IP addressing, TCP/IP networks)  

• Good knowledge of the procedures used in the installation, modification, maintenance and 

repair of IT hardware and software Server and desktop Virtualization  

  

Key Skills  

• Skills in application software and statistical packages used at TAF (AIC)  

• Skills in administration of MS Windows or Linux server operating systems   

• Communication and Training skills  

  

Other Qualities/Attributes  

• Ability to work with minimal supervision  

• Flexible attitude and ability to perform under pressure   

• Commitment to quality and thoroughness  

  

29. Job Title: Financial Accountant    
 CLASSIFICATION  :   Contract- full time  
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 REPORTS TO   :   Finance Manager   

 SALARY    :  Commensurate with training and experience   

 DUTY STATION  :  TAF (AIC) Headquarters   

DIRECTLY SUPERVISES:  Fiscal Administrators  

Main Purpose of the Job  

To ensure that all financial records at the headquarters are accurately written, properly maintained 

and regular/periodic returns properly compiled and submitted and to take technical lead in the 

budgeting process and analysing financial performance, and to provide timely, accurate and relevant 

information to management to facilitate financial decision making, including decisions on the best 

use of financial resources.  

  

Key Outputs  

• Established internal controls implemented  

• Properly reconciled and balanced books of account maintained  

• Monthly, quarterly and annual financial statements prepared and submitted  

• Statutory payment obligations promptly complied with  

• Staff, suppliers and other beneficiaries paid and in time  

• Sound financial management information systems are established and maintained   

• Budgeting guidelines, as well as annual and other periodic budgets produced in line with 

AIC work plans and GoU/donor requirements  

• Preparation of requisite schedules for the annual audit.  

• Financial and other resources are optimized and safeguarded  

• Management reports and financial statements are prepared and issued   

• Cash flow statements and projections accessed, compiled and drawn   

• Recommendations made on income and expenditure reports to budget holders   

• Variances between budgets and expenditures established on a regular basis   

• Sound grants disbursement and management systems are established and maintained   

  

  

Key Duties and Responsibilities  

  

• Participate in the preparation of the budgets  

• Take lead in the preparation of quarterly and annual regional budgets  

• Prepare monthly, quarterly and annual financial reports  

• Prepare payrolls, pay staff, and remit statutory obligations related to staff remuneration  

• Maintain proper books of account  

• Maintain up-to-date assets and inventory registers  

• Monitor the utilization and accountability of funds by departments, and arrange for 

necessary follow-up actions  

• Monitor expenditure against budgets, assess adherence to set limits and to financial policies, 

and advise on necessary actions  

• Plan for financial resources, and organise for their availability as required  

• Supervise and provide effective leadership to subordinates  

• Perform other accounting duties which may be assigned by immediate upervisor , in line 

with established policies, procedures and internal control measures   

Special Knowledge  

• Knowledge of financial accounting requirements of donors   

• Good knowledge of international accounting standards  
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• Reliable knowledge of programme planning and  budgeting, reporting and auditing  

• Thorough knowledge of the TAF Chart of Accounts   

• Knowledge of  TAF policies, regulations, instructions and rules Qualifications, Experience 

And Competencies Required   

• A Bachelor’s degree in Accounting, Finance, Commerce, Statistics, Economics or any 

related -field. Professional accounting qualification ACCA/CPA is an added advantage.  

• At least five years of experience in Finance and accounting section in a financial 

organization • Ability to analyse and evaluate data for acceptability and correctness.   

• Analytical mind with strong orientation to ¬financial analysis  

• Ability and experience in communicating with all levels of management regarding 

management information needs.   

• Good interpersonal skills required in liaising with people at different levels within the bank.   

• Good planning and organisation skills.  

• Dynamic self – starter with a personal ambition to succeed.   

• Ability to work under pressure to meet tight deadlines.   

• Excellent computer skills particularly in MS Word, MS Excel and MS access, Power Point.    

• Must be a person of impeccable integrity  

  

30. Job Title: The Accountant – Payroll  
 CLASSIFICATION  :   Contract- full time  

 REPORTS TO   :   Finance Manager   

 SALARY    :  Commensurate with training and experience   

 DUTY STATION  :  TAF (AIC) Headquarters   

DIRECTLY SUPERVISES:  None  

  

Job Summary:  The Accountant – Payroll will be responsible for monthly preparation of the 

payroll and to regularly up-date payroll information as instructed as well as oversee salary payments 

to staff. Key   

• On a monthly basis receive all payroll amendments including overtime payments, car 

allowances, changes to pension contributions, new recruits, bank exits, promotions e.t.c 

from departments, functions and individuals by the 15th of every month.   

• Check that monthly payroll amendments have been duly authorised by Head of HR prior to 

input into the payroll.   

• Input and load all authorised changes into the payroll and stamp/cross-out all processed 

amendments as proof of processing.   

• File copies of amendments on monthly payroll file for reference and to provide a payroll 

audit trail.   

• Ensure that no further changes are made to the payroll once it has been closed.   

• Print off all payroll report and forward report and payroll file to the Head of HR Operations, 

Governance and Reward for verification/validation and further authorisation.   

• Make any corrections to payroll highlighted by the Head of HR and return for validation and 

authorisation.   

• On receipt of authorisation to run the payroll, lock the payroll to any changes and run the 

monthly payroll.   

• Download cost centre reports and payslips and forward to budget owners for review and 

signoff before month end and file on monthly payroll file on receipt.   

• Pass required payroll entries and forward to Financed for processing.   
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• Prepare monthly payroll reconciliations as per the bank’s reconciliation guidelines  • Prepare 

monthly Uganda Revenue Authority (URA) and National Social Security Fund (NSSF) 

payments by 4th of every month.   

• Respond and resolve any payroll related queries in a timely manner.   

• Provide monthly payroll analytic reports to Head of HR Operations, Governance and 

Reward on improving cost management on various payroll lines.   

• Participate in payroll process mapping and process improvements including procedures.   

• Accountable to ensure all payroll related system changes, User Acceptance Tests and 

enhancements/ new development are tested successfully for production  

• Performing any other duties assigned by supervisor Qualifications, Skills and Experience:   

• The  applicant  for  the  TAF  (AIC)  Accountant  –  

 Payroll  job  must  hold  an  Honours  Degree  in  Business  Administration,  

Commerce, Finance and statistics  

• ACCA or CPA part qualification at Stage II  

• computer literate with competence in MS Office Suite  

• Three years of accounting work experience  

  

31. Job Title :Management Accountant  
Directly Reports to   :Finance Manager  

DUTY STATION  :  TAF Headoffice Office   

Directly supervises   :None  

Main Purpose of the Job   

To take technical lead in the budgeting process and in analysing financial performance, and to 

provide timely, accurate and relevant information to management to facilitate financial decision 

making, including decisions on the best use of financial resources  

Key Outputs  

• Sound financial management information systems are established and maintained   

• Budgeting guidelines, as well as annual and other periodic budgets produced in line with AIC 

work plans and GoU/donor requirements  

• Financial and other resources are optimized and safeguarded  

• Management reports and financial statements are prepared and issued   

• Cash flow statements and projections accessed, compiled and drawn   

• Recommendations made on income and expenditure reports to budget holders   

• Variances between budgets and expenditures established on a regular basis   

• Sound grants disbursement and management systems are established and maintained   

  

Key Duties and Responsibilities  

• Prescribe budgeting formats and procedures, and provide technical guidance in the preparation 

of annual and other budgets and cash flow forecasts  

• Investigate variances against budgets and provide analysis of differences  

• Track the cost of operations in the implementation of various AIC programs and advise top 

management on necessary actions  

• Perform end-of-month analysis of accounts payable, fixed assets and general ledger  

• Analyse the implications of financial decisions or financial situation on organisational 

performance  

• Produce timely and reliable management information reports at least on a monthly basis  
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• Hold monthly meetings with management to discuss the budgetary position and agree on action 

plans where required  

• Monitor cash reserves and investments, and advise on any necessary related actions  

• Develop and control a centralised accounting system to ensure that accounts are effectively 

managed  

• Set up and maintain regional reporting systems  

• Regularly update the regional offices on their financial situation as per consolidated cash flow 

position  

• Ensure that grants, when available, are disbursed and managed effectively  

• Prepare periodic management reports    

  

PERSON SPECIFICATIONS:  Management Accountant  

Minimum Qualifications  

• BCom/BBA/BSc (Accounting or Finance Major) or their equivalent; plus   

• At least part 2 of an internationally recognized Professional Accounting Body (ACCA, CPA,  

CIMA, etc)  

Minimum Experience and Exposure  

5 years’ experience with a reputable public, private commercial or donor funded organization, 1 of  

which must have been at a similar level/position and with a donor funded organization  Special 

Knowledge  

• Good knowledge of budgeting and forecasting issues and techniques  

• Knowledge of program planning  

• Knowledge of donor financial accounting procedures  

  

  

32. Job Title   :  Project Officer- Key & Priority Populations (03)  
CLASSIFICATION : Contract, full-time  

SALARY    : Commensurate with training and experience  

DUTY STATION  : Soroti , Katakwi, Kumi  

REPORTS TO  : Cluster Team Leader & functionally to the Prevention, Care and Treatment   

Advisor  

DIRECTLY SUPERVISES: None  

  

Main Purpose of the Job  

The Project Officer-KP & PP shall ensure linkages across the Continuum of HIV Services for Key 

Populations affected by HIV. He/she conducts a range of activities to reduce HIV transmission 

among key populations (KP) — sex workers, men who have sex with men, transgender persons and 

people who inject drugs, truck drivers, incarcerated and fisher folk — and improve their enrollment 

and retention in care and treatment across the HIV cascade. This will accelerate the ability of district 

local governments, key population leaders, organizations working with key populations, and 

private-sector providers to plan and implement services that reduce HIV transmission among key 

populations and their sexual partners and extend the lives of those already living with HIV.  

Key Outputs   

• Work with community structures to identify key populations and mapping their locations and 

comprehensively assessing risk,   

• Diagnosing “leaks” and revealing access barriers within the HIV services cascade,   
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• Scaling up “what works” while innovating to ensure the most strategic use of resources and 

access to newly emerging technologies,   

• Addressing structural barriers and transforming local KP organizations,   

• Ensuring interventions are sustainable over the long term, and   

• Supporting the mainstreaming of human rights, gender and competency and capacity 

development.  

• Provides broad program and management support under the SOROTI Region  

• Serves as the primary interface with key population CBOs and works to build the capacity of 

KP CBOs  

Key Duties and Responsibilities:  

1 Facilitate implementation of Prevention and Care, Support and Treatment activities for KP/PP, 

and ensure on-going program management, monitoring, and reporting of these activities.  

2 Respond to a variety of programmatic, financial, administrative and logistics needs that arise 

from the project.  

3 Provide program management and technical support to KP CBOs, the Cluster Team Leader and 

Technical Advisor –Prevention, Care and Treatment.  

4 Provide program management and coordination support to assigned implementing partners 

(IPs),  

5 Coordinate with the Regional program and technical team to ensure smooth implementation and 

alignment of program activities across IPs.  

6 Assist in identifying Prevention and Care, Support and Treatment opportunities for the Cluster 

in Soroti region.  

7 Provide technical support in the development and dissemination of tools, materials, reports, 

papers, and intervention for research projects as appropriate.  

8 Work closely with assigned teams to ensure activities targeting KPs and PPs are implemented 

according to Standard Operating Procedures (SOP’s) and national guidelines. 9 Monitor 

progress against program deliverables, goals and objectives.  

10 Report regularly to the Cluster Team Leader, Technical Advisor and Program Manager on the 

progress and status of activities targeting KP/PP  

11 Write and edit technical reports and documents. Assist with writing of abstracts and manuscripts 

documenting best and promising practices for publications, web pages, and presentations.  

12 Conduct searches of published literature in the assigned technical area for evidence-based KP 

programming.  

13 Monitor and maintain protocols, instruments, data sets, manuals, training materials and reports.  

14 Coordinate and track the technical assistance strategy across the key results areas.  

15 Work with the Capacity Development Advisor to develop, implement and/or coordinate capacity 

strengthening initiatives for KP program partners across the key results areas.  

16 Support the development and review of sub-awards, work plans, reports, and budgets for KP 

CBOs.  

17 Coordinate and contribute to the development, review, and submission of funder progress 

reports. 18 Stay current and up to date on all aspects of PEPFAR programming and reporting.  

19 Perform other duties as may be assigned from time to time.  

PERSON SPECIFICATIONS: Project Officer- Key & Priority Populations 

Minimum Qualifications and Experience:  

A Bachelor’s degree in Social Sciences, Education, Development Studies, Community Psychology 

or a related field. At least 3 years’ experience in HIV/AIDS Programming, preferably with 

PEPFARfunded projects.   

Additional Qualifications:  

• Previous work with Key and Priority Populations shall be an added advantage.   
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• Training in HIV/AIDS Counselling  

• Evidence of ability to ride a motor cycle is a MUST  

• Post-graduate qualification in a related discipline   

• Computer proficiency in MS Office Applications  

• Willingness to work in rural settings  

  

33.  Job Title :  Project Officer- HIV Prevention & Community Linkages  

(03)  
CLASSIFICATION :  Contract, full-time  

REPORTING TO  :  Cluster Team Leader and functionally to the Community Systems     

Strengthening Advisor  

SALARY    :  Commensurate with training and experience  

DUTY STATION  :  Soroti , Katakwi, Kumi  

SUPERVISES     :  None  

  

Main Purpose of the Job:  

The Project Officer-HIV Prevention and Community Linkages will provide technical assistance to 

project and Health facility staff, Facility-Community-Based Linkage Facilitators and District Health 

Teams (DHTs) to ensure effective linkages and referrals for quality accelerated HIV/AIDS epidemic 

control through evidence-based high impact prevention, care, treatment and support responses in the 

Cluster areas.  

  

Key Outputs:   

• Implement Case Finding Approaches in the community and facility setting   

• Implement and monitor Adherence and Disclosure guidelines in community setting   

• Implement and monitor patient tracking logbooks and interventions to bring those lost to follow- 

up back into care through SMS, phone calls or home visits   

• Implement child and adolescent and adult PLHIV tracing and retention in the HIV care system   

• Ensure stronger collaboration between the linkage officer and Facility-Community Linkage  

Facilitators    

• Provide technical support in community-based adherence clubs to ensure clients adherence plans   

• Work with HCWs to implement Differentiated service delivery models and community support 

programs plans in collaboration with health facilities   

• To apply Quality Improvement approaches in improving linkage to care so as to reach the 

UNAIDS 90-90-90 targets   

• Assist Family Support Groups, Peer Support Groups, Expert Clients and other community 

structures develop action plans which are aligned to the 90-90-90 strategy and the key result 

areas of the project focusing on accelerated epidemic control.   

• Compile monthly and quarterly stats and narrative reports  

  

Key Duties and Responsibilities:  

1 Provide technical assistance to Local Implementing Partners in HIV case identification, linkages 

to care and Treatment as well as Retention strategies.  

2 Work with the local CBOs and Community-Facility Linkage Facilitators to conduct community 

education/mobilization to generate demand for HIV services and ensure the uptake of HIV 

Counselling and Testing Services for children, adolescents and adults in a child-friendly manner 

at community level;  
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3 Link up with other HIV Testing and counselling partners to facilitate conduct Household and 

community-based HIV testing where necessary.  

4 Support family testing and safe disclosure for households of index patients enrolled at the 

facilities;  

5 Coordinate and monitor the referral system between the community and the Health Facilities;  

6 Supervise the peer educators, expert clients and linkage facilitators conduct referrals, follow ups 

and defaulter tracing;  

7 Facilitate initiation to care and treatment of all identified HIV positive individuals, including 

children and adolescents;  

8 Work with the local CBOs to establish new and strengthen existing psychosocial support groups 

(PSSGs) at community level to promote retention;  

9 Coordinate quarterly joint support supervision in collaboration with DHTs and CBOs on project 

activities;  

10 Work with the Capacity Development Advisor to organize and coordinate community trainings 

as per National Curricula.  

11 Prepare comprehensive monthly and quarterly reports of all activities carried out as per the work 

plan;   

12 Strengthen linkages into care and treatment in both facility settings and testing done in the 

community level targeting children, adolescents age target 0 age to 18 years and adults;   

13 Improve linkage to the care system with a stronger focus on case finding and client indexing;   

14 Strengthening the multidisciplinary linkage coordination at the facility and Community levels;  

15 Design, monitor and report on key activities related to scale-up of HIV/AIDS prevention 

interventions in Soroti Region.  

16 Support mentoring activities for HCWs in relation to HIV /AIDS prevention services in Soroti 

Region especially those targeting improvements along the cascade of care and treatment    

17 Support roll out of the revised HIV Testing Services guidelines and implementation manual in 

Soroti Region   

18 Provide Technical Assistance for the handling of complicated cases.  

19 Support Continuous Community Quality Improvement approaches for HIV/AIDS prevention, 

care, treatment and support services in Soroti region Cluster areas   

20 Provide technical assistance in planning related to HIV/AIDS prevention and community 

linkages services in Soroti region.   

  

PERSON SPECIFICATIONS: Project Officer- HIV Prevention & Community Linkages 

Minimum Academic Qualifications:   

 Bachelor’s degree in any of the following fields; Social Sciences, Education, SWASA, 

Development Studies, Community and Adult Education, Community Psychology, Public Health, 

Guidance and counseling, BSc. Nursing or a related field.   

 Evidence of having attended specialized training in HIV/AIDS   

  

Required Experience and Skills:   

 At least 3 years’ experience in providing technical assistance and mentorship of HCWs in 

HIV/AIDS prevention and community linkages within MoH structures and systems   

 Comprehensive knowledge and experience in HIV/AIDS management, prevention and 

community referral and linkages as per the national community referral and linkages framework.   

 Good working knowledge of HIV/AIDS prevention programs, strategies, processes and 

techniques used to plan, develop, implement and evaluate results of HIV/AIDS programs.   
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 Excellent communication and interpersonal skills including the ability to work effectively in a 

team.  Knowledge of USG programming policies and regulations, MoH and district procedures 

and practices.  

 Relevant tertiary qualification in Community Development, Social and Auxiliary Work or 

Nursing  

 Specialized knowledge and experience in Community Health and stakeholder engagement skills 

and attributes  

 Proven ability to ride a motor cycle is a MUST.   

 A post graduate qualification is an added advantage  

 Computer proficiency in MS Office Applications  

 Willingness to work in rural settings  

  

  

 34. Job Title  :  Project Officer- Voluntary Medical Male Circumcision  

(03)  
CLASSIFICATION :      Contract, full-time  

REPORTING TO  :  Cluster Team Leader & functionally to the Prevention, Care 

and  Treatment Advisor  

SALARY    :  Commensurate with training and experience  

DUTY STATION  :   Soroti , Katakwi, Kumi  

SUPERVISES   :   None  

  

Main Purpose of the Job:  

The Project Officer-Voluntary Medical Male Circumcision (VMMC) will support the 

implementation of VMMC services in the Cluster Areas in Soroti Region.  

Key Outputs:   

• Oversee the planning, implementation and monitoring of VMMC services  

• Provide quality assurance and control for the VMMC program in line with national guidelines  

• Provide technical support for quality assurance and quality improvement activities  

• Coordinate training of staff using an approved curriculum  

• Liaise with Ministry of Health and DHT officials and other key stakeholders in coordinating 

implementation of VMMC services  

• Prepare annual work plans for implementing activities, budgets and reports for VMMC services  

• Establish and maintain good working relationships with MOH & DHT staff at all levels and 

other partners to ensure effective and efficient implementation of the program at all levels.  

  

Key Duties and Responsibilities:  

1 Take lead in coordinating VMMC demand creation interventions at community level so as to 

scale-up uptake of VMMC services   

2 Support the Cluster Team Leader in ensuring smooth and timely implementation of VMMC 

activities in the Cluster Areas within Soroti region  

3 Significantly contribute to development and/adoption of VMMC SOPs (e.g mob, surgery, 

Adverse Events)  

4 Ensure that VMMC is provided in accordance with MoH & PEPFAR guidelines in the Cluster 

Area in Soroti region  

5 Identify & recommend providers for training & retraining in VMMC services delivery in the 

Cluster areas in Soroti region  
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6 Ensure adequate availability of supplies/commodities to VMMC providers in the Cluster areas 

in Soroti region  

7 Ensure provision of safe and quality VMMC services in the Cluster areas in Soroti region   

8 Ensure that Adverse Events are prevented, monitored, well managed and reported  

9 Conduct support supervision in the Cluster areas in Soroti region  

10 Ensure monthly, quarterly, semi-annual & annual VMMC targets are achieved in the Cluster 

Areas in Soroti region  

11 Liaise with the M&E Specialist and M&E/QI Officers to ensure timely generation of quality 

reports for submission to the Prevention, Care and Treatment Advisor  

12 Participate and represent the TAF (AIC) Cluster in VMMC stakeholders’ meetings in Soroti 

region  

13 Work closely with DHOs to constitute VMMC teams in the districts within their Cluster  

14 Ensure that finances and commodities/supplies are appropriately budgeted for, efficiently used 

and fully accounted for;  

15 Appraise the performance of VMMC staff and demand creation structures within their Cluster   

16 Maintain smooth regular information flow with MOH officials, and TAF (AIC) Regional Project 

technical staff on technical issues.  

17 Perform any other duties as assigned by the supervisor from time to time  

  

PERSON SPECIFICATIONS: Project Officer- Voluntary Medical Male Circumcision 

Minimum Academic Qualifications:  

A Bachelor’s degree in Social Sciences, Education, Development Studies, Community Psychology 

or Public Health, Medicine or a related field. At least 3 years’ experience in HIV/AIDS 

Programming, preferably with PEPFAR-funded projects.   

  

Required Experience and Skills:   

• Excellent managerial, supervisory and administrative skills.  

• Sensitivity of cultural differences and understanding of the political and ethical issues 

surrounding HIV and VMMC services  

• Ability to work with others and maintain compatibility among project staff, sub-contractors, 

consultants and recipients of assistance.  

• Ability to manage projects, set priorities and plan for the successful implementation of 

programs.  

• Ability to work with minimum supervision, team player with drive as an initiative  

• Program management experience with implementation of VMMC program  

• Degree in Medicine, preferably with supervision skills  

• Working experience of at least 5 years and at least three years in HIV prevention, care and 

treatment  

• Familiarity with decentralized public health systems.  

• Excellent computer skills in MS Office Applications.  

• Proven ability to ride a motor cycle is a MUST.  

• Willingness to work in rural settings  

  

35. Job Title  :    Project Officer- EMTCT/EID (03)  
CLASSIFICATION :      Contract, full-time  

REPORTING TO  :  Cluster Team Leader & functionally to the MNCH Advisor  

SALARY    :   Commensurate with training and experience  

DUTY STATION  :   Soroti , Katakwi, Kumi  
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SUPERVISES     :  None  

  

Main Purpose of the Job: The Project Officer- Elimination of Mother-to-Child Transmission of 

HIV/Early Infant Diagnosis (EMTCT/EID) will support the implementation of EMTCT/EID, 

MNCH and NACS services in the Cluster Areas in Soroti Region. S/he will spearhead mentorship 

and supervise district frontline health workers in both technical aspects of maternal and child health 

(MCH), elimination of mother to child transmission of HIV (EMTCT) and in professional health 

care delivery. The major roles include coordinating trainings, providing mentorship, supporting 

documentation and reporting related to MNCH and EMTCT.    

  

Key Outputs:    

• Support DHTs and Public health Facilities to provide HIV and syphilis prevention information 

and promote HIV testing as a routine service in all MNCH services, STI clinics and outpatient 

clinics.  

• Promote early initiation of ANC (at least by 12 – 14 weeks) by pregnant women through 

Community mobilization.   

• Promote re-testing for HIV negative pregnant women during antenatal, labour and post-natal in 

line with national guidelines   

• Promote couple/partner HIV/STI testing and counseling for all young women  

• Promote safer sex for discordant couples, dual protection; evaluate and prioritize for treatment  

• Promote condom use/dual protection among young women and men  

• Support the provision of STI treatment to young women and their partners and establishment of 

Adolescent, friendly Sexual Reproductive health services, targeting adolescent girls and young 

women age 10-24 years  

Key Duties and Responsibilities:  

1 Providing mentorship to front line health workers within the district health facilities in delivery 

of elimination of mother to child transmission of HIV services (Option B+), Early Infant 

Diagnosis care and related Maternal and Child Care in the districts.    

2 Support implementation and use of MoH guidelines and ensure compliance with MoH policies   

3 S/he coordinates required trainings for the district staff in relation to implementation of EMTCT    

4 Support professional continuous medical education sessions at the health facilities in line with 

EMTCT and related MCH areas   

5 Facilitate continuous quality improvement activities to improve EMTCT within the district 

health facilities.   

6 Participate in QA/QC for services in project-supported facilities in the districts.   

7 Ensure that all heath facilities make and submit required reports in time and also generate 

reports for the program reporting   

8 Ensure the health workers obtain the updated and required tools to support care   

9 Coordinate and support follow up of clients (Mother-Baby Pairs) to improve retention in care 

for Option B+ patients and their exposed infants.   

10 Support integration of maternal care within EID care points to support client centered care  11 

Coordinate technical support supervision for Health facilities in the district.   

12 Scale up integration of family planning counseling and services including condoms provision 

into all MNCH and HIV services   

13 Support the provision of family planning services (including dual protection) through 

community-based structures that provide support to HIV-infected women and partners.  

14 Disseminate tools to facilitate integration of FP MNCH and HIV services   

15 Work with Health facilities to provide quality infant feeding counseling and support during 

ANC, delivery, post-natal and immunization clinics including during outreach service provision.  
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16 Build capacity of the district MNCH/HIV & AIDS, TOT teams, with public and private sector 

representatives, in eMTCT, EID and Pediatric HIV care and treatment through training, 

refresher courses, orientation meetings and support supervisory visits   

17 Work with the DHTs to coordinate Nutritional Assessment and Counselling Support (NACS) 

and provision of Ready-to-Use Therapeutic Feeds (RUTF) to malnourished infants and young 

children   

18 Work with the DHTs and PHFs to facilitate the provision and access to Early Infant Diagnostic 

(EID) services for HIV-Exposed Infants (HEI).  

19 Work with the Capacity Development Advisor to coordinate modular training/refreshers of 

health providers (with practical component) in eMTCT, EID and Pediatric HIV care and 

treatment as defined in the Regional and District training plans.  

20 Conduct mentoring and QI learning for health workers already trained and providing services in 

general PMTCT, infant feeding, EID and adult ART to  also  deliver  Pediatric  HIV  care  and  

treatment, using modules of the updated training materials  

21 Compile best practices and harmonize approaches into a comprehensive community service 

package that can be owned and sustainably implemented at all levels  

22 Support existing community organizations, civil society activities, local culture group activities 

and professional organizations that can be used to support and build capacity of community 

structures in delivering the national plan for eMTCT  

23 Work with the Capacity Development Advisor to coordinate training community organizations, 

PLHIV and civil society organizations, using gender sensitive and rights-based approaches, on 

how to sensitize and capacitate local communities to support and deliver PMTCT and Pediatric 

HIV care.  

24 Accelerate and standardize setting up Pediatric HIV care and treatment support groups, building 

on existing PMTCT and other HIV&AIDS support groups.  

25 Encourage the use of mobile phones (mHealth) for the follow up of PLHIV women and their 

exposed infants/children to ensure continuum of care and accuracy of data  

26 Engage the facility HCWs to monitor and supervise the Mentor mothers and PLHIV groups in 

the community for effective implementation of the eMTCT plan  

27 Engage Mentor mothers to provide HIV prevention information and promote HIV testing as a 

routine service in all RCH sites (ANC, Maternity, Postpartum clinics, Child 

health/immunization clinics, Family planning clinics, STI clinics, outpatient clinics, outreach 

clinics etc) as well as advocating for couple HIV testing and counseling for all young women.   

28 Support Mentor Mothers to create demand for safe delivery services by skilled attendants in 

health facilities as well as utilization of postpartum care by actively tracking both mothers and 

mother-baby pairs.  

29 Any other duties as may be assigned by your immediate supervisor  

  

PERSON SPECIFICATIONS: Project Officer- EMTCT/EID  

Minimum Academic Qualifications     

• A Diploma in Registered Comprehensive Nursing/ Midwifery, Bachelor’s degree in Public 

Health, Medicine or a related field. At least 3 years’ experience in HIV/AIDS programming, 

preferably with PEPFAR-funded projects. Completion of Registered training in Midwifery 

from a recognized education institution is a prerequisite.    

• Training in elimination of mother to child transmission Option B+   

• Minimum of 3 years work experience in a busy clinical setting preferably in the district 

health system setting   Key Skills:   

• Knowledge and understanding of maternal and child health issues especially goal-oriented 

ANC   
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• Knowledge of good nursing procedures and practices   

• Report writing skills and basic knowledge of Microsoft word, Excel and power point 

packages.    

• Attention to detail, especially regarding data accuracy.    

• Team player and management skills.    

• Good communication skills    

• Sensitivity of cultural differences and understanding of the political and ethical issues 

surrounding HIV and EMTCT services  

• Ability to work with others and maintain compatibility among project staff, sub-contractors, 

consultants and recipients of assistance.  

• Ability to manage projects, set priorities and plan for the successful implementation of 

programs.  

• Ability to work with minimum supervision, team player with drive as an initiative  

• Program management experience with implementation of EMTCT/EID and MNCH 

program • Degree in Medicine, preferably with supervision skills  

• Working experience of at least 5 years and at least three years in HIV prevention, care and 

treatment  

• Familiarity with decentralized public health systems.  

• Excellent computer skills in MS Office Applications.  

• Proven ability to ride a motor cycle is a MUST.  

• Willingness to work in rural settings  

  

36. Job Title: OVC Support Officer (3)   
CLASSIFICATION   : CONTRACT, FULL-TIME  

REPORTING TO    : Cluster Team Leader & functionally to the Community Systems   

               Strengthening Advisor/OVC Support Advisor  

SALARY      : Commensurate with training and experience  

DUTY STATION    : Soroti (1), Katakwi (1), Kumi (1),   

DIRECTLY SUPERVISES : Para-Social Workers (PSW)   

  

Main Purpose of the Job:   

The OVC Support Officer will play a critical role in the planning and implementation of OVC 

interventions in the Cluster Areas. Working with the district and community structures, the Social 

Worker shall be responsible for identifying beneficiaries, conducting individual and household 

vulnerability and prioritization assessments and identifying children, youth and care givers whose 

HIV status is unknown and linking them to HCT, and those that are food insecure and out-of-school 

and link them to comprehensive OVC services.   

Key Outputs  

• OVC services and resource mapping done  

• Data sources of high burdened communities identified  

• District OVC service Directories   

• Functional linkages and referral linkages  

• OVC monitoring and tracking mechanism developed  

• OVC para social workers trained   

• Case plans developed by para social workers  

• Quarterly sub county referral meetings held  

• Economic opportunities for the AGYWs identified and utilized   
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• Village Savings and Lending Associations (VSLA) functional   

  

Key Duties and Responsibilities   

1. Conduct participatory OVC services and resources mapping exercise to identify all existing 

community, CSO, public and private sector service providers  

1 Identify data sources of eligible households within the high burden communities  

2 Develop updated district specific OVC service directories  

3 Identify Para social workers and orient them in administration of project tools, beneficiary 

enrollment, case management, referral and linkages  

4 Create functional linkages and referral networks of all service providers identified in the project 

catchment areas.  

5 Work with the Linkages and Referrals Coordinators to develop a mechanism for monitoring and 

tracking OVC services referral completion  

6 Conduct quarterly sub-county referral reflection meetings to share progress, gaps and case 

conferencing  

7 Train Para social workers in HIV/AIDS management and psychosocial support  

8 Facilitate Para social workers to make case plans, referrals and follow up to completion  

9 Engage corporate partners and faith-based organizations to create economic opportunities for 

the  

AGYWs  

10 Empower families to provide a nurturing environment and meet children and youth’s most 

critical care needs such as food security, and physical and mental health.  

11 Provide children, families, and caregivers with life-skills training and education to build 

selfesteem, resiliency and awareness of available support services.  

12 Help children, youths and families to build internal and external resources through parenting 

classes and family support groups, or peer support groups, and safe social spaces for children 

and youth.   

13 Provide quality counseling to children, youths and their caregivers to address psycho-social and 

health issues arising from HIV infection.  

14 Explore the socio-economic systems around OVC households to establish support for them  

15 Strengthen child–caregiver interactions and increase families’ access to health, nutrition, 

livelihood, and education to enhance child, family, and community well-being.  

16 Help community-based social- and Para-social workers to identify child welfare services and 

support family access to these services in specific communities.  

17 Help Para social workers to build relationships and links with other communities, CSOs, and 

government offices to broaden families’ access to coordinated care.  

18 Carry out regular capacity assessments of community member roles and responsibilities; 

identify gaps and recruit community members to fill those gaps to support vulnerable children.    

19 Train and support community Para social workers and VHTs in their roles.  

20 Help to deliver training programs to Para-social workers and VHTs and help them to access 

additional training opportunities.  

21 Train Community Facilitators for Village Savings and Lending Associations (VSLA)  

22 Facilitate formation of VSLA Groups at community level  

23 Monitor performance of sub-grants to VSLA groups  

24 Monitor the school performance of pupils and students’ beneficiaries of the Education Subsidy  

25 Track performance of Household Economic Strengthening interventions and link OVC 

households to other economic empowerment programs.    

26 Any other duties as may be assigned by your immediate supervisor  
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PERSON SPECIFICATIONS: OVC Support Officer Minimum 

Qualifications and Experience:   

• A Bachelor’s degree or higher in social sciences, education, psychology, public health or a 

related field  

• Evidence of a professional qualification in HIV/AIDS Counselling  

• Demonstrated computer skills in MS Office Applications and experience in strategic 

information management is an added advantage  

• At least 1 years’ experience in a field position with an organization in public health or 

HIV/AIDS or OVC programming  

   

Key Skills   

• Demonstrated community mobilization skills  

• Excellent written and oral communication skills in local language and English, including report 

writing.  

• Excellent training skills using adult-learning principles, particularly at the community level  

• Experience in developing and managing referral systems is preferred.  

• Ability and willingness to work flexible hours as needed and with minimum supervision.  

• Demonstrated leadership and team-building skills.  

• Proven ability to ride a motor cycle is a MUST.  

  

37. Job Title :  Monitoring and Evaluation / QI Officer (04)  
CLASSIFICATION   : Contract, full time  

REPORTS TO    : Technical Lead M&E, Strategic Information and learning   

SALARY      : Commensurate with training and experience   

DIRECTLY SUPERVISES : None  

DUTY STATION        : Wakiso, Soroti, Kumi Katakwi  

  

Main Purpose of the Job:   

To coordinate the functions Monitoring and Evaluation, Strategic information and the Learning 

function and carry out program’s audits for the success of the project services in the Cluster area.  

Key Outputs:  

• Monitoring & Evaluation systems developed;   

• Systems, plans, guidelines and procedures for the monitoring and evaluation of the Cluster 

updated;   

• Monitoring and Evaluation tools and feedback mechanisms developed;   

• Periodic reports on findings and recommendations written and disseminated;   

• Project activities in the Cluster effectively monitored and evaluated;   

• Project Data Quality Assessment Audit exercises conducted and reports compiled and submitted 

and Risk Assessments carried out.  

• Recording and Reporting tools distributed to all health facilities  

• Periodic reports generated and submitted in a timely manner  

• QI Learning sessions organized and conducted  

• Health care workers oriented on data collection, recording and reporting Key Duties and 

Responsibilities:   

1. Participate in designing and updating systems for monitoring and evaluation of the project; 

Provide technical support in development of project monitoring tools;   



 

66  

  

2. Propose strategies to increase data use and demand amongst Project staff and clarify project 

information needs;   

3. Support project staff on ways to properly document, organize and capture project progress; 

Review the performance of existing management information systems to help identify potential 

modifications or resources;   

4. Keep abreast of developments in project changes and progress in order to advise and 

recommend tools and strategies to increase project performances and results;   

5. Suggest ways to facilitate data collection and the flow of data within project Cluster team;   

6. Identify strengths and weaknesses in existing data collection and management systems and 

propose solutions;   

7. Perform regular field visits to health facilities to ensure the quality of data collected by HCWs, 

project staff and verify the accuracy of reported data;   

8. Analyze changes and patterns in targets, indicator data and performance reports in order to 

support Project staff;   

9. Ensure that donor, partners, and TAF (AIC) management data queries are addressed in an 

accurate and timely manner;   

10. Support and participate in project evaluations;   

11. Participate in developing and updating of the system for the monitoring and evaluation of the 

project activities, including relevant tools, and reporting formats;   

12. Participate in the development of an up-to-date system, plans, guidelines and procedures for the 

monitoring and evaluation of the project;  

13. Work closely with the respective Cluster team and other coordinators to consolidate the work 

plans for the region;   

14. Participate in development of draft tools and their revisions as well as data collection procedures 

(e.g. logical framework, project performance tracking, indicators, data flow chart, M&E 

manuals);   

15. Participate in the provision of training and technical support to service delivery units on issues 

of adherence to the policies and guidelines relating to project work.  

16. Compile and generate reports for the Cluster  

17. Recording and Reporting tools distributed to all health facilities  

18. Periodic reports generated and submitted in a timely manner  

19. QI Learning sessions organized and conducted  

20. Health care workers oriented on data collection, recording and reporting  

21. Any other duties as may be assigned by the immediate supervisor  

  

PERSON SPECIFICATIONS: Monitoring and Evaluation / QI Officer 

Minimum Academic Qualifications:  

• Degree in Statistics, Computer Science, or Quantitative Economics,   

• Database Management leading to DBA (Data Base Administration) certification  

• Computer programming   

• Knowledge of relational database software (MS Access, Oracle, SQL Server or MySQL)  

• Basic facts about HIV/AIDS Minimum Experience and Skills:   

• At least three (03) years in database management  

• Basic statistical skills,   

• Application of software and statistical packages used at TAF (AIC),   

• Communication and Training skills, and Interpersonal skills.   
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38. Job Title: Fiscal Administrators (06):   
CLASSIFICATION:  Contract, full-time  

REPORTING TO: Cluster Team Leader and functionally to the Finance Manager  

SUPERVISES: None  

SALARY: Commensurate with training and experience  

DUTY STATION: Soroti , Katakwi, Kumi, Jinja, Lira and Kampala (2)  

  

Main Purpose of the Job:  

The primary task of the Fiscal Administrators shall be to prepare and examine financial records. 

They will make sure that records are accurate and that taxes are paid properly and on time. The 

Fiscal Administrators shall perform overviews of the financial operations of the project at Cluster 

level in order to help it run efficiently. The Fiscal Administrators shall also provide technical 

assistance to the sub-grantees at various levels to ensure strict adherence to financial regulations; 

timely retiring of accountabilities before other disbursements are made.   

Key Outputs  

• Statements examined to ensure accuracy  

• Ensure that statements and records comply with laws and regulations  

• Taxes owed computed, prepare tax returns, ensure prompt payment of staff, sub-grantees and 

service providers  

• Account books Inspected and accounting systems kept up to date   

• Financial records organized and maintained   

• Ways to reduce costs, and ensure program quality and efficiency suggested  

• Auditing services for sub-grantees to ensure compliance with donor requirements provided  

  

Key Duties and Responsibilities:  

1. Prepares asset, liability, and capital account entries by compiling and analyzing account 

information.  

2. Documents financial transactions by entering account information.  

3. Recommends financial actions by analyzing accounting options.  

4. Summarizes current financial status by collecting information; preparing balance sheet, profit 

and loss statement, and other reports.  

5. Substantiates financial transactions by auditing documents.  

6. Maintains accounting controls by preparing and recommending policies and procedures.  

7. Guides accounting project staff by coordinating activities and answering questions.  

8. Reconciles financial discrepancies by collecting and analyzing account information.  

9. Secures financial information by completing data base backups.  

10. Maintains financial security by following internal controls.  

11. Prepares payments by verifying documentation, and requesting disbursements.  

12. Answers accounting procedure questions by researching and interpreting accounting policy and 

regulations.  

13. Complies with national and local financial legal requirements by studying existing and new 

legislation, enforcing adherence to requirements, and advising management on needed actions.  

14. Prepares special financial reports by collecting, analyzing, and summarizing account 

information and trends.  

15. Maintains customer confidence and protects operations by keeping financial information 

confidential.  

16. Maintains professional and technical knowledge by attending educational workshops; reviewing 

professional publications; establishing personal networks; participating in professional societies.  
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17. Supports district officials, in-charges of health facilities and CBO sub-grantees in compilation 

and retiring of accountabilities.    

18. Contributes to team effort by accomplishing related results as needed.  

19. Any other duties as may be assigned by the immediate supervisor   

  

PERSON SPECIFICATIONS: Fiscal Administrators Minimum 

Academic Qualifications:  

• A Bachelor of Commerce degree, majoring in Accounting and Finance.   

• Level II CPA/ ACCA will be an added advantage  

• Experience working in PEPFAR or USG-funded organizations is highly desirable  

  

Required Experience and Skills:  

• At least 2 years’ experience in financial accounting in a busy PEPFAR or USG-funded 

organization  

• Experience in applications of the NAVISION Accounting Software  

• Excellent Computer skills-MS EXCEL, MS Word, Power point and MS Outlook  

  

39. Job Title: Grants Management Officer (03)  
CLASSIFICATION:  Contract, full-time  

REPORTING TO: Grants Manager  

SUPERVISES: None  

SALARY: Commensurate with training and experience  

DUTY STATION: Soroti , Katakwi, Kumi   

  

Main Purpose of the Job:  

The Grants Management Officer shall provide support to the TAF (AIC) Soroti Region Consortium 

team for effective project implementation and post-award management of the project sub-grantee 

portfolio within the region. Under the direction of the TAF (AIC) Grants Manager, s/he shall work 

collaboratively within the Regional Project Management Team, especially with various Technical 

Advisors within the Regional Project, the Finance Manager and the Cluster teams; to support 

implementation, evaluation and learning with respect to key sub-grantees and in line with TAF  

(AIC)’s implementation framework.  Key 

Outputs:   

• Technical support/coaching and mentoring in relation to grant management, audit, accounting 

provided  

• Financial supporting documents, budgeting and assessing budget proposal aligned,   

• Request for grant disbursement handled   

• Grant documents compiled and filed   

• Financial system assessment conducted  

• Input/advice in grant management, and sub-grantee budget proposal assessment provided.  

• Monitoring field visits with partners to follow-up on the use of grants conducted   

• Technical support on financial management and accounting capacities, policy improvements 

and compliance to donor regulations and guidelines provided.  

  

Key Duties and Responsibilities:   
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1. Works under the direction of the Grants Manager to support the effective post award grant 

management and successful implementation of key awards under the TAF (AIC) Soroti Region 

Consortium project;  

2. Maintains a deliverable tracking sheet and status update for the assigned key sub-grant portfolio 

and contributes to monthly monitoring and reporting;  

3. Monitors and tracks sub-grant project expenditures against budgeted expenditures for the 

assigned sub-grant portfolio;  

4. Ensures timely and accurate reporting both internally and for CDC-the donor;  

5. Coordinates reviews of program reports for the assigned sub-grantee portfolio;  

6. Mentors and Coaches and provides guidance to project teams at Cluster level on grant 

management issues;  

7. Participates in developing and implementing grants management guidelines, policies, and 

protocols and captures learning from post-award grant management processes;  

8. Assists in sub-award partner relationships related to post-award management.  

9. Assists with preparation, coordination, and facilitation of project start up and close out 

processes, including drafting of Sub-Award contract agreements;  

10. Works with the Regional Project team in providing input into the annual operating plans and key 

team activities including: learning, grant management, and ensures communications and 

visibility.  

  

PERSON SPECIFICATIONS: Grants Management Officer Minimum 

Academic Qualifications:   

A Bachelor’s degree in Business Administration, Qualitative Economics, Public Administration, 

International Development, Grants Management, Accounting and Finance or a related discipline. 

Required Experience and Skills:  

• At least 1-3 years’ professional experience in grant management or international development.  

• Excellent organizational skills with the ability to prioritize multiple responsibilities and meet 

deadlines.  

• Experience managing budgets and cost projections.  

• Proven ability managing, and guiding project staff and partners regarding a variety of donors’ 

rules and regulations (i.e. USG, PEPFAR etc.)  

• Experience with US government donors a plus including a working knowledge of USG rules 

and regulations.  

• Proven communication and interpersonal skills in multi-disciplinary working environment.  

• Flexible, Adaptable, Detail-oriented, and a Team Player.  

• Computer literacy, particularly word processing and spreadsheets.  

Having lived and worked in a rural setting is strongly preferred.  

  

40. Job Title: Pharmacy Logistics Support Officer (03)  
CLASSIFICATION : Contract, full-time  

REPORTING TO  : Cluster Team Leader and functionally to Pharmacy Logistics Support 

Advisor  

SUPERVISES    : None  

SALARY    : Commensurate with training and experience  

DUTY STATION  : Soroti , Katakwi, Kumi  

SUPERVISES     : None  
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Main Purpose of the Job:  

The Pharmacy Logistics Support Officer is responsible for the forecasting, quantification, 

transportation, storage and management of medical supplies in the Cluster Area; working closely 

with Medical Access Uganda Limited (MAUL), National Medical Stores (NMS), National 

Tuberculosis and Leprosy Program (NTLP), the District Health Office and Ministry of Health. S/HE 

also provides technical support to the procurement teams for procurement of pharmaceuticals, 

medical devices and related equipment. Key Outputs   

• Proper operation of Medical Stores for medical supplies including placing the orders, receipt, 

storage and distribution to all Health Centers in the Cluster Area,  

• Up-to-date records using the WAOS system in accordance with relevant schedules, policies, 

processes, standard operating procedures and instructions;  

• A healthy and safe work with the right temperature, humidity and light exposure in the 

warehouse   

• Quality reports and/or related deviation reports compiled and submitted in time;  

• Proper recording of medical supplies received;  

• Monitoring and reporting of compliance as guided by the standards   

• Regular checking-up of medical supplies in the Medical Store and alert the Pharmacy Logistics 

Support Advisor    

• Proper timely replenishment of all drugs done  

  

Key Duties and Responsibilities:  

1. Proper operation of Medical Stores for medical supplies including placing the orders, receipt, 

storage and distribution to all Health Centers in the Cluster Area  

2. Maintaining up-to-date records using the WAOS system in accordance with relevant schedules, 

policies, processes, standard operating procedures and instructions  

3. Ensure a healthy and safe work environment by implementing and upholding hygiene, security 

procedures, safety, and standards of practice in the Medical Stores  

4. Ensure that temperature, humidity and light exposure in the warehouse is in accordance with the 

requirements of the products, in particular ascertain that the cold chain is functioning, 

maintained calibrated and storage conditions are according to the World Health Organization 

(WHO) standards as well as satisfying national regulations  

5. Ensure that quality reports and/or related deviation reports are compiled and submitted in time 

with necessary documents as required  

6. Ensure proper recording of medical supplies received  

7. Work with the DHTs in monitoring and reporting of compliance including but not limited to 

receiving, storage, picking, packing, loading, off-loading and dispatch of medical supplies, stock 

level, batch management, dormant medication or medication with a shelf life less than six 

months, follow up on any damaged or expired stock and destroyed material and subsequent 

destruction thereof.  

8. Work with the DHTs to ensure regular checking-up of medical supplies in the Medical Store and 

alert the Pharmacy Logistics Support Advisor as required to avoid stock out situations and 

ensuring proper timely replenishment  

9. Represents TAF (AIC) and acts as point of contact for local governmental and official bodies  

(such as Ministry of Health and Pharmacists’ Council), legal, third-party insurance companies, 

pharmaceutical inspection, and audit situations relating to management of medicines and 

medical supplies.  

10. Obtain necessary approvals of all pharmaceutical and medical supplies from the Ministry of 

Health, including scrutiny of transportation documents and authenticating official letters or 

technical reports in the process and keeping records of medical approvals.  
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11. Sign all documents using her/his pharmacy license for TAF (AIC)-supported sites in the Cluster 

areas as may be required by MOH and the Pharmacy Council.  

12. Work with the DHT to manage and conduct Pharmaceutical Control Inspections of medical 

supplies at their storage areas, including physical attendance and collection of inspected files.  

13. Work with the DHTs and Regional Performance Monitoring Teams (RPMT) to mentor and 

coach health facility teams on forecasting, quantification, and logistics and supply chain 

management.   

14. Follow up with the Procurement and Logistics Unit Regional team to ensure timely 

procurement, transport and delivery of medical supplies to the districts and health facilities in 

the Cluster Area.  

15. Provide technical support to the procurement teams in the districts for procurement of 

pharmaceuticals, medical devices and equipment.  

16. Perform any other duties as may be assigned by the Cluster Team Leader or the Pharmacy 

Logistics Support Advisor.  

PERSON SPECIFICATIONS: Pharmacy Logistics Support Officer 

Minimum Academic Qualifications:  

• Diploma in Pharmacy/ Dispensing  

• Degree in Pharmacy will be an added advantage   

• Training in Forecasting, Quantification and Logistics and Supply Chain management is desired  

• Comprehensive knowledge of Antiretroviral therapy and HIV/AIDS treatment guidelines  

• Knowledge of MS Office Applications   

• Possession of a valid licence to practice Pharmacy in Uganda  

  

Required Experience and Skills:  

At least two years of experience in pharmacy services, one of which should have been in 

administration and management of the medical supply chain operations;  

  

Key Skills  

• Experience in the use of computers and an understanding of their use in inventory management 

and health Applications.  

• Good command of written and spoken English  

• Ability to establish and maintain effective working relationships with others in team working 

environment;  

• Excellent communication and negotiation skills, sound judgment and demonstrated 

problemsolving skills;  

• Ability to use the computer especially programs used by WAOS;  

• Knowledge and skills in basic supply and financial procedures.  

• Knowledge of pharmaceutical laws and regulations;  

• Knowledge of accounting, storekeeping and supply procedures;  

• Knowledge of National Drug Authority (NDA) and World Health Organization (WHO) 

guidelines in quality assurance of medicines and medical supplies.   

• Proven ability to ride a motor cycle is a MUST.  

  

41. JOB TITLE:   Administrative Officer (04)   
CLASSIFICATION :   Contract- full time  

REPORTS TO    :  Human Resource and Administration Manager   

SALARY    :  Commensurate with training and experience   
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DUTY STATION  :  TAF (AIC) Headquarters (1) Soroti (1) Kumi (1) Katakwi (1) 

DIRECTLY SUPERVISES: Fleet Management Supervisor and Receptionist      

  

Main Purpose of the Job: To take charge of the day today office administrative operations at TAF 

(AIC) HQs / regional offices, and provide technical guidance and support to the supervised staff on 

all administrative issues.  

  

Key Outputs  

• Departmental periodic plans and budgets developed  

• TAF (AIC) inventory and assets managed  

• Security of TAF (AIC) Headquarters’ and region offices premises ensured  

• Health and safety at work place promoted  

• Office management and logistical support provided  

• Effective utility management ensured  

• Effective and uninterrupted communication channels within staff and partners facilitated  

• TAF (AIC) fleet management supervised and systems supported  

• Administrative staff and service providers supervised  

• Contracts and estates managed  

• Renovations and office accommodation logistics carried out  

  

Key Duties and Responsibilities  

1. Develop an annual work plan and budget for Administration  

2. Review and reconcile budgets of Headquarter departments to ensure that all administrative 

issues are taken care of before presentation to Finance  

3. Develop an annual Administration Procurement plan  

4. Engraving assets and ensure that they are in good mechanical and usable conditions  

5. Insure all assets under electronic the electronic equipment policy, money /cash and all TAF 

(AIC) buildings   

6. Follow up on loss and replacement and compensation of assets  

7. Asset verification of assets and inventory and maintain an updated Assets Register  

8. Allocate office space and assets to staff and provide office requirements to staff  

9. Review and negotiate for all tenancy agreement renewals and ensure that all rents and rates are 

paid  

10. Act as a liaison between property managers and management   

11. Update and draft of MOUs and tenancy agreements for all TAF (AIC) buildings which are 

tenantable  

12. Ensure that all leases and title of TAF (AIC) buildings ownership is in order  

13. Oversee the security, maintenance and repairs of all the equipment and premises of   

         TAF (AIC) HQs    

14. Ensure a clean and conducive working environment for all staff in line with the Occupational 

Health and Safety Guidelines  

15. Coordinate purchase of office supplies and ensure that they are procured in time  

16. Process timely payments for suppliers for items under administration  

17. Reconcile and process payments for Uganda Telecom, Airtel, Africell on a monthly basis and 

ensure that there are functional photocopying services at all time  

18. Reconcile and process monthly utility payments   

19. Supervise, coach and mentor staff under his/her direct supervision  
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20. Carry out staff development needs assessment and set performance expectations, support, 

manage, supervise staff and evaluate their performance annually in line with the performance 

management guidelines annually.   

21. Provide general supervision of fleet, recommend fleet for grounding, follow up on  timely 

repairs and service of vehicles  

22. Follow up on contracts for fuel service providers and ensure that all tenancy/service contracts 

under Administration are up to date.  

23. Review monthly fleet management report and make global fleet analysis reports for 

management decisions  

24. Coordinate minor renovations at TAF (AIC) premises  

  

PERSON SPECIFICATION: Senior Administrative Officer   

Minimum Academic Qualifications   

Bachelors in Social Sciences, SWASA, Public Administration and Development Studies.  

  

Additional Training   

• Training in Public Administration OR Management studies,   

• Finance for Non-Finance Managers,  

• Assets Management   

• Contracts Management  

  

Required Experience and Skills  

Five (5) years of administration work at a supervisory level.  

  

42. JOB TITLE : IT Officer (01)   
CLASSIFICATION : Contract- full time  

REPORTS TO  : Information Technology Team Leader  

SALARY    : Commensurate with training and experience   

DUTY STATION  : TAF (AIC) – Region Office Soroti  

DIRECTLY SUPERVISES:   None  

Main Purpose of the Job: To manage the TAF (AIC) computer networks, and to install, configure 

and maintain user hardware and software (s)  

  

Key Outputs  

• User PCs configured and installed   

• User software on all user PCs installed  

• Operational TAF (AIC) computer networks ensured   

• Email server function managed  

• Anti-virus and Anti-spam systems maintained  

  

Key Duties and Responsibilities  

1. Set up TAF (AIC) Soroti Region Project user PCs (and their operating system, if necessary) and 

ensure their optimum performance   

2. Configure servers, switches, routers, hubs, users, client PCs and network printers for proper 

sharing and access to network services according to the set policies  

3. Install the required user software on PCs  
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4. Understand the application of Universal Design for learning principles of physical layout, 

software, hardware, and peripherals, along with the rationale for their use  

5. Learn creative ways to construct simple and relatively inexpensive low technology devices   

6. Administer the network firewall and overall internal network security   

7. Monitor the networks technical performance and recommend appropriate measures  

8. Perform routine backups and archival of all files stored on the network to assist with disaster 

recovery   

9. Give basic operational support to staff on IT systems used at the region  

10. Attend workshops and visit relevant websites in order to keep up to date with developments in 

the IT industry   

11. Participate in conducting IT training workshops at the region Offices  

12. Administer and manage the e-mail server for efficient handling of TAF (AIC) staff e-mail 

services  

13. Maintain up-to-date Anti-virus and Anti-spam systems across the network  

14. Educate staff about the best practices to avoid virus/spam risks  

15. Funds to purchase the identified anti-virus and anti-spam systems  

  

PERSON SPECIFICATION: Information Technology Officer     

Minimum Academic Qualifications: Degree in Computer Science or Information Technology.   

Required Experience and Skills  

• 3 years in a networking environment. Network management, leading to MCSE/CCNA/A+ 

certification,  

• Knowledge of MS Windows, Linux operating systems, knowledge of MS Office suite of 

programs,   

• In depth knowledge of computer network system protocols (IP addressing, TCP/IP networks),   

• Good knowledge of the procedures used in the installation, modification, maintenance and repair 

of IT hardware and software Server and desktop virtualization  

Key Skills  

• Skills in application software and statistical packages used at TAF (AIC) • Skills in 

administration of MS Windows or Linux server operating systems   

• Communication and Training skills.  

  

  

43.  JOB TITLE : Human Resources & Administration Officer (02)   
CLASSIFICATION :   Contract- full time  

REPORTS TO  :  Human Resources Manager  

SALARY     :  Commensurate with training and experience   

DUTY STATION    :  TAF Headquarters and TAF-Regional Office Soroti  

DIRECTLY SUPERVISES:   None  

  

Main Purpose of the Job: To provide human resource and administrative services to the various 

public health facilities and staff of the TAF (AIC) Soroti Regional Office.     

  

Key Outputs  

• Logistical and administrative support provided  

• Assets maintained and insured   

• Orientation of new staff coordinated    
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• Training Needs Assessment for regional staff carried out  

• Adequate staffing levels maintained  

• Procurement activities coordinated  

• Properly coordinated staff appraisals  

• Support to the HRH staff in public health facilities provided  

  

Key Duties and Responsibilities  

1. Provide logistical and administrative support to the project including project vehicles, staff 

welfare, and project premises.  

2. Coordinate procurement of regional requirements  

3. Regularly monitor the physical assets of the project to assess their condition, security and state 

of care, and take or recommend appropriate actions.  

4. Regularly monitor the physical assets of the project to assess their condition, security and state 

of care, and take or recommend appropriate actions.  

5. Oversee safety of assets and premises at the region and cluster offices  

6. Oversee effective use of vehicles and motorcycles and ensure their appropriate maintenance  

7. Participate in compiling annual budgets of the region in accordance with the financial guidelines  

8. Monitor staffing numbers and skills in line with the needs of the region and arrange for existing 

gaps to be bridged through recruitment, training and development  

9. Coordinate staff appraisals and trainings  

10. Give technical advice on acquisition, retention and separation of staff of the region  

11. Manage staff leave schedules  

12. Update the computerized Human Resource Information System  

13. Update staff personal files  

14. Coordinate orientation for all new staff   

15. Maintain a proper filling system at the region  

16. Interpret the human resource and administration policies and guidelines to staff  

17. Participate in recruitment of support staff at the region   

18. Provide technical support to HRH staff on HR issues  

19. Develop a computerized data base for HRH staff and ensure its updated  

20. Prepare and submit periodic reports as required  

  

PERSON SPECIFICATIONS:  Human Resources and Administration Officer  

Minimum Academic Qualifications  

1st Degree in Social Sciences, Development Studies, SWASA, Business Administration, Human 

Resources or their equivalent. Post graduate training in Human Resource Management, Public 

Administration, and Purchasing and Supplies.  

Required Experience and Skills   

• 4 years of Human Resource and Administration work   

• Grievance and disciplinary procedures, Labour and administrative laws  

• Basics of procurement and contract management   

• Interpersonal skills  

• Communication skills   

• Report writing skills  

• Computer skills  

• Supervisory skills  

• Negotiation skills   

• Fleet management skills  
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44. JOB TITLE:  Internal Auditor (02)   
CLASSIFICATION :   Contract- full time  

REPORTS TO  :  Chief Internal Auditor  

SALARY    :  Commensurate with training and experience   

DUTY STATION`  :  TAF (AIC) Headquarters   

DIRECTLY SUPERVISES:   None  

  

Main Purpose of the Job: To conduct audit exercises  

  

Key Outputs  

• Audit exercises carried out  

• Audit reports compiled and submitted  

• Action areas in the Audit report recommendations followed up  

  

Key Roles and Responsibilities  

1. Prepare or contribute to the preparation of work plans and working papers for conducting audit 

exercises  

2. Conduct audit exercises  

3. Develop a risk-based test plan by selecting appropriate audit approach, test procedures and 

sampling  

   criteria based on professional judgment and TAF (AIC) defined internal audit methodology 

4. Identify and document control weaknesses and provide evidential support for findings  

5. Propose practical and value-added recommendations to address control weaknesses and other   

 Inefficiencies  

6. Conduct risk assessments and identify controls in place to mitigate identified risks  

7. Identify control gaps and opportunities for improvement  

8. Participate in the compiling of Audit Reports and follow-up actions   

9. Prepare working papers documenting adequately work performed for review by Chief Internal   

 Auditor  

10. File all audit working papers  

11. Prepare a report and submit to the Chief Internal Auditor on all material issues relating to 

current and previous audit exercises  

  

PERSON SPECIFICATIONS: Internal Auditor  

Minimum Academic Qualifications  

• 1st degree preferably in B.Com (Accounting) or BBA plus 2nd Part of professional 

qualification such as ACCA or CPA or ACA  

• Required Experience and Skills   

• 3 years of Audit experience or in reputable organization.   

• Auditing principles and Donor accountability requirements  

  

  

Key Skills  

• Carrying out audit exercises  

• Interviewing skills  

• Investigative skills  
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• Report writing skills  

• Compilation of audit reports   

• Following up audit report recommendations  

•    

45.  JOB TITLE: Procurement Officer (01)   
CLASSIFICATION   :   Contract- full time  

REPORTS TO    :  Executive Director  

SALARY      :  Commensurate with training and experience   

DUTY STATION    :  Soroti Region Office  

DIRECTLY SUPERVISES:  None  

Main Purpose of the Job: To process procurement requests, seek for quotations and prepare 

supplier’s payments in line with the procurement and disposal policy.  

Key Outputs  

• Administrative services to the procurement committee provided  

• Tenders coordinated, tender documents drafted, and tender documents opened and analyzed  

• Sources of supply identified  

• Orders placed, followed up and Suppliers’ payments processed  

• Operational support and guidance to management and departments provided  

• Contract Register maintained, data base for suppliers maintained and Annual list of prequalified 

suppliers provided  

• Procurement requests processed  

• Quotations from suppliers sourced and suitability of supplied goods established  

• Items for disposal prepared  

  

Key Duties and Responsibilities  

1. Provide administrative support services and take minutes of the Procurement Committee  

2. Follow up orders placed with suppliers to expedite the delivery of the required items or services  

3. Establish and maintain a Contact Register for all service providers  

4. Maintain an up-to-date database on the existing and potential sources for procurement of the 

items and services required by TAF (AIC)  

5. Process valid procurement requests  

6. Assist the user departments to assess the suitability of the goods and services procured, and their 

conformity to specifications and standards  

7. Check the specifications and terms of service for completeness and plausibility  

8. Maintain procurement files up date  

9. Draft tender documents  

10. Assist in the tender openings and evaluations  

11. To source quotations from suppliers  

12. Prepare supplies’ payments  

13. Prepare items for disposal and submit to the procurement committee  

  

PERSON SPECIFICATIONS: Procurement Officer   

Minimum Academic Qualifications: Bachelors in Procurement and Supplies Management. 

Membership to Institute of Procurement Professional of Uganda (IPPU) is a must.   

Required Experience and Skills   

• At least 2 years in the management of procurement activities in a fairly large organization, 

preferably donor-funded. Specific   
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• Knowledge of Laws, policies and regulations governing procurement is an added advantage. 

Specific reference to PPDA is critical; knowledge in making procurement plans and smooth 

procurement operations  

Key Skills  

• Procurement of medical supplies  

• Interpersonal skills  

• Communication skills  

• Negotiation skills   

• Computer skills  

  

46.  JOB TITLE: Capacity Development Officer (01)   
CLASSIFICATION   :   Contract- full time  

REPORTS TO    :  Capacity Development Advisor  

SALARY      :  Commensurate with training and experience   

DUTY STATION    :  TAF (AIC)-Regional Office Soroti  

DIRECTLY SUPERVISES:   None  

Main Purpose of the Job: To provide technical support to the TAF (AIC) Soroti region team in 

monitoring and evaluating the training services, and ensuring that the services meet the set TAF 

(AIC) standards.  

Key Outputs  

• Support supervision work plans and budgets developed  

• Standard Operating Procedures developed and updated  

• Support supervision tools developed • Technical support provided to trainers.   

• Monitoring and evaluation of training activities conducted   

• Reports compiled and disseminated   

Key Duties and Responsibilities  

1. Participate in making of work plans and budgets for the quality assurance of the training 

function at the region  

2. Initiate and coordinate the development and regular review of performance guidelines and 

Standard Operating Procedures for training services   

3. Take lead in designing and developing tools and systems for monitoring and evaluating training 

activities   

4. Provide technical support to the training function   

5. Conduct support supervision of trainers and make reports  

6. Monitor quality of training  

7. Review reports of training activities to assess progress and pick up any issues that require 

followup   

8. Participate in the organization and implementation of counselling review workshops to capture 

areas of growth in counselling and community work  

9. Participate in review and development of relevant curricula   

10. Provide leadership in carrying out periodic surveys and evaluations to assess the impact of 

training  

11. Prepare regular progress reports and submit to the Capacity Development Advisor  

12. Spearhead the conducting of impact assessments of training activities    

  

PERSON SPECIFICATIONS: Capacity Development Officer  

Minimum Academic Qualifications  
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Diploma in Comprehensive Nursing or Clinical Medicine. Postgraduate training in Public Health is 

an added advantage.   

Additional Training Necessary  

• Training of Trainers  

• Counselling   

  

Required Experience and Skills    

• 5 years in Training, in an HIV/AIDS Service organization  

• HIV/AIDS care and support  

• Curriculum development  

  

Key Skills  

• Adult education   

• Interpersonal skills  

• Supervisory skills  

• Documentation (Report writing)  

• Computer skills   

  

47. JOB TITLE   :    Human Resources for Health Officer  
CLASSIFICATION   :   Contract-full time  

REPORTS TO    :  Human Resources Manager  

SALARY      :  Commensurate with training and experience   

DUTY STATION    :  Soroti Regional Project Office, Soroti  

DIRECTLY SUPERVISES :  None  

  

Main Purpose of the Job: The Human Resources for Health Officer will support to strengthen the 

capacities of Human Resources for Health and Community Volunteers in the implementation of the 

project activities. S/he will work with the Health and Community Systems Advisors to enhance 

health and community systems performance, service quality and build HR systems to ensure that the 

HRH have the skills to effectively use resources to achieve project objectives.   

  

Key Outputs  

• HRH Performance Management Systems and Practices strengthened  

• Right HRH numbers and skills mix in the health sector attained and monitored  

• A comprehensive, well-coordinated and integrated HRH information System developed  

• Training needs assessment for HRH conducted and performance monitored  

• HRH records and documents managed and filed  

• HRH and Community Volunteers payments processed in time  

• Monthly and annual reports developed and submitted in time    

  

Key Duties and Responsibilities  

1. Design staff capacity assessments and establish baselines to measure progress and develop 

customized performance programs.  

2. Prepare a Job description Manuals for the HRH and ensure that all staff/ volunteers have job 

descriptions.  

3. Lead the implementation of the performance solutions package by mentoring partner staff in a 

wide range of areas to help increase their capabilities to perform their duties and achieve their 

targets.  
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4. Provide guidance and support in designing and delivering performance plans and oversee 

adherence to project plans.  

5. Seek continuous feedback from the community based and district partners in order to ascertain 

their satisfaction on the HRH performance in the delivery of services.  

6. Work with the respective DHOs to deploy HRH to HIV targeted PHFs, retain, or supply to attain 

and maintain an adequately sized, equitably distributed, appropriately skilled, motivated and 

productive workforce.   

7. Provide technical assistance in the recruitment of Community Volunteers in line with required 

standards.  

8. Develop a comprehensive, well-coordinated and integrated HRH Information System for all 

supported PHFs.   

9. Conduct Training Needs Assessments for HRH and develop training plans to ensure adequate, 

relevant, well mixed and competent community focused health workforce.   

10. Prepare HRH contracts and other engagements in line with the guidelines  

11. Monitor HRH optimal levels on a quarterly basis and ensure that timely replacements are done 

to fill the gaps.  

12. Ensure that all timesheets are submitted and monitor attendance on a monthly basis.  

13. Process IDs for all Community Volunteers and ensure that all their personal records are filed.  

14. Work with the Cluster Heads to ensure that all HRH have personnel files and appraisals are 

done.  

15. Prepare monthly pay schedules for HRH and Community Volunteers and ensure that payments 

are affected in time.  

16. Prepare and submit monthly, quarterly and annual reports.  

  

PERSON SPECIFICATION: Human Resources for Health Officer  

Minimum Academic Qualifications;  

Bachelors’ degree in Human Resource, Organizational Psychology, SWASA or Social Sciences, plus 

a Post-graduate Diploma in Human Resource Management  

Additional Training;  

• Training of Trainers    

• Performance Management  

Minimum working Experience and Exposure;  

4 years in the provision of human resource services in a health system strengthening setting Special 

Knowledge  

• Records Management  

• Uganda Labour Laws  

• Managing Performance in Public Health Facilities  

  

  

48.  JOB TITLE: Fleet Management Supervisor (01)   
CLASSIFICATION    :   Contract- full time  

REPORTS TO    :  Senior Administrative Officer  

SALARY        :  Commensurate with training and experience   

DUTY STATION      :  TAF (AIC) Headquarters  

DIRECTLY SUPERVISES  :  Fleet Management Assistant & Drivers  

Main Purpose of the Job: To manage, coordinate TAF (AIC) fleet and directly supervise Drivers.   
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Key Outputs  

• Security of TAF (AIC) fleet ensured  

• TAF (AIC) fleet in a good working condition maintained  

• TAF (AIC) fleet effectively allocated and utilized  

• Fuel usage well managed  

• Fleet records maintained  

  

Key Duties and Responsibilities  

1. Provide technical input in the development of TAF (AIC) fleet management policy, guidelines 

and Standard Operating Procedures  

2. Inspect vehicles and ensure that they are safe and road worthy  

3. Put in place measures to ensure safety of vehicles and their accessories  

4. Guarantee that vehicles are insured  

5. Maintain a centralized fleet maintenance database  

6. Assist in maintaining a record of fleet movements    

7. Check for road worthiness of vehicle before use  

8. Make follow-ups on vehicle repairs and servicing, to ensure that they are done as required  

9. Make regular checks on Drivers’ permits, vehicle insurance and other vehicle requirements  

10. Make arrangements for vehicles to be licensed as required by law  

11. Process requests for repair and service works  

12. Provide support supervision to Drivers  

13. Allocation of drivers to vehicles and journeys  

14. Appraise senior drivers and drivers at Headquarters  

15. Arrange for the provision of logistical support to drivers  

16. Make follow-ups on logistical support for drivers  

17. Reconcile fuel consumption  

18. Liaise with fuel suppliers and Centers to ensure timely payment of fuel supplies 19. Follow up 

requests for repair and service works and ensure payment is made accordingly  

20. Maintain and Update the Fleet Management System.  

21. Provide technical advice to management on issues relating to fleet  

22. Prepare periodic reports on the transport function and submit them to the Senior administrative 

Officer  

23. Participate and give input in the making of periodic reports  

  

PERSON SPECIFICATION: Fleet Management Supervisor     

Minimum Academic Qualifications   

Diploma in Motor Vehicle Engineering   

  

Required Experience and Skills  

• 5 years as a Driver and practicing   

• Training in fleet management and Defensive Driving   

• Driving skills and possession of a valid Driving Permit with relevant classes   

• Traffic laws and rules  

• Knowledge of Highway Code   

• Computer Knowledge   

• Vehicle Mechanics  

  

Key Skills  
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• Supervisory skills  

• Interpersonal relations skills   

• Basic report making skills   

• Maintenance Management skills   

  

49. Job Title: Project Assistant (03)  
CLASSIFICATION :  Contract, full-time  

REPORTING TO  : Cluster Team Leader   

SUPERVISES  : None  

SALARY    : Commensurate with training and experience 

DUTY STATION  : Soroti , Katakwi, Kumi  Main Purpose of 

the Job:  

The Project Assistant shall be the Administrator for the Cluster; and shall ensure all logistics and 

supplies necessary for effective execution of project activities are provided to the team in a timely 

manner. S/he will ensure security of project property, manage the project inventory as well as staff 

attendance of duty.   

Key Outputs   

• All aspects of the project are dully   

• Administrative duties by collecting data, sorting, filing and sending out project files to the right 

personnel, workers, and stakeholders is timely done;  

• Tracking project progress;  

• Records kept of all project items, and ensure that they are adequately delivered to the various 

project staff as directed by the Cluster Team Leader;  

• All logistics related to project work are processed and provided in due time;  

• Meetings, presentations, seminars and trainings effectively organized   

• Attends meetings with the Cluster Team Leader/Regional Project Manager and pays apt 

attention, document and taken relevant action.  

• Evaluates the nature and condition of the project and make useful suggestions to the Cluster 

Team Leader/ Regional Project Manager   

Key Duties and Responsibilities   

1. Ensure that all aspects of the project are dully attended to and completed at the right time, 

regardless of challenges that may be encountered;  

2. Carry out administrative duties by collecting data, sorting, filing and sending out project files 

to the right personnel, workers, and stakeholders;  

3. Track project progress and ensure that all issues related to the project are clarified and 

completed to avoid confusion and interruption during execution of the project;  

4. Keep records of all project items, and ensure that they are adequately delivered to the various 

project staff as directed by the Cluster Team Leader;  

5. Ensure that all logistics related to project work are processed and provided in due time to avoid 

interruption of project activities;  

6. Make arrangements for meetings, presentations, seminars and trainings being organized and 

call the attention of the Cluster Team Leader to them where and when they are needed.  

7. As a record keeper, he/she attends meetings with the Cluster Team Leader/Regional Project 

Manager and pays apt attention throughout to get details of items discussed at the meeting and 

run them by the Cluster Team Leader/ Regional Project Manager when needed;  
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8. He/she will evaluate the nature and condition of the project and make useful suggestions to the 

Cluster Team Leader/ Regional Project Manager on the best practices and strategies to apply in 

project execution;  

9. Keep track of all project activities, and ensure that they constantly remind and intimate the 

Cluster Team Leader/Regional Project Manager of what needs to be done even when they have 

forgotten about it, in order to meet donor reporting deadlines.  

10. Any other duties as may be assigned by the Cluster Team Leader or Regional Project Manager 

from time to time.    

  

PERSON SPECIFICATIONS: Project Assistant Minimum 

Academic Qualifications:   



•  

84  

  

A Bachelor’s degree in Social Sciences, Development Studies, Human Resources Management,  

Business administration, Project Planning and Management or a related field;  

• Training in HIV/AIDS Counselling shall be an added advantage;  

• 5years experience working in an HIV/AIDS setting Required Experience and Skills:  

• Excellent skills with Microsoft Word Office, Excel, PowerPoint, Outlook etc.  

• Ability to pay attention to detail  

• Good communication skills  

• Ability to solve problems  

• Ability to manage time effectively  

  

  

50.  JOB TITLE:   Accounts Assistant (12)  
CLASSIFICATION :     Contract, full-time  

REPORTING TO  :  Finance Manager  

SALARY    :  Commensurate with training and experience  

DUTY STATION  :   Headquarters (02) Mbale (01) Soroti (02) Lira (01) Arua (01), Kampala  

(02) Mbarara (01) Kabale (01), Jinja (1)  

DIRECTLY SUPERVISES:  None  

Main Purpose of the Job:  To ensure that all financial records of the project are accurately written, 

properly maintained and regular/periodic returns properly compiled and submitted.  

Key Outputs  

• Established internal controls implemented.  

• Accounting and Financial management reports prepared on time.  

• Books of accounts balanced and posted as required.  

• Vouchers filed properly and authorized payments made.  

• Project records well maintained  

Key Duties and Responsibilities  

1. Ensure that established internal controls are implemented.  

2. Ensure that monthly, quarterly, annual and other necessary financial reports are prepared and 

submitted in time.  

3. Proper and timely bank reconciliations prepared and presented for review.   

4. Review all payment requests for completeness and adequacy of supporting documentation.  

5. Ensure that activity funds advanced (contingency funds) are accounted for within 48hrs after the 

completion of such an activity.  

6. Ensure that statutory deductions are properly accounted for and remitted to the relevant 

authorities within the required dates.  

7. Prepare and submit variance and other management reports as required.  

8. Write expenditure vouchers.  

9. Ensure reconciled statements are certified by the Finance Manager before they are submitted for 

review.  

10. Be custodian of all key project finance records.  

  

PERSON SPECIFICATIONS: Accounts Assistant  

Minimum Academic Qualifications  

1st degree preferably in B. Com (Accounting) or BBA, and a professional qualification; such as 1st 

stage ACCA or 1st stage CPA  Required Experience and Skills  
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• 2 years in a position with accounting responsibilities in a reputable Project or organization 

preferably an NGO.  

• Knowledge of financial accounting procedures  

Knowledge of planning, budgeting, reporting and auditing  

• Supervisory skills  

• Organizing skills  

• Hands-on-computer skills in MS Word, Excel and relevant accounting packages (including 

NAVISION)  

  

51.  JOB TITLE   :    Cashier (01)  
CLASSIFICATION   :   Contract-full time  

REPORTS TO    :  Accountant  

SALARY      :  Commensurate with training and experience   

DUTY STATION    :  TAF (AIC)-Regional Office Soroti  

DIRECTLY SUPERVISES :  None  

Main Purpose of the Job: To receive cash and cheques payable to TAF (AIC), ensure safe custody 

of such receipts and to payout authorized payments.  

Key Outputs    

• Cash and cheques managed  

• Receipt books and cheque books maintained  

• Petty cash and the attendant records maintained  

• Cash, cheques and stamps securely kept  

• Payment reports to facilitate financial planning and decision making generated  

  

Key Duties and Responsibilities  

1. Receive cash and make payments  

2. Examine every cheque received to ascertain that it is genuine and properly drawn  

3. Settle all approved payments promptly  

4. Prepare payment vouchers for each payment and ensure that they signed by the authorized 

signatories  

5. Manage cash in line with the accounting procedures  

6. Ensure that supporting documents or signatures are authentic  

7. Prepare petty cash vouchers  

8. Take responsibility for petty cash held in the office or safe  

9. Prepare petty cash forms and request for additional cash as necessary  

10. Carry out bi-weekly routine cash count   

11. Issue and sign receipts for cash or cheque receipts   

12. Maintain a daily record of all receipts and payments  

13. Maintain accounts records (receipts etc.)   

14. Update and analyze cashbooks  

15. Manage petty cash in strict adherence to financial regulations pertaining to petty cash 

management  

16. Safely lock up cash and cheques in the safe pending banking or paying out  

17. Bank all the day’s receipts intact  

18. Ensure proper filing of the vouchers and safe custody of the cheques   

19. Prepare monthly and quarterly payment reports   

PERSON SPECIFICATION: Cashier    

Minimum Academic Qualifications  



•  

86  

  

Diploma in Accounting, preferably UDBS or ATC, Part 1 of ACCA or CPA  

Required Experience and Skills  

• 2 years in a fairly busy Cash office  

• Management of cash and cheques receipts and payments  

• Knowledge of cash-handling regulations  

• Records Management Skills  

Computer Skill  

  

52. JOB TITLE   :    Storekeeper (02)  
CLASSIFICATION   :   Contract-full time  

REPORTS TO    :  Finance Manager  

SALARY      :  Commensurate with training and experience   

DUTY STATION    :  TAF (AIC) Headquarters and Regional Office Soroti  

DIRECTLY SUPERVISES :  None  

  

Main Purpose of the Job: To receive, issue and take custody of all store items as required Key 

Outputs  

• Accurate and timely stores reports developed  

• Stores transactions managed  

• Effective stores maintenance provided  

• Quality assurance promoted  

Key Duties and Responsibilities  

1. Prepare monthly, quarterly and annual stores report  

2. Prepare commodity reports   

3. Receive items/goods in stores as per the Local Purchase Order in the presence of a technical 

person    

4. Prepare Goods Received Notes (GRN) for items   

5. Issue items/goods from the stores as authorized by the stores request form  

6. Update the stock cards and inform the users on stock levels  

7. Check all items brought into stores and receive them  

8. Issue items out of store against properly authorized requisitions  

9. Adhere to the Standard Operating Procedures  

10. Provide input in keeping required stock levels  

11. Ensure cleanliness and neatness of stores  

12. Maintain adequate security in the stores  

13. Maintain safety and security of the store (double locking system)  

14. Keep items in stores in accordance with prescribed health, safety & other standards  

15. Regularly update all stock cards and perpetual inventory  

16. Keep items in stores in accordance with prescribed health, safety and other standards  17. Verify 

the stored items condition to avoid damage expiry on shelf, loss etc. 18. Input in keeping 

required stock levels  

  

PERSON SPECIFICATIONS: Storekeeper  

Minimum Academic Qualifications  

Diploma in Purchasing and Supply or Stores Management  

Required Experience and Skills  

• 2 years in a busy store or yard  

• Purchasing and Supply knowledge relevant to medical services  
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• Stores management emphasizing Stock management and the associated records  

• Knowledge of storage requirements for the specific items stored.  

Key Skills  

• Interpersonal skills  

• Communication skills  

• Records management skills  

• Hands-on-computer skills  
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53.  JOB TITLE   :         Fleet Management Assistant (01)   
CLASSIFICATION   :   Contract- full time  

REPORTS TO    :  Fleet Management Supervisor  

SALARY      :  Commensurate with training and experience   

DUTY STATION    :  TAF (AIC)-Regional Office Soroti  

FUNCTIONALLY SUPPORTS :  Regional Drivers  

Main Purpose of the Job: To manage, coordinate TAF (AIC) region fleet and functionally support 

drivers.   

  

Key Outputs  

• Security of TAF (AIC) region fleet ensured  

• TAF (AIC) region fleet maintained in a good working condition   

• TAF (AIC) region fleet effectively allocated and utilized  

• Fuel usage well managed  

• Fleet records maintained  

  

Key Duties and Responsibilities  

1. Inspect vehicles and ensure that they are safe and road worthy  

2. Put in place measures to ensure safety of vehicles and their accessories  

3. Ensure that vehicles are insured in time  

4. Maintain a record of fleet movements    

5. Check for road worthiness of vehicle before use  

6. Make follow-ups on vehicle repairs and servicing, to ensure that they are done as required  

7. Make regular checks on Drivers’ permits, vehicle insurance and other vehicle requirements  

8. Make arrangements for vehicles to be licensed as required by law  

9. Process requests for repair and service works and follow up to ensure that they are made in 

time  

10. Plan and allocate vehicles to region activities  

11. Supervise and participate in appraising drivers at the region  

12. Arrange for the provision of logistical support to drivers  

13. Reconcile fuel consumption and generate periodic fuel consumption reports  

14. Liaise with fuel suppliers to ensure timely payment of fuel supplies  

15. Maintain and update the Fleet Management System  

16. Provide technical advice to regional management on issues relating to fleet  

17. Prepare periodic reports on the transport function and submit them to the Fleet Management 

Supervisor  

  

PERSON SPECIFICATION: Fleet Management Assistant   

Minimum Academic Qualifications: Diploma in Motor Vehicle Engineering or Transport and 

Logistics Management.   

Required Experience and Skills  

• 5 years as a Driver and practicing   

• Training in fleet management and defensive driving   

• Driving skills and possession of a valid Driving Permit with relevant classes, traffic laws and 

rules  

• Knowledge of Highway Code   

• Computer knowledge and vehicle mechanics  

Key Skills   
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• Supervisory skills  

• Interpersonal relations skills  

• Basic report making skills   

• Maintenance management skills   

  

54. JOB TITLE:  Driver (08)   
CLASSIFICATION :   Contract- full time  

REPORTS TO  :  HIV Prevention, Care and Treatment Officer/ Cluster 

Team Leader and functionally supported by Fleet Management 

Assistant  

SALARY    :  Commensurate with training and experience   

DUTY STATION   :  TAF (AIC)-Regional Office Soroti  

DIRECTLY SUPERVISES:   None  

  

Main Purpose of the Job: To drive TAF (AIC) regional vehicles, monitor their condition, and 

inform the supervisors of the condition of the vehicles and any maintenance or repair work 

necessary.  

Key Outputs  

• TAF (AIC) Soroti region vehicles carefully and safely driven  

• Condition of vehicles reported to supervisors   

• TAF (AIC) Soroti region vehicles well looked after  

• Record of vehicle movement maintained  

  Key Duties and Responsibilities  

1. Drive TAF (AIC) region motor vehicles as instructed  

2. Ensure maximum security of vehicle and its accessories when under his/her charge  

3. Ensure vehicle is insured and fuelled  

4. Ensure vehicle is fully equipped with First aid kits  

5. Ensure safety of passengers and cargo under his charge  

6. Check for road worthiness of vehicle before use  

7. Monitor condition of all vehicles within and promptly report the condition to superiors.   

8. Make follow-ups on vehicle repairs and servicing, to ensure that they are done as  required  

9. Check on vehicles licenses as required by law  

10. Make requests for repair and service works  

11. Report any accident incidents the vehicle gets involved into to supervisor and police as required  

12. Carry out minor repairs and adjustments on the vehicles, and maintain their cleanliness  

13. Check oils viscosity and mileage for full service  

14. Seek or provide necessary technical advice as and when necessary  

15. Record total mileage cover daily  

16. Maintain a good record of all activity details including journeys and stopovers as assigned. 17. 

Maintain records of vehicle servicing and repairs   

  

PERSON SPECIFICATIONS: Driver     

Minimum Academic Qualifications: A ‘Level School Certificate. Possession of a Driving Permit for 

the Class of vehicles assigned  

  

Required Experience and Exposure  

• 4 years as a Driver and practicing   

• A valid driver’s license with relevant classes  



•  

90  

  

• Training in vehicle maintenance    

• Knowledge of traffic laws and rules  

• Highway code   

• Report writing skills  

  

Key Skills  

• Vehicle control and maneuver  

• Defensive driving  

• Interpersonal relations   

• ability to deal with security threats  

  

55. JOB TITLE: Office Attendant (03)   
CLASSIFICATION :   Contract- full time  

REPORTS TO    :  HIV Prevention, Care and Treatment Officer/ Cluster Team  

Leader   

SALARY    :  Commensurate with training and experience   

DUTY STATION  :  Soroti, Katakwi, Kumi  

DIRECTLY SUPERVISES:   None  

  

Main Purpose of the Job: To maintain a clean, safe and attractive working environment and 

provide other administrative support services to the cluster offices.  

Key Outputs  

• Office services provided  

• Welfare services provided  

• Offices and other related facilities cleaned  

• Cluster office internal functions organized  

Key Duties and Responsibilities  

1. Distribute documents to offices as required  

2. Move other materials to designated locations as instructed  

3. Serve refreshments and meals  

4. Clean utensils   

5. Clean offices and related facilities  

6. Liaise with respective sections to organize cluster internal functions e.g. general staff meetings 

etc.  

  

PERSON SPECIFICATIONS - Office Attendant  

Minimum Academic Qualifications:  Uganda Certificate of Education  

Required Experience and Skills    

• 1 year in the job before joining TAF (AIC)  

• Interpersonal skills  

• Communication skills  

• Customer care  

  

  

56.  JOB TITLE: Storekeeper (01)  
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CLASSIFICATION   :   Contract-full time  

REPORTS TO    :  Finance Manager  

SALARY      :  Commensurate with training and experience   

DUTY STATION    :  TAF (AIC)-Regional Office Soroti  

DIRECTLY SUPERVISES :  None  

  

Main Purpose of the Job: To receive, issue and take custody of all store items as required  

Key Outputs  

• Accurate  and timely stores reports developed  

• Stores transactions managed  

• Effective stores maintenance provided  

• Quality assurance promoted  

  

Key Duties and Responsibilities  

19. Prepare monthly, quarterly and annual stores report  

20. Prepare commodity reports   

21. Receive items/goods in stores as per the Local Purchase Order in the presence of a technical 

person    

22. Prepare Goods Received Notes (GRN) for items   

23. Issue items/goods from the stores as authorized by the stores request form  

24. Update the stock cards and inform the users on stock levels  

25. Check all items brought into stores and receive them  

26. Issue items out of store against properly authorized requisitions  

27. Adhere to the Standard Operating Procedures  

28. Provide input in keeping required stock levels  

29. Ensure cleanliness and neatness of stores  

30. Maintain adequate security in the stores  

31. Maintain safety and security of the store (double locking system)  

32. Keep items in stores in accordance with prescribed health, safety & other standards  

33. Regularly update all stock cards and perpetual inventory  

34. Keep items in stores in accordance with prescribed health, safety and other standards  35. Verify 

the stored items condition to avoid damage expiry on shelf, loss etc. 36. Input in keeping 

required stock levels  

  

PERSON SPECIFICATIONS: Storekeeper  

Minimum Academic Qualifications  

Diploma in Purchasing and Supply or Stores Management  

  

Required Experience and Skills  

• 2 years in a busy store or yard  

• Purchasing and Supply knowledge relevant to medical services  

• Stores management emphasizing Stock management and the associated records  

• Knowledge of storage requirements for the specific items stored.  

Key Skills  

• Interpersonal skills  

• Communication skills  

• Records management skills  

• Hands-on-computer skills  
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57. JOB TITLE: Gender, Equity & Disability Advisor (02)   
REPORTS TO: Project Director  

SALARY: Commensurate with training and experience  

DUTY STATION: TAF Headquarters and Soroti    

TERMS: Full time contract – 5 years  

DIRECTLY SUPERVISES: None  

  

Main Purpose of the Job  

The Gender, Equity & Disability Advisor will play a critical role in shaping Trust AIC Foundation 

Uganda's efforts to promote gender equality, social equity, and inclusion. The Advisor will work 

closely with the organization's leadership, staff, and partners to design and implement programs that 

address gender disparities, promote equity, and advocate for the rights of people with disabilities, 

people living with HIV, women, adolescents and young people.  

  

Key Responsibilities  

• Lead efforts to integrate gender perspectives into all aspects of the organization's work, 

including program design, implementation, monitoring, and evaluation.  

• Conduct gender analyses to identify and address gender-based disparities and vulnerabilities 

within target communities.  

• Advocate for the rights of persons with disabilities and promote their full and equal 

participation in all aspects of society.  

• Work closely with local disability organizations and networks to ensure that TAF’s programs 

are accessible and inclusive.  

• Engage communities to identify gaps and barriers for gender equality and social inclusion   

• Support Gender, Equity and Disability mainstreaming trainings and refresher trainings for 

all team members, consortium, and partners’ organisation staff.  

• Assist with assessment activities to ensure that team members apply gender and youth 

analysis and perspective in the collection, analysis, use and reporting of data.  

• Maintain close communication about gender activities with teams during regular planning 

and coordination sessions.  

• Identify the need for and supervise the implementation of activities designed to promote 

greater access, inclusion and empowerment of women, young males, adolescent girls, the 

elderly, people living with disabilities, people living with HIV in the program.  

• Work closely with project teams and build their capacity to deliver high quality gender 

integration work.  

• Help develop gender-focused communication materials and translate to the local language 

and context to increase effectiveness.  

• Assist teams to identify and address barriers to recruiting and retaining female staff and to 

maintaining a gender –friendly work environment.  

• Conduct regular community visits to ensure that programme activities are gender sensitive 

and in line with the strategy.  

  

  

  

  

Key Outputs  

  

• Develop and implement gender-responsive programs and policies   
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• Ensure that gender considerations are integrated into all programs, projects, and policies.  

• Promote a culture of gender equality and inclusivity among staff and stakeholders.  

• Advocate for the rights and inclusion of people with disabilities in all aspects of TAF’s 

work.  

• Design and implement disability-inclusive programs and initiatives.  

• Conduct training sessions for staff, partners, and community members on gender, equity, and 

disability issues.  

• Build the capacity of colleagues to understand and address these issues effectively.  

• Advocate for policies and practices that promote gender equality, social equity, and 

disability inclusion at local, regional, and national levels.  

• Engage with government agencies and stakeholders to influence policy changes.  

  

Qualifications  

• A bachelor's degree in gender studies, social sciences, development studies, or a related 

field.  Masters added advantage.   

• Minimum of 5 years of experience working in the field of gender, equity, and disability, with 

a focus on program development and advocacy.  

• Strong knowledge of gender, equity, and disability issues in Uganda, including relevant laws 

and policies.  

• Experience in designing and implementing gender-responsive and disability-inclusive 

programs.  

• Excellent communication and advocacy skills, including the ability to engage with diverse 

stakeholders.  

• Strong analytical and research skills.  

• Demonstrated commitment to gender equality, social equity, and disability inclusion.  

• Ability to work independently and as part of a team.  

• Proficiency in English, both written and spoken.  

  

58. Job title:  Young Adolescent Peer Supporters (YAPS) Advisors (15)  
Reports to:  Project Officer  

Location:  Eastern, Northern, Western, West Nile, Mbarara (Uganda)  

Terms: Full time contract – 5 years  

Salary/rate:  Commensurate with training and experience   

  

About the role:  

The YAPS Advisor will be responsible for overall coordination of the YAPS Model. Ensuring Identification, 
enrolment and retention of Adolescent /Young People Living with HIV is effectively coordinated and 
accomplished.   

  

Responsibilities:  

1. Coordinate the provision of mentorship to front line health workers within the district health facilities in 

delivery of the peer led approaches  
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2. Conduct mentoring and QI learning for community health workers to enable them deliver quality 
HIV/AIDS care and treatment  

3. Support integration of Adolescent and Young People (AYP) friendly services within points of care to 

support client centered care  

4. Coordinate the provision of mentorship to front line health workers within the district health facilities in 

elimination of mother to child transmission of HIV services (Option B+), Early Infant Diagnosis care in 
the region.  

5. Support implementation and use of MoH guidelines and ensure compliance with MoH policies.  

6. Support professional continuous medical education sessions at the health facilities in line with MoH 

guidelines   

7. Facilitate continuous quality improvement (CQI) activities to improve HIV/AIDS indicators within the 

assigned district.  

8. Participate in QA/QC for services in project-supported facilities in the region.  

9. Ensure that all heath facilities make and submit required reports in time and also generate reports for 

the program reporting on Cohort analyses  

10. Ensure the health workers obtain the updated and required tools to support care and treatment  

11. Coordinate and support follow up of clients (Mother-Baby Pairs) to improve retention in care for Option 

B+ patients and their exposed infants.  

12. Coordinate technical support supervision for Health facilities in the region.  

13. Scale up integration of family planning counselling and services including condoms provision into all HIV 

services.  

14. Support the provision of family planning services (including dual protection) through community-based 

structures that provide support to HIV-infected women and partners.  

15. Disseminate tools to facilitate integration of FP eMTCT and HIV services  

16. Work with Health facilities to provide quality infant feeding counselling and support during ANC, 

delivery, post-natal and immunization clinics including during outreach service provision.  

17. Build capacity of the district eMTCT/HIV & AIDS, TOT teams, with public and private sector 

representatives, in eMTCT, EID and Paediatric HIV care and treatment through training, refresher 

courses, orientation meetings and support supervisory visits  

18. Work with the DHTs to coordinate Nutritional Assessment and Counselling Support (NACS) and 

provision of Ready-to-Use Therapeutic Feeds (RUTF) to malnourished infants and young children  

19. Work with the DHTs and PHFs to facilitate the provision and access to Early Infant Diagnostic (EID) 

services for HIV-Exposed Infants (HEI).  

20. Coordinate modular training/refreshers of health providers (with practical component) in eMTCT, EID 

and Paediatric HIV care and treatment as defined in the Regional and District training plans.  

21. Compile best practices and harmonize approaches into a comprehensive community service package 

that can be owned and sustainably implemented at all levels.  

22. Support existing community organizations, civil society activities, local culture group activities and 

professional organizations that can be used to support and build capacity of community structures in 
delivering the national HIV/AIDS response.  

  

Qualifications and Experience  

Minimum Academic Qualifications  

A Master’s degree in public health, global health or a related field  

Additional Qualifications  

Postgraduate training in M&E is desired but not required   

Required Experience and Skills  
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1. At least 5 years’ experience in HIV/AIDS programming, preferably with PEPFAR-funded projects.  

2. Program management experience in HIV/AIDS programming is desirable  

3. Knowledge and understanding of the YAPS model  

4. Report writing skills and basic knowledge of Microsoft word, Excel and power point packages.  

5. Attention to detail, especially regarding data accuracy  

6. Team player, management and supervisory skills  

7. Good communication skills, including making oral presentations  

8. Sensitivity of cultural differences and understanding of the political and ethical issues surrounding HIV 

services  

  

59. Job Title: School Health Programs Advisor   
Duty Station: Kampala  

Reporting to: Director Programs Management & Capacity Development   

Directly Supervises: Campus Health Officers  

Terms: Full time contract – 5 years  

Salary/rate: Commensurate with training and experience   

  

OVERALL RESPONSIBILITIES: The Campus Health Program Advisor will be responsible for developing, 
implementing, and overseeing comprehensive health programs and initiatives on university, colleges and 

Institutions campuses in Uganda. This role requires a proactive and experienced individual with expertise in 

public health, wellness, and program management.  

  

KEY RESPONSIBILITIES:    

  

1. Collaborate with campus stakeholders to identify and prioritize health and wellness needs.  

2. Design, implement, and evaluate campus health programs that encompass physical, mental, and 

social well-being.  

3. Ensure programs align with national health policies and guidelines.  

4. Provide training and capacity building to campus staff, health workers, and student volunteers 

involved in program delivery.  

5. Monitor program activities to ensure they are executed effectively and efficiently.  

6. Coordinate the distribution of resources, educational materials, and supplies to campuses. 7. 

Develop data collection tools and methodologies to assess program impact and outcomes.  

8. Collect and analyze relevant data to measure the success of campus health programs.  

9. Utilize evaluation results to make data-driven recommendations for program improvement.  

10. Advocate for the integration of campus health and wellness initiatives into national health policies.  

11. Collaborate with government agencies, NGOs, and community organizations to enhance program 

delivery and sustainability.  

12. Represent the TAF at relevant meetings, conferences, and forums.  

13. Engage students, faculty, and staff in campus health and wellness initiatives.  

14. Organize health education campaigns, workshops, and events on campuses.  

15. Prepare regular progress reports and share findings with stakeholders, donors, TAF leadership as 
well as publication.  



•  

96  

  

16. Actively participate in resource mobilization and advocacy for school health programs.  

  

 Qualifications and Experience:   

1. Bachelor’s Degree in Education, Adult Education and Community, Social Works and Social 
Administration, Development Studies, Community Development or any other qualification in the 

related field from a recognized university/institution.  

2. Specialization in special Needs Education or Post graduate qualifications is an added advantage. A 

master's degree is preferred.  

3. Minimum of 5years of experience in designing and implementing Campus health programs.  

4. Strong knowledge of the Ugandan Higher Education System and health policies.  

5. Excellent project management skills.  

6. Proficiency in data analysis, reporting and accountability.  

7. Strong communication and interpersonal skills.  

8. Ability to work collaboratively with diverse stakeholders among others.  

  

  

60. Job Title: Pharmacy Logistics mentors (03)  
  

CLASSIFICATION  :   Contract- full time  

REPORTS TO  :  Pharmacy Logistics Support Office   

SALARY   :  Commensurate with training and experience   

DUTY STATION :  Soroti, Katakwi, Kumi  

CONTRACT PERIOD:  5years Contract, renewable subject to availability of funding and the need 

for the function   

  

General summary:    

The Pharmacy Logistics mentors will provide technical support to district and facility teams to 

ensure appropriate management of HIV and TB commodities.  

   

Key Responsibilities  

• Support mentorship and training efforts to build capacity of district and facility teams to manage 

health logistics related to TB and HIV/AIDS care.  

• Guide district and facility teams to quantify and order for TB and HIV care commodities through 

national ware houses in a timely manner to ensure steady supply.  

• Support implementation of standard stock monitoring and management practices including use of 
electronic inventory systems in order to minimize wastage and avert stock outs.  

• Establish facility surveillance systems to detect and notify adverse drug reactions to drug regulatory 

authorities in a timely manner.  

• Support design and implementation of appropriate differentiated ART service delivery models in 
line with national policies and the PEPFAR community framework.  

• Support development of SOPs to guide facility teams to appropriately handle HIV and TB 

commodities using standard inventory management tools.  

• Support the health workers to identify, implement and document continuous quality improvement 

activities along the logistics supply chain.  
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• Support health facilities to compile and submit accurate HMIS and programmatic reports according 

to project, donor and Ministry of Health timelines. •  Any other duties as may reasonably be 

assigned from time to time.  

  

Qualifications and Experience:  

• Diploma in Clinical pharmacy  

• Full and active registration with the Allied Health Professionals council  

• Training in supply chain management for HIV/AIDS and TB logistics Required Knowledge, Skills 

and Abilities:  

• Experience and up-to-date knowledge of the national medical logistics systems  

• Good communication, organization and management skills.  

• Understands client confidentiality and exhibits high level of ethical conduct.  

• Has basic computer literacy including word processing, excel, internet and power point.  

  

  

 

61. Job Title: Quality Assurance Advisor  
CLASSIFICATION    : Contract- full time  

 REPORTS TO    : Director Monitoring, Evaluation &Learning  

 SALARY     : Commensurate with training and experience   

DUTY STATION   : Soroti  

CONTRACT PERIOD  : 5years Contract, renewable subject to availability of funding and the  

need for the function   

  

Job Summary: The Quality Assurance Advisor will monitor and evaluate the quality of HIV/TB services, 
analyze the results and prepare regular reports for the District Based HIV/TB Project (DBHP). S/he will also 
develop/ adapt and implement an effective quality assurance program and evaluate the effectiveness of the 

program. In collaboration with the Contracts Manager, the job holder will participate in the incorporation 
and evaluation of the Quality Assurance (QA) system in Performance Based Grants (PBGs).  

  

Key Duties and Responsibilities:  

a. Oversee client programs to ensure quality services at health centers.  

b. Develop and implement an effective quality assurance program.  

c. Disseminate and share appropriate implementation of QA standards and procedures.  

d. Ensure operationalization of consensus best practices, Standard Operating Procedures 

(SOP) and auditable performance checklists.  

e. Assist in the development of training materials in concert with other units to help ensure 

compliance to standards and assist in the training programs.  

f. Incorporate quality control systems into the performance based contracting activities  

g. Work in collaboration with other partners and the Government of Uganda (GOU) in the 

area of total quality improvement systems in the health sector.  

  

Qualifications, Skills& Experience:   

h. The applicant should possess an advanced University degree in public health or its 

equivalent with health related professional background  

https://www.theugandanjobline.com/
https://www.theugandanjobline.com/
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i. The interested candidate should have at least five years relevant work experience  

j. Demonstrated ability to communicate clearly and concisely in written and spoken English,  

k. Proven ability to develop effective working relationships with all stakeholders, • 

 Excellent organizational and prioritization skills with keen attention to detail  • 

 Previous USAID/PEPFAR experience preferred.  

  

  

62. HIV Prevention Manager (01)   
CLASSIFICATION  : Contract- full time  

REPORTS TO: HIV Prevention, Care and Treatment Officer /Cluster Leader  

Directly Supervises: None  

SALARY: Commensurate with training and experience   

DUTY STATION: Soroti  

CONTRACT PERIOD: 5years Contract, renewable subject to availability of funding and the need 

for the function   

  

Job Summary   

  

To develop and monitor the implementation of systems, policies, and procedures to deliver sound 

combination HIV Prevention interventions, including high yielding HIV testing services (HTS); Biomedical HIV 

prevention (Pre-exposure prophylaxis, Voluntary Medical Male Circumcisions (VMMC); elimination of 
mother to child transmission (eMTCT) and Early infant diagnosis; structural interventions for HIV prevention 

(Gender mainstreaming, Interventions for prevention of GBV/VAC and post-GBV care); Social, behavioral 

change interventions; Key/priority population and AGYW programs in alignment with MoH guidelines and 

the objectives of the TAF to accelerate HIV epidemic control in the Bunyoro region.   

  

Overall Responsibilities   

• Provide leadership to the HIV Prevention Program team to ensure timely recruitment, retention and 

performance through timely performance appraisal, coaching and professional development   

• Provide strategic direction for HIV Prevention program design, planning and implementation for the 

project.   

• Develop, review and manage the HIV prevention program work plan and budget.   

• Build capacity of Project staff and districts in combination HIV prevention programming, including HTS  • 

Coordinate and monitor the progress of implementation of HTS and all HIV prevention interventions   

• Prepare and avail timely HIV Prevention program reports.   

• Closely work with Business development Unit to develop fundable grant proposals   

• Closely work with the Research department to provide oversight in executing operational research for HIV 

Prevention.   

• Develop and maintain effective corporate, government, and community partnerships or relations that 

enhance impactful HIV prevention programming.   

• Ensure the integration of quality improvement approaches in implementing HIV prevention interventions 

and documentation of best practices and lessons learned   

  

Required Qualification, Experience and Competencies:   
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• Masters’ degree in Public health   

• Background Bachelors’ degree in Medicine and Surgery   

• Registered with the Uganda Medical and Dental Practitioners Council   

• 5-years of relevant working experience, preferably in health development with a reputable NGO, and 

direct experience with government and donor representatives   

• 3-years of experience in managing HIV prevention programs/projects and must have solid working 

knowledge and practical skills in combination HIV prevention, including high yielding HIV testing services 
(HTS); Biomedical HIV prevention (Pre-exposure prophylaxis, Voluntary Medical Male Circumcisions 

(VMMC); elimination of mother to child transmission (eMTCT) and Early infant diagnosis; structural 
interventions for HIV prevention (Gender mainstreaming, Interventions for prevention of GBV/VAC and 

post-GBV care); Social, behavioral change interventions; Key/priority population and AGYW programs   

• 5 Years Relevant Experience  

  

63. Sustainable Livelihood Program Advisor  
 CLASSIFICATION  : Contract- full time  

REPORTS TO: Director Programs Management & Capacity Development   

Directly Supervises: None  

SALARY: Commensurate with training and experience  DUTY 

STATION: Headquarters   

CONTRACT PERIOD: 5years Contract, renewable subject to availability of funding and the 

need for the function   

  

Livelihoods Advisor will provide strategic vision, leadership and technical assistance in improving the overall 
performance of all livelihood activities in Lutheran World Federation Uganda Program. The incumbent will 

be responsible for increasing quantity, quality, and competiveness of the income generating activities 
(IGAs), both off-farm and on-farm, supporting the development of an appropriate Food Security and 

Sustainable Livelihood intervention strategy in all TAF Program that includes early recovery, disaster risk 

reduction and community development. The incumbent will support rural businesses and SMEs to improve 
their products/services, improve their processes, add value, and enter new market channels.  

  

  

Key Duties and Responsibilities:    

• Under the guidance of the Programs Coordinator, provide leadership, supervision, and oversight of 

all livelihoods activities in TAF Program.  

• Lead a team of livelihood technical staff to ensure efficient and effective project implementation, 

timely completion of high-quality work plans, accurate reports, and other mandated deliverables 
are achieved.  

• Work with the Programs Coordinator and M&E team in preparing project work-plans with clear 

objectives and achievable benchmarks, reflecting long-term & short-term priorities.  

• Conduct continuous market intelligence and assessments to inform programming including 
identification of sectors and value chains that have high potential to benefit programme 

participants.  

• Conduct regular SWOT analysis of TAF performance in implementing livelihoods programmes which 

positively affect target beneficiaries;  
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• Assist TAF Uganda to develop good quality project concept notes, and proposals, to donors as 
required;  

• Work with other programme advisors, the TAF mainstreaming focal persons, Private Sector Partners 

and District Local Government to ensure that all livelihoods projects contribute to integrated 

programmes  

• Keep up to date with developments in the livelihoods sector, liaise with the Global Livelihoods and 

Markets Advisors and ensure that learning is incorporated into programming and shared with other 
staff;  

Conduct regular field visits to review and report on progress of Livelihoods interventions;  

• Ensure that activities have a strong private sector orientation so that all livelihood 

interventions/activities are aligned towards becoming market-oriented and financially sustainable; 
Qualifications, Skills and Experience:  

• The ideal candidate for the TAF Livelihoods Advisor career opportunity should hold a University 

degree in Agriculture, Agri-Business or Development Economics.  

• Master’s Degree strongly preferred. At least ten years of actual project management experience.  

• Background in business or market/economic development, with a minimum of 5 years’ practical 

experience in the private sector, market development and/or related industry.   

• Previous experience on market systems development! /market facilitation is   

  

REQUIRED.  

• Strong background in agricultural production, market assessments, rural market linkages, and 
capacity building in value chains  

• Demonstrated ability to work and coordinate effectively with a wide variety of stakeholders, 

including national and local government, donors, community-based organizations, and the private 

sector  

• Proven ability to write good project concepts, donor proposals and high quality reports  

  

64. Climate Change Mitigation Response Advisor  
 CLASSIFICATION  : Contract- full time  

REPORTS TO: Director Programs Management & Capacity Development   

Directly Supervises: None  

SALARY: Commensurate with training and experience  DUTY 

STATION: Headquarters   

CONTRACT PERIOD: 5years Contract, renewable subject to availability of funding and the 

need for the function   

  

The Climate Change Mitigation Response Advisor will contribute to strategy development in climate 
change adaptation and mitigation at country, regional or global level and provide technical advice and 
leadership in a wide range of program design and implementation issues with a focus on understanding and 
integrating climate change adaptation and mitigation into regional and Country Program proposals, 

strategies and programming approaches in line with TAF program quality principles and standards, donor 

guidelines, and industry best practices to regional and Country Program (CP) teams to advance the delivery 
of high-quality programming to the poor and vulnerable.  

S/he will advise and influence will significantly contribute to determining effective, adaptive and innovative 

TAF’ climate adaptation and mitigation programming across the globe. Though you will focus primarily on 
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support to the agricultural sector, you will look for opportunities for synergy and collaboration with other 
sectors, particularly DRR and water/WASH. You will also contribute to mainstreaming climate 

considerations across other sectors, helping to build an awareness of risks and impacts on outcomes in 
these sectors, tools and resources, as well as identifying opportunities and approaches to prevent and 

mitigate climate risks and impacts. As part of a collaborative team approach, you will dedicate 30% of your 

time to the Livelihoods and Landscape Restoration Strategic Change Platform, focusing on restoration of 
degraded land as a naturebased solution to climate change.   

Responsibilities:  

¶ Contribute to the design, advocate for, and ensure implementation of agency-wide 
strategies, standards, tools, and best practices in Climate Change Adaptation and Mitigation 
that effectively engage partners, donors, and governments   

• Ensure a cross-sectoral approach that integrates gender, protection mainstreaming, and disaster 

risk reduction.   

• Work with other TAF departments and relevant members to harmonize CSPs and develop an 
organisational multi sectoral Climate resilient & DRR Strategy.  

• Work with relevant in-country teams across various sectors, Line Ministry and  Member teams to 

ensure that climate resilience and DRR is embedded in the DRR matic programs and practical guides 
are available for the country office to integrate the issue of climate resilience and DRR in programs 

with special focus on children.  

• Build capacity of national staff, SCI partners and line Ministries in key technical approaches related 

to climate resilience and DRR.  

• Stimulate innovative actions for climate resilience in the Country, introducing best practices from 

within and outside the region, and building on our existing portfolio, experience and comparative 
advantage.  

• Work closely with new business development colleagues to identify and pursue funding 

opportunities; engage with technical partners, donors and colleagues across TAF.   

• Lead the technical scoping, planning, and design and technical inputs in proposal writing during 

new programme development, and ensure that we design and deliver high quality programmes 

building on global best practice. Ensure that gender, risk reduction and resilience considerations are 
reflected in our programme design and implementation.  

• Provide oversight and guidance to the programme implementation teams to ensure that climate 

resilience programme components are technically sound, implementation methods are consistent 

with national strategies, acknowledged best practice (e.g. TAF Common Approaches and global 
evidence); and are likely to achieve scale, as well as equitable and sustainable results.   

• Promote and monitor integrated programming in a way that increases overall impact of 

childsensitive climate resilience programmes at the community level.  

• Work with Monitoring, Evaluation, Accountability and Learning (MEAL) teams to conduct quality 
monitoring against international standards through participatory methodologies (including 

childfriendly methodologies).  

• Contribute towards the creation of an organisational learning culture that promotes the use of data, 

evidence and analysis and understands its link to quality and accountable programming.  

• Undertake field visits to project sites; work with implementation teams to understand impacts, 
operational challenges, and continuously identify opportunities for learning and improvement.  

• Support the continuous assessment of climate resilience needs and ensure they are appropriately 

reflected in the TAF country strategic plans and priorities.  

• Contribute to organisational learning on climate resilience, ensuring that evidence and learning 
from our programmes is shared within and across TAF and our partners, as well as with colleagues 

in the wider regional and global community in TAF.   

• In alignment with Country Office strategy and leadership, and working closely through the 

Education and Child Poverty thematic leads, assist and coach for strategic positioning with donors, 
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partners and government in-country, and carve out a clear role and value addition for TAF in the 
climate resilience and DRR space.    

• Develop a Partnership Strategy for Climate Resilience and DRR, cultivate contacts and links with 

relevant country and stakeholders for joint programming and other forms of joint action.   

• Ensure the quality, clarity and consistency of technical components of internal and external reports 

(e.g. programme reports, sit-reps, internal updates), working closely with programme 

implementation, awards, and advocacy and communications colleagues as needed.   

• Leverage and liaise with technical colleagues from across TAF, including technical working groups 

and centres of excellence, ensuring that learning is shared with others and global lessons brought 
back.    

  

QUALIFICATIONS  

Master’s Degree in Climate Change related studies, including Environmental Engineering, 

Meteorology/Climate Risk Management, Natural Resource Management (NRM), Sustainable 

Development, Agroecology, or related field. PhD a plus.  

• Minimum of seven years of work experience in climate change adaptation and mitigation with 
progressive responsibilities, ideally with an international NGO, with three years overseas in multiple 

regions as a technical advisor and/or program manager of a climate change adaptation and 

mitigation and/or multi-sectoral projects with a climate resilience and disaster risk reduction 
component in a developing country context.  

• Strong understanding and application of technical principles and concepts in climate change 

adaptation and mitigation. Good knowledge of related disciplines to ensure proper cross-sectoral 

approach.  

• Track record of contributing to successful business development activities capturing public and/or 

private donor funding in climate change adaptation and mitigation.  

• Experience in the development and production of curricula, tools, and other products to support 

climate change adaptation and mitigation interventions and programming. Demonstrated 
experience to transfer knowledge to diverse audiences through training, mentoring, and other 

formal and informal methods.  

• Experience with program monitoring and evaluation including development of indicators, data 

collection tools and methodologies, data analysis, and data presentation.  

• Experience and skills to represent the organization at meetings with donors, government, 

international NGOs, local partners – faith-based and civil society. Understanding of partnership 

principles.  

• Proficient in MS Office packages (Excel, Word, PowerPoint), Web Conferencing Applications and 
strong understanding of information and budget management systems and knowledge-sharing 

networks.  

• Technical and/or academic publications a plus.  

  

  

  

65. One Health Approach Advisor (01)  
 CLASSIFICATION  : Contract- full time  

REPORTS TO: Director Programs Management & Capacity Development   

Directly Supervises: None  

SALARY: Commensurate with training and experience  DUTY 

STATION: Headquarters   
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CONTRACT PERIOD: 5years Contract, renewable subject to availability of funding and the 

need for the function   

Ensure that the One Health approach and principles are well-integrated into and implemented in 

emergency preparedness and response. The incumbent will also support the coordination and collaboration 

with agencies in advocacy and promotion of One Health and in the support to countries to adopt one 
health approach in emergency preparedness and response.  

  

Job Description   

• Advocate for and promote integration of one- health approach in emergency preparedness and 
response by all stakeholders at regional, sub-regional and country level.  

• Strengthen TAF capacity in preparedness, management and control of infectious hazards including 

VHFs, through provTAFng strategic guidance on the use of the One Health approach and principles. 

Information.  

• Support TAF to establish and/or strengthen coordinated inter-linked surveillance and information 
sharing systems by promoting the One Health approach and its use in early warning systems.  
Develop/update risk assessment for zoonotic diseases and strategic prevention and control tools 

and support risk assessment in ESA countries using the standardized tools.  

• Support TAF to develop and/or review preparedness and response action plan (s) for highly 

pathogenic zoonotic diseases in line with the One Health Approach/ Agenda and policies.  

• Monitor and evaluate of the implementation of the action plan(s) and provide appropriate 

recommendations and technical advices, accordingly.  

• Support on the preparation of regular information products including progress reports on 

integration and application of One Health Approach and daily situation reports on the evolution of 
the zoonotic disease outbreaks, ongoing and planned activities.  

• Coordinate and establish effective mechanism for collaboration and communication with related 

partners e.g. ( UNEP, etc..), to implement One Health agenda, in preparedness and response to 

zoonotic diseases outbreaks.  

• Contribute to field and laboratory investigations of zoonotic diseases and promote prevention and 

control strategies in animals, to prevent animal-human transmission. •  Perform any other 
assignments as delegated by the supervisor.  

  

Required Qualifications  

Education  

• Essential: Advanced University degree in veterinary or human medicine, with a master’s degree in 

public health or Epidemiology.  

• Desirable: Advanced training in One Health, Emergency preparedness and Response, and 

experience in zoonotic diseases epidemiology or public health related emergency management.  

Experience  

• Essential: Minimum of 7 years' experience in the area of epidemiology and/ or public health of 

infectious disease surveillance, outbreaks investigations and emergency responses. Relevant 
experience in WHO policy and operational procedures for emergency response, including; health 

emergency information, risk assessment and infectious hazard management and One Health 

Agenda.  

• Desirable: Experience in implementation of public health surveillance and outbreak investigation 
and response, with special focus on zoonotic diseases and application of One Health principle, 

would be an added advantage. Experience working in an international organization and/ or in 
developing countries. Experience on assessment of public health events and simulation exercise. 

Qualifications and Experience  
• A minimum of an MSc in a discipline relevant to the duties listed.   
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• At least eight years of relevant work experience in:  o  One Health related matters activities (such 

as Epidemiology, data analysis and risk assessment, training, strategy; Project design, budget 

planning and management);  

 o  Working with international and/or regional Organizations and/or Institutions;  

• Demonstrated experience in leading, managing complex projects that span multiple countries.  

• Comprehensive knowledge of theories, concepts, and practices in project management, process 
development and execution.  

• Excellent and demonstrated public relations, policy, representation, and diplomacy skills required.  

• Excellent oral and written communication skills.  

• Strong consultative and negotiation skills.  

• Strong critical thinking and problem-solving skills to strategize, plan, and manage resources for 

successful completion of projects.  

• Ability to motivate, influence and collaborate with others; experience in staff development and 
capacity building experience.  

• Ability to build positive working relationships with the various stakeholders’ communities, 

government officials and other multilateral bodies and donor representatives.  

• Exercise judgment to meet strategic business goals and develop objectives and plans that align with 

and ensure achievement of organizational goals.  

• Ability to build teams, recognize, acquire, and retain talents.  

• Sensitivity to cultural differences and understanding of the ethical issues surrounding research and 
surveillance  
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66. Mental Health Advisor (01)  
 CLASSIFICATION  : Contract- full time  

REPORTS TO: Director Programs Management & Capacity Development   

Directly Supervises: None\SALARY: Commensurate with training and experience  DUTY 

STATION: Headquarters   

CONTRACT PERIOD: 5years Contract, renewable subject to availability of funding and the 

need for the function   

  

The overall purpose of the job is to provide technical support in mental health and psychosocial support 

interventions, supporting training programmes for the project implementation team  at TAF, provision of 
quality assurance supervision, recording learning and coming up with adaptable intervention approaches to 
support effective implementation of the project goals and objectives. The position will be an integral part of 

project delivery unit; provTAFng overall monitoring supervision and quality assurance during the project 

implementation in accordance to the project theory of change and in accordance with the TAF’s principles 
and guidelines.   

Responsibilities include:  

KEY AREAS OF ACCOUNTABILITY:  

Strategy and Leadership  

• Provide overall strategic and technical steer to MHPSS programming in TAF, in line with the Country  

Strategic Plan (CSP) priorities, humanitarian response priorities, and aligned with Regional MHPSS 

Steer and Global MHPSS Strategic Framework  

• Lead on the development of a country-level MHPSS strategy framework and/or multi-sectorial, 

integrated action plans, informed by up-to-date appraisal of MHPSS assets and resources, 

commitments, needs and gaps in country building on accessible entry points for integration of 

MHPSS across sectors  

Programme Development  

• Support programme development and lead on the identification and design of MHPSS initiatives or 

components across sectors and themes at national or sub-national level.  

• Identify and integrate appropriate evidence-based/evidence-informed, cross-sectoral MHPSS 

intervention packages relevant to the context and identified needs into programme development 

opportunities   

• Ensure that sufficient resources are earmarked to build capacity, monitor, quality-assure, capture 
evidence and learning, and strengthen quality and need-based MHPSS programming.   

Programme Quality and Technical Support  

• Provide overall technical oversight of MHPSS programme delivery; identify core strengths and areas 

for improvement   

• Monitor, mentor and coach MHPSS technical competencies of SCI and Implementing Partner staff 
through regular onsite observation, technical consultations, technical supervision and evaluations   

• Build and implement relevant capacity strengthening plans across sectors based upon identified 

competencies and gaps (i.e., support training, coaching, mentoring and technical supervision and 

monitoring plans across sectors)   
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• Lead on the development or contextualization of MHPSS training modules, implementation tools 

and technical resources, informed by evidence and aligned with regional and global guidance 

Monitoring, Evaluation, Accountability and Learning (MEAL)  

• Lead on the development or contextualization of MHPSS assessment, monitoring, evaluation, 

accountability and learning guidance, tools and protocols aligned with regional and global guidance 
and provide technical support their implementation and reporting.   

• Work with the MEAL TA and MEAL team to formulate/select MHPSS indicators and to develop 

indicator tracking plans for all grants, inputting into the development of additional M&E tools as 
necessary to monitor project progress  

• With the MEAL team, ensure ethical, safe, appropriate, timely and accurate data collection against 

agreed indicators to enable both internal and external reporting  

• Document lessons learnt, best practice and case studies to shape in-country strategies and program 

approaches, and contribute to broader sector learning.  

  

Staff Management, Mentorship, and Development  

• Lead on designing/advising of appropriate staffing within the PDQ and Operations teams to deliver 

MHPSS commitments that are of high quality and safe.  

• Advocate to establish and/or provide technical support an appropriate technical supervision system 
for staff delivering MHPSS across sectors and levels of mental health and psychosocial care  

Representation & Advocacy  

• Act as a focal point for TAF on MHPSS related activities and represent SCI in relevant groups and 

fora, including relevant donor meetings as required.  

• Help shape broader sector strategies through influence of and leadership within inter-agency 

coordination forums, ensuring the specific needs of children are being addressed.    

• Pro-actively identify advocacy opportunities, case studies and research opportunities which link 

with wider organizational strategic objectives, and turn these into action.  

• Lead on organizational level development of program policy, innovation, learning or representation 

initiatives in consultation with relevant internal stakeholders  

Safeguarding   

• Ensure full compliance of Child Safeguarding Policy at field level and especially with SC engaged 

personnel.  

SKILLS AND BEHAVIOURS (our Values in Practice)  

Accountability:   

• Holds self-accountable for making decisions, managing resources efficiently, achieving results 

together with children and role modelling TAF values  

• Strong results orientation, with the ability to respectfully challenge existing mindsets where 

necessary to achieve change for children and families  

• Creates and contributes to an environment in-country that leads, enables and maintains SCI’s 

culture of child safeguarding Ambition:  

• Sets ambitious and challenging goals for self and team, takes responsibility for own personal 

development and encourages team to do the same  

• Widely shares vision for MHPSS in TAF, engages and motivates others  

• Future oriented, thinks strategically and on a global scale  

• Lead and drive a culture of programming for impact Collaboration:  

• Builds and maintains effective relationships with own team, colleagues, members, donors and 

partners  
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• Values diversity, sees it as a source of competitive strength  

• Approachable, good listener, easy to talk to  Creativity:  

• Develops and implements innovative solutions to adapt and succeed in ever-changing and 
uncertain global and working environments.   

• Takes effective, considered and timely decisions by gathering and evaluating relevant information 

from within or outside the organization. Integrity:  

• Honest, encourages openness and transparency  

• Displays consistent excellent judgement  

  

QUALIFICATIONS AND EXPERIENCE:  

Essential  

• Advanced degree in Psychology, Mental Health or a related field   

• Minimum of 7 years of progressively responsible professional experience in a similar capacity  

• Significant experience working in emergency response, protracted crises or fragile state contexts 

(experience in TAF  is a strong advantage)  

• Significant experience of contributing to successful funding proposals for donors  

• Excellent knowledge and experience in using key tools and approaches, including the IASC 

Guidelines on Mental Health and Psychosocial Support in Emergencies   

• Proven capacity to train, supervise, and coach staff in MHPSS technical skills and coordination, 
based on evidence-based approaches and intervention packages  

• Ability to write clear, concise, thorough and meaningful programme designs, proposals, and 

assessment and project reports  

• Excellent communication and influencing skills with experience in advocacy  

• Politically and culturally sensitive with qualities of patience, tact and diplomacy  

• The capacity and willingness to be extremely flexible and accommodating in difficult and sometimes 

insecure working circumstances  

• Experience of representation and ability to represent TAF effectively in external forums  

• Commitment to the aims and principles of TAF. In particular, a good understanding of the TAF  

mandate and an ability to ensure this continues to underpin the organisation’s action.  

  

67. OVC Technical Advisor (15)  
CLASSIFICATION: Contract- full time  

REPORTS TO: Director Programs Management & Capacity Development   

Directly Supervises: None\  

SALARY: Commensurate with training and experience   

DUTY STATION:  Across TAF Branches   

CONTRACT PERIOD: 5years Contract, renewable subject to availability of funding and the 

need for the function   

  

The OVC Technical Advisor will provide leadership in ensuring effective systems and processes are in place 

that support high-quality programming for OVC, identify partner capacity gaps, develop capacity building 
plans and oversee their implementation. H/she will strengthen a culture of data driven programming and 

ensure the Activity is compliant to PEPFAR/USAID OVC programming guidance and reporting requirements  

 Responsibilities include:  
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• Oversee, plan, and coordinate all case management activities under the project.  

• Provide strategic advice and technical support to key government ministries and departments, as 
well as project staff on case management design and implementation.  

• Oversee implementation of case management standard operating procedures, tools, job aids, 
guidelines, and trainings for government and project staff.  

• Oversee and coordinate all capacity building efforts on case management for government staff at 

national, district and TA levels as well as for CSO staff.  

• Champion strategies to strengthen bi-directional facility/community linkages towards improved 

OVC/AGYW continuum of care with focus on optimizing health and social services.  

• Oversee and ensure case conferencing takes place between health facility and social welfare staff to 
support index testing, retention on care, ART adherence and viral load suppression for children and 
adolescents living with HIV.  

• Provide technical assistance to PLPs strengthen identification of GBV, child protection and VAC 

issues and to facilitate case conferences and referrals for services.  

• Analyse and monitor trends, opportunities and challenges in the case management system and 
provide technical support as needed.  

• Provide quality assurance towards strengthening case management and referral coordination.  

• Generate evidence on the case management system by spearheading the data analysis and 

documentation of the system, as well as draft policy briefs for the government’s consideration.  

• Work closely with project staff to identify innovations, promising practices and strategic 
opportunities for enhancing case management activities.  

• Support and monitor partners and consultants on deliverable-based contracts.  

• Liaise with the M&E team in tracking and reporting related targets.  

• Compile quarterly and annual progress reports.  

  

Minimum Qualifications:  

• Master’s degree in social sciences (e.g., social work, management, child development), public 

health, or related field;  

• Minimum five years of experience in technical direction of international programming that works to 

improve child protection, health, and safety;  

• Experience building the capacity of and provide technical assistance to local partner organizations, 
especially those in the health and social welfare sectors;  

• Extensive knowledge of OVC, HIV/AIDS, social services management, and child welfare in the 

Ugandan context, including familiarity PEPFAR DREAMS approach and with Journeys curriculum for 
HIV and violence prevention;  

• Minimum five years of demonstrated excellence in a management position, including direct 
supervision and evaluation of professional staff/consultants and management and oversight of 

multiple concurrent project activities and deliverables; • Excellent written and oral English abilities 

required;  

• Demonstrated leadership, versatility, and integrity.  

  

68. The Technical Advisor – Key and Priority Populations (3)  
CLASSIFICATION: Contract- full time  

REPORTS TO: Director Programs Management & Capacity Development   

Directly Supervises: None\  

SALARY: Commensurate with training and experience   

DUTY STATION:  Soroti, Katakwi, Kumi  
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CONTRACT PERIOD: 5years Contract, renewable subject to availability of funding and the 

need for the function   

  

The Technical Advisor – Key and Priority Populations will provide technical assistance to field office and HF 
staff and DHTs to ensure timely attainment and sustenance of quality HIV/AIDS prevention services 
especially those targeting key and priority populations  

  

MAJOR RESPONSIBILITIES:  

Key Responsibilities   

• Design, monitor and report on key activities related to HIV/AIDS prevention scale up in the supported 

districts.   

• Support mentoring activities for HCWs in relation to HIV /AIDS prevention services in supported districts 

especially those targeting key populations.   

• Support roll out of National HIV treatment guidelines and other related guidelines in HIV/AIDS prevention 

services in the supported districts especially those targeting key populations.   

• Provide on call/distance TA support for handling of complicated cases.   

• Provide technical support in addressing adherence challenges in supported Health Facilities.   

• Support Quality Assurance of HIV//AIDS prevention services in the supported districts especially those 

targeting key populations at facilities and recommend corrective action.   

• Provide technical assistance in planning related to HIV/AIDS prevention services in supported districts 

especially those targeting key and priority populations.   

  

Person Specification   

• Bachelor’s degree in any of the following fields; Social Sciences, Education, SWASA, Development Studies, 
Community and Adult Education, Community Psychology, Guidance and counseling or BSc. Nursing or 

Medicine   

• Evidence of having attended specialized training in HIV/AIDS   

• Active registration with the relevant professional body where necessary.   

• Required experience and skills:   

• At least 2 years’ experience in providing technical assistance and mentorship of HCWs in HIV/AIDS 
prevention within MoH structures and systems especially targeting key and priority populations.   

• Comprehensive knowledge and experience in HIV/AIDS management and prevention.   

• Good working knowledge of HIV/AIDS prevention programs, strategies, processes and techniques used to 

plan, develop, implement and evaluate results of HIV/AIDS programs.   

• Excellent communication and interpersonal skills including the ability to work effectively in a team.   

• Willingness to work and live in rural areas is required  

  

69. Community Linkages &Referral Specialist (3)  
CLASSIFICATION: Contract- full time  

REPORTS TO: Director Programs Management & Capacity Development  

Directly Supervises: None\  

SALARY: Commensurate with training and experience  DUTY 

STATION:  Soroti, Katakwi, Kumi  

CONTRACT PERIOD: 5years Contract, renewable subject to availability of funding and the 

need for the function   
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Community Linkages &Referral Specialist is responsible for working with the health facilities and 

community structures to contribute to improved linkages along the continuum of care and improved 
retention of all HIV positive clients at TAF supported health facilities. He/she will coordinate activities to 
support intra/ inter facility linkages and facility –community linkages and CBO engagements in the district..  

Responsibilities: The listed responsibilities will be conducted within the field office  

Coordinating linkages for PLHIV to  

• care at TAF supported hospitals  

• other facilities  

• other support services  

Organizing inter-facility meetings  

To promote real time follow up for  

• Missed appointments  

• Those eligible for ART initiation  

• Critical patients  

Proactive follow up of clients  

• 12 months on ART cohort  

• for TB treatment completion  

• MDR  

• PMTCT mothers and children attending EID clinics  

 Documentation of follow up outcomes in HMIS tools  

Strengthening liaison between the hospital CHD and the HIV service units  

Coordination of peer support activities  

Support timely reporting of follow up outcomes by HIV service units  

Establish and functionalize community differentiated care models in the project catchment area  

Coordinate all community level project supported activities and partners (e.g. CBOs, PLHIV networks, 
Community dialogue meetings etc.)  

Provide direct technical leadership and assistance to sub granted CBO’s during activity implementation  

Education Requirements:  

• Bachelor’s degree in Social work and social administration or a medical related field with medical training  

• Post graduate training in HIV/AIDS and Experience in the field of HIV/AIDS and previous work with PEPFAR 

funded projects.  

• Post graduate diploma in project planning and management is an added advantage  

Job Qualifications Requirements: Not Specified  

Required experience and skills  

• At least 2-years in service post internship in a busy HIV/AIDS clinical setting.  

• Relevant experience working with CBO’s/CSO’s  

• Training in Differentiated service delivery models  

• Technical Knowledge of HIV/AIDS and ART • Communication skills (both oral and written)  

• Team work skills.  

• Ability to ride a motorcycle with class A rTAFng permit  

Job Experience Requirements: 2 years  
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70. TB Technical Advisor  
CLASSIFICATION: Contract- full time  

REPORTS TO: HIV Prevention, Care and Treatment Officer /Cluster Leader  

Directly Supervises: None  

SALARY: Commensurate with training and experience   

DUTY STATION: Soroti  

CONTRACT PERIOD: 5years Contract, renewable subject to availability of funding and the 

need for the function   

  

¶ Job Summary: The TB/HIV Technical Advisor is responsible for taking lead in implementation of the 
HIV care and treatment, TB prevention and management and Quality improvement activities to 

improve the quality of health care services in the project.  

  

Key Duties and Responsibilities:     

¶ Supervise all activities for adult and paediatric HIV/TB care and treatment services   

¶ Support development, timely submission and tracking of annual, quarterly and monthly work plans 

and budgets for HIV care and treatment and TB services.  

¶ Carry out regular activities to assess and build necessary competencies of the regional team leads 

and District Improvement Advisors supporting project work in the selected districts/ health 

facilities.  

¶ Offer overall technical support and over site for comprehensive TB/HIV care services for the project 

through the  

District Improvement Advisors and sub-regional leads.  

¶ Directly manage adult and paediatric HIV and TB technical areas including conducting coaching and 

mentorship, training and managing coaches at district and regional level, generate and document 

best practices.  

¶ Offer technical support to health facilities and districts in northern Uganda to implement and meet 

set targets for adult and paediatric HIV care and treatment and TB services.  

¶ Build the capacity of district teams to continuously support health facilities to improve adult and 
paediatric HIV care and treatment and TB services using QI approaches.  

¶ Provide technical support to supervisees, including the District Improvement Advisors in the region.  

¶ Work in close partnership with the district health team, set targets and support the district teams to 

achieve the targets in the above-mentioned technical areas.  

¶ Apply the collaborative improvement approach: Work with the district improvement officers to 
spread new learnings throughout the health facilities in the region.  

¶ Coordinate with Ministry of Health and other stakeholders implementing adult and paediatric HIV 

care and treatment and TB services in the region to synergize interventions.  

¶ Ensure timely writing and submission of quality and accurate reports quarterly, biweekly and at all 
other requested times.  

¶ Keenly review and improve technical strategies employed by the technical team and District 

Improvement Advisors supporting the technical areas of adult and paediatric HIV care and 
treatment and TB to ensure the project work plan is adhered to and implemented with measurable 

success.  

¶ Work in close collaboration with the monitoring and evaluation team ensure that data collected is 
accurate, valid and captures process and outcome indicators.  

https://www.theugandanjobline.com/
https://www.theugandanjobline.com/
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¶ In collaboration with knowledge management staff, lead the process of documenting best practices 

in form of case studies, success stories, abstracts, video clips in addition to the routine biweekly 

updates, quarterly and annual reports for the work done.  

¶ Develop, support and maintain a pool of district and regional coaches who will support the health 

facility improvement teams to improve the quality of care and services provided in the above 

named technical areas.  

¶ Perform any other duties as assigned by the supervisor  

  

Qualifications, Skills and Experience:  

¶ The applicants for the TB Technical Advisor job opportunity should hold a Degree in Medicine & 
registered with the Uganda Medical & Dental Practitioners’ Council.  

¶ Masters’ degree in Internal Medicine / Pediatrics and / or Public Health.  

¶ Extensive technical experience in planning, managing, monitoring and advising HIV Care and 

Treatment and TB services with at least 5 years’ experience in providing care and treatment to 

people with adult and paediatric HIV and TB.  

¶ Extensive knowledge of the guidelines for adult and paediatric HIV care and treatment and TB 
prevention and management.  

¶ Demonstrated ability to manage projects from start up to successful completion  

¶ Ability to manage and coordinate technical teams  

¶ Previous experience in supporting teams to apply Quality Improvement approaches is an added 

advantage.  

¶ Ability and willingness to travel within the supported districts.  

¶ Experience with working with diverse groups of stakeholders such as government, NGOs, and 

private-sector partners.  

¶ Ability to organize, analyses, interpret and programme performance data  

  

  

 

 

 

 

71. Job Title: Campus Health Program Advisor  
Reporting to: Deputy Director School Health Program  

Directly Supervises: Campus Health Officers 

SALARY: Commensurate with training and experience  

DUTY STATION:   

CONTRACT PERIOD: 5years Contract, renewable subject to availability of funding and the need 

for the function  

OVERALL RESPONSIBILITIES: The Campus Health Program Advisor will be responsible for 

developing, implementing, and overseeing comprehensive health programs and initiatives on 

university, colleges and Institutions campuses in Uganda. This role requires a proactive and 

experienced individual with expertise in public health, wellness, and program management. 

KEY RESPONSIBILITIES:   

 

1. Collaborate with campus stakeholders to identify and prioritize health and wellness needs. 

2. Design, implement, and evaluate campus health programs that encompass physical, mental, 

and social well-being. 

3. Ensure programs align with national health policies and guidelines. 
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4. Provide training and capacity building to campus staff, health workers, and student 

volunteers involved in program delivery. 

5. Monitor program activities to ensure they are executed effectively and efficiently. 

6. Coordinate the distribution of resources, educational materials, and supplies to campuses. 

7. Develop data collection tools and methodologies to assess program impact and outcomes. 

8. Collect and analyze relevant data to measure the success of campus health programs. 

9. Utilize evaluation results to make data-driven recommendations for program improvement. 

10. Advocate for the integration of campus health and wellness initiatives into national health 

policies. 

11. Collaborate with government agencies, NGOs, and community organizations to enhance 

program delivery and sustainability. 

12. Represent the TAF at relevant meetings, conferences, and forums. 

13. Engage students, faculty, and staff in campus health and wellness initiatives. 

14. Organize health education campaigns, workshops, and events on campuses. 

15. Prepare regular progress reports and share findings with stakeholders, donors, TAF 

leadership as well as publication. 

16. Actively participate in resource mobilization and advocacy for school health programs. 

 

 Qualifications and Experience:  

1. A bachelor's degree in public health, Environmental Health Sciences, Education, or a related 

field. A master's degree is preferred. 

2. Minimum of 5years of experience in designing and implementing Campus health programs. 

3. Strong knowledge of the Ugandan Higher Education System and health policies. 

4. Excellent project management skills. 

5. Proficiency in data analysis, reporting and accountability. 

6. Strong communication and interpersonal skills. 

7. Ability to work collaboratively with diverse stakeholders among others. 

 

72. AGYW Specialist 
CLASSIFICATION: Contract- full time 

REPORTS TO: Director Prevention 

Directly Supervises: None 

SALARY: Commensurate with training and experience  

DUTY STATION:   

CONTRACT PERIOD: 5years Contract, renewable subject to availability of funding and the 

need for the function  

 

¶ Conduct in-depth quality reviews of prevention program strategies, tools, standard operating 

procedures, operational plans, and practices. 

¶ Conduct an evaluation of community-level prevention programs.  

¶ Adopt and operationalize an approach to expand trusted service access platforms for key and 

vulnerable populations.  

¶ Revise strategies, tools, SOPS, and practices using a people-centered approach.  

¶ Develop and implement a capacity development and technical assistance plan for HIV 

prevention.  

¶ Support implementation of TAF programs through quality assurance, mentoring, ensuring 

linkages to technical assistance resources, coordinated performance monitoring, data use and 

program learning.  

¶ Contribute to updating the HIV Prevention 2030 Road Map.  
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¶ Develop a report on lessons learned from the Prevention acceleration support to and. 

Strategic Information for Decision-Making and Learning  

¶ Conduct a baseline data assessment of the prevention program.  

¶ Update national and subnational HIV prevention scorecards.   

¶ Develop an accountability framework with indicators based on the ToR and track progress.  

¶ Conduct quarterly HIV Prevention progress review meetings with affiliate stakeholders.  

¶ Develop and implement a Private Sector engagement strategy.  

¶ Conduct a mapping of financial resources that support HIV prevention including a mapping 

of all bilateral and international, technical as well as financial partners. 

¶ Develop and implement a resource mobilization plan for prevention acceleration and track 

progress.  

¶ Any other related tasks, as may be required or assigned by the supervisor. 

 

Person Specification  

• Bachelor’s degree in any of the following fields; Social Sciences, Education, SWASA, 

Development Studies, Community and Adult Education, Community Psychology, Guidance and 

counseling or BSc. Nursing or Medicine  

• Evidence of having attended specialized training in HIV/AIDS  

• Active registration with the relevant professional body where necessary.  

• Required experience and skills:  

• At least 2 years’ experience in providing technical assistance and mentorship of HCWs in 

HIV/AIDS prevention within MoH structures and systems especially targeting key and priority 

populations.  

• Comprehensive knowledge and experience in HIV/AIDS management and prevention.  

• Good working knowledge of HIV/AIDS prevention programs, strategies, processes and 

techniques used to plan, develop, implement and evaluate results of HIV/AIDS programs.  

• Excellent communication and interpersonal skills including the ability to work effectively in a 

team.  

• Willingness to work and live in rural areas is required 

 

 

 

 

73. Quality Assurance Advisor 
CLASSIFICATION: Contract- full time 

REPORTS TO: Laboratory Technical Advisor 

Directly Supervises: None 

SALARY: Commensurate with training and experience  

DUTY STATION:  Soroti, Kumi  

CONTRACT PERIOD: 5years Contract, renewable subject to availability of funding and the 

need for the function  

 

Job Summary: The Quality 

Assurance Advisor will lead and provide technical assistance to the project in 

the area of clinical and laboratory quality improvement and assurance. He/she 

will support activities which evaluate and document quality improvement and 

compliance with local and international standards of services. He/she will 

provide overall strategic direction for activities involved in clinical quality 

management. The position guides implementation of comprehensive capacity 
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building initiatives that address improvements in the overall service care 

continuum. 

Key Duties and Responsibilities:    

¶ Tasked with directing quality improvement and assurance plans at all levels 

including district health offices. 

¶ Work in liaison with the Districts, Ministry of Health and other stakeholders to continuously 

document and improve implementation of quality improvement and assurance processes for 

People Living with HIV in line with MoH standards. 

¶ Assist in conducting capacity building and technical assistance initiatives for quality 

improvement and assurance. He/she will also coordinate 

trainings and on-site mentorships on quality improvement and assurance. 

¶ Identify primary service delivery indicators and outcome measures to evaluate effectiveness 

of applied standards. 

¶ Keenly review quality improvement findings, and formulate recommendations to improve 

the quality of local standards of care. 

¶ Mentor technical support teams and district health teams to integrate quality improvement 

and assurance within the health care services for 

people living with HIV across supported districts. 

¶ Support the DHTs and health facilities to generate standard operating procedures for facility 

processes. He/she will support the districts to achieve the required standards for both site 

and above site level activities. 

¶ Support data use at the districts to inform planning and activity implementation. 

¶ Support and participate in technical support supervision by the district, MoH or regional 

performance teams for Health facilities in the region. 

¶ Prepare and submit the required reports in regard to quality improvement 

and assurance 

¶ Perform any other duties as may reasonably be assigned from time to time. 

Qualifications, Skills and Experience: 

¶ The ideal candidate for TAF Quality Assurance Advisor job opportunity should preferably 

hold a First degree in any medical field with a master’s degree in public Health;  

¶  Training in Health Systems Strengthening;  

¶  Experience with evaluation, data collection and analysis, proficiency in evaluation design 

and development of indicators, ability to obtain, analyze and interpret data, and present 

findings in written and oral form 

¶ Previous experience in implementing quality improvement and assurance in HIV/AIDS 

health care. 

¶ Excellent communication and interpersonal skills. 

¶ Broad knowledge and experience in clinical HIV/AIDS with emphasis on planning and 

implementation of quality assurance in public health care settings. 

¶ Good working knowledge of HIV/AIDS public health programs, strategies, methods, 

processes and techniques used to plan, develop, implement and evaluate results related to 

quality improvement. 

¶ Knowledge of US Government programming policies and regulations, procedures and 

practices. 

¶ Ability to understand public health systems and willingness to develop and link the project 

to existing quality assurance mechanisms and implementing partners. 
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74. Job Title: Laboratory Field Mentor (2) 
CLASSIFICATION: Contract- full time 

REPORTS TO: Laboratory Technical Advisor 

Directly Supervises: None 

SALARY: Commensurate with training and experience  

DUTY STATION:  Soroti, Kumi  

CONTRACT PERIOD: 5years Contract, renewable subject to availability of funding and the 

need for the function  

 

Job Summary:   The Laboratory Field Mentor will provide routine mentorships, oversight, and 

support to laboratories in Public health facilities (PHFs) and HIV counselling and testing (HCT) 

settings that conduct POC testing in the Cluster areas. He/she will work closely with the DHTs and 

the Laboratory Hubs to ensure quality laboratory services for HIV/AIDS and TB management. 

Key Duties and Responsibilities:  

¶ Laboratory capacity in the Cluster area built for scaling up HI V/AIDS / TB services in order 

to achieve the project objectives. 

¶ Capacity of laboratory hub networks and DLFPs in the Cluster area built to support the rest 

of the laboratories through technical support and mentorship 

¶ Technical support and supervision of all health workers offering HIV/AIDS related 

laboratory services in supported public facilities in the Cluster area provided. 

¶ Performance of Key Laboratory indicators tracked including National dash boards, PEPFAR 

core tests especially with emphasis on AHD and Logistics monitoring) done 

¶ Provide on-site training and mentorship on a regular basis to all POC testing operators in 

facilities, including phlebotomists and nurses, to ensure continuous improvement in the 

quality of POC testing being offered. 

¶ Develop and implement mentorship and supervision plans for the health facilities offering 

POC testing in the Cluster. 

¶ Assess the tools required to strengthen POC testing in facilities and manage their 

development, e.g. job aids, standard operation procedures, and data management tools. 

¶ Work closely with phlebotomists, Laboratory Assistants, Laboratory Technicians, Nurses 

and Midwives conducting POC testing to improve data management and record keeping for 

stock management and quality assurance. 

¶ Continually assess training needs of Health care workers involved in POC testing and 

coordinate with the Capacity Development Advisor to plan required trainings including 

quality assurance, data management, SLAMTA, LQMS, Biosafety / Bio security, Lab 

SPARS (supply chain). 

¶ Coordinate and oversee external quality assurance program for all POC testing sites and 

provide feedback to facilities on their performance to enable continuous improvement. 

¶ Provide regular mentorship updates and reports to the Capacity Development Advisor and 

the Laboratory Support Advisor and all key stakeholders supporting the UNHLS/CPHL in 

laboratory services. 

¶ Any other duties as may be assigned by the Cluster Team Leader or TAF Laboratory Support 

Advisor. 

¶ Conduct SLAMTA and LQMS mentorships to the supported facilities 

¶ Support Bio safety I Bio security activities in the supported facilities 

Qualifications, Skills and Experience: 

¶ The ideal applicant must hold a Bachelor’s degree in Medical Laboratory Technology. A 

post graduate diploma (especially related to management) will be an added advantage. 

¶ At least 3 years’ experience in laboratory planning, management, and QA/QC. 

¶ Experience in design, development and implementation of medical laboratory systems at 

different levels in the health services. 

https://ugfacts.net/category/jobs/
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¶ Experience in conducting SLAMTA and LQMS and Bio-safety and Risk management 

trainings 

¶ Experience in development of Laboratory Standard Operating Procedures (SOPs) 

¶ Experience in analysis and reporting of data for program decision-making. 

¶ Experience in provTAFng technical Assistance to large scale HIV/AIDS HSS laboratories 

within MoH structures and Systems 

¶ Possession of a valid license to practice as a Laboratory Technologist in Uganda 

¶ Proven ability to ride a motor cycle is a MUST 

¶ Good report I proposal writing and presentation skills. 

¶ Good judgment and quick decision making skills 

¶ Ability to build strong professional relationships with a range of stakeholders in a 

challenging, multi-cultural environment 

¶ Strong communication skills, including the ability to deliver compelling presentations 

¶ Detail-oriented with excellent organization and problem-solving skills 

¶ Ability to multi-task, and to work independently with a commitment to excellence 

¶ High proficiency in applications including Microsoft Word, Excel, and PowerPoint 

¶ Other Qualities/Attributes: Integrity, Emotional control, Confidentiality and Openness, Team 

player, Ability to work 

 

75. Nutritionists (15) 
CLASSIFICATION: Contract- full time 

REPORTS TO: Medical Officers 

Directly Supervises: None 

SALARY: Commensurate with training and experience  

DUTY STATION:  Several locations in TAF Hospitals in Uganda.  

CONTRACT PERIOD: 5years Contract, renewable subject to availability of funding and the 

need for the function  

 

Job Summary To provide and monitor feedings to pediatric patients enrolled in NRP and carry 

out nutrition education for patients and caretakers. Participate in developing the hospital 

patients’ diet and work closely with the project management team to manage nutritional 

interventions for various conditions including donor reporting. 

Participate in the CP and dysphagia clinics as well as research and training. 

 

Job Description 

 

¶ Support strengthening nutrition surveillance, identify the constraints and gaps and provide 

technical solutions to improve the system 

¶ Facilitate and advise on the planning, formulation, implementation, monitoring and 

evaluation of nutrition programmes and activities, in compliance with TAF’s overall 

strategy, and guidelines. 

¶ Develop response strategies and action plans based on the nutrition situation in the affected 

areas, in collaboration with partners. 

¶ Develop and implement strategies to improve capacity of health staff on the inpatient 

management of Severe Acute Malnutrition (SAM) with medical complications. 

¶ Develop and implement measures to improve capacity of health staff on appropriate infant 

and young child feeding to prevent relapse. 

¶ Ensure necessary supplies for the inpatient treatment of SAM. 
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¶ Facilitate measures to improve identification of those in need of nutrition interventions and 

appropriate referrals such as integrate nutrition screening at all levels of the health system 

(community, PHC, tertiary) including mobile clinics/Mobile health and nutrition teams; 

¶ Ensure key nutrition interventions are conducted in the health facilities where appropriate 

(e.g. iron-folic acid supplementation/micronutrient supplementation in antenatal care, 

inpatient management of SAM) and that referral is conducted for nutrition interventions 

where needed (e.g. outpatient SAM, supplementary feeding programmes for Moderate acute 

malnutrition (MAM) and pregnant and lactating women). 

¶ Monitor and evaluate inpatient management of severe acute malnutrition in health facilities. 

¶ Provide technical support to monitor the implementation of specific activities related to 

nutrition to improve data collection and reporting at all levels. 

¶ Strengthen the coordination of the prevention and control of malnutrition, including 

enhanced support to government systems, and referral systems. 

¶ Ensure the nutrition programme pursues equitable access to emergency assistance 

particularly for affected and vulnerable populations, with a view to integrating gender 

equality and equity across all aspects of the incident nutrition programme, including 

supplementation and food fortification with essential micronutrients, Infant and young child 

feeding (IYCF), treatment cases of severe acute malnutrition, and other community nutrition 

programmes. 

¶ Represent TAF in the interagency Nutrition Cluster and strengthen inter-cluster 

collaboration and coordination with health and WASH 

¶ Perform other related responsibilities as assigned in his/her area of expertise, including 

replacing and backstopping others as required. 

 

Education Qualifications 

Academic & Professional qualifications 

• Bachelor of Science in Human Nutrition or Human Nutrition and Dietetics from a recognized 

institution, Computer knowledge and documentation skills Clinical Nutritionist Skills or Public 

Health nutritionist skills are desirable 

Work Experience, knowledge & skills 

• 3 years’ working experience 

• Good communication, presentation and social skills Ability to document all nutrition activities in 

the department 

• Knowledge of English and at least two local (Ugandan) languages 

• Knowledge of rehabilitation of people with disabilities especially children 

• A Clear understanding of Disability and rehabilitation programmes, community dynamics, 

cultures and practices 

• Patience, Flexibility and Creativity skills 

 

76. Finance Director 
CLASSIFICATION: Contract- full time 

REPORTS TO: Executive Director 

Directly Supervises: Finance Manager, Grants and Compliance Manager 

SALARY: Commensurate with training and experience  

DUTY STATION:  Headoffice  

CONTRACT PERIOD: 5years Contract, renewable subject to availability of funding and the 

need for the function  

 

Job Summary: The Director of Finance is responsible for overall financial management, 

compliance, grants administration, and operations oversight. S/he is responsible for ensuring that 
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TAF requirements for budget planning, monitoring, and reporting are fully met in a timely manner, 

and the establishment and management of financial systems that support the project. S/he is also 

responsible for donor compliance mainly for finance and operations. 

S/he will be ultimately responsible for running smooth, efficient, and compliant project operations. 

 

Responsibilities: 

¶ Ensure application of documented policies and procedures for finance functions to ensure 

ongoing efficient, effective support and compliance  

¶ Ensure that a system is in place for regular performance assessment of staff, including providing 

technical support and opportunities for development. 

¶ Develop, coordinate and implement plans for the control, monitoring and reporting of financial 

operations to include controllership, treasury and budgets (work plan budgets, operating budgets 

and overall project budget); 

¶ Ensure that all financial information is consolidated on time and provided as appropriate for 

analysis and dissemination; 

¶ Provide regular training and coaching to staff on donor regulations, grant management systems 

and financial management  

¶ Monitor the security situation and oversee implementation of security measures, including 

appropriate reporting; 

¶ Travel to field offices to provide technical assistance and oversight; 

¶ Ensure timely dissemination of and training on new initiatives/guidelines and policies and 

monitoring of implementation; 

¶ Develop financial and administrative policies, processes and procedures.  

¶ Develop the Budget framework ensuring that all activities have been budgeted for effective 

implementation 

¶ Ensure that the financial reporting and accountability is provided to the board in a timely 

manner.   

¶ Develop, monitor and review the corporate financial work plan.   

¶ Assess the performance of the Foundation’s financial, annual budget and strategic plan.   

¶ Review the performance of finance policies, systems and procedures in order to identify 

improvements.  

¶ Carry out strategic level financial risk analysis and develop mechanisms for minimising 

financial risks.  

¶ Develop a robust financial performance management framework and ensure that the 

performance indicators are clearly communicated to all directorate staff.   

¶ Compile and present the master budget to the Senior Management and Board for approval, and 

provide mechanisms for monitoring, control and review of budget implementation.  

¶ Monitor the Authority’s absorption rate and ensure that all budgeted expenditures are expended 

efficiently and effectively  

¶ Oversee the timely review, approval and submission of all internal financial reporting 

requirements, including monthly field reports; 

¶ Review the finance policies and procedures to ensure efficiency and effectiveness; 

¶ Work closely with senior management to develop and monitor annual work plan budgets, 

operating budgets and budget updates; 

¶ Perform internal audits and reviews, as required, to ensure compliance with company standards, 

donor requirements, and internationally accepted accounting practices. 

¶ Work with management team to develop and implement strong systems of internal controls and 

ensure general management of risk and control environment. 
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Required Qualifications 

¶ MBA or Master’s degree in management or finance 

¶ Full Membership of Internationally Recognized Professional Accounting Body like ACCA, 

CPA, etc 

¶ At least 10 years of relevant technical experience managing regulatory, contractual, legal and 

financial compliance requirements  

¶ Significant experience in financial monitoring, budget systems, and internal controls. 

¶ Experience in preparing statutory financial accounts in compliance with IFRS.  

¶ Experience managing and monitoring sub-awards, including international and local partners 

¶ Excellent oral and written communication skills 

¶ Ability to prepare management accounts for internal use.  

¶ Demonstrated strong analytical, interpersonal and multi-tasking skills. 

¶ Excellent leadership skills and demonstrated ability to manage and work effectively in team 

situations. 

 

 

 

 

 

77. The Director of Clinical 
CLASSIFICATION: Contract- full time 

REPORTS TO: Executive Director 

Directly Supervises: Clinical team 

SALARY: Commensurate with training and experience  

DUTY STATION:  Headoffice  

CONTRACT PERIOD: 5years Contract, renewable subject to availability of funding and the need 

for the function  

 

Job Summary: The Director of Clinical will support the expansion of the TB and HIV Program in 

Uganda. The Director Clinical Services will work with the team and will travel extensively to 

provide technical advice to the areas in which TAF is 

working. He/she will provide direct technical support and guidance to 

implementing partners at the regional, district, sub-district and community 

levels in accordance with national and international HIV/AIDS policies and 

standards.  

 

Key Duties and Responsibilities:   

¶ Ensures the technical soundness of TAF’s HIV Prevention, Care and Treatment strategies by 

updating TAF project staff and implementing partners on technical advances and lessons 

learned around the world. 

¶ In charge of the development of overall HIV/TB strategy to support the National Strategy to 

provide national expansion of PMTCT and associated HIV care and support services in Uganda. 

¶ Ensures that TAF’s implementation strategies and performance goals are in accordance with 

national and international standards for PMTCT. 

¶ Provides technical leadership and guidance during the development of TAF’s annual work plan 

and participates in the planning and budgeting activities, especially in regard to HIV Prevention, 

Care and Treatment services. 

¶ Coordinates with other directorate heads to ensure sound program management 

¶ Provide technical guidance to the Ministry of Health AIDS Control and TB Control Programs. 
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¶ Provide technical direction and support to all implementing partners including CSOs, CBOs, 

NGOs, District Health Offices, District HIV/AIDS Committees (DHACs). This will include 

technical review of grant proposals and work plans 

submitted to TAF and oversight of the implementation plan for each 

implementing partner/sub grantee. 

¶ Provides mentorship and builds capacity of technical staff for the setting up and running HIV 

clinical services and track progress at individual districts through technical assistance site visits 

and district reports, in collaboration with M.O.H and the TAF program team. 

¶ Provides leadership for technical reporting according to defined reporting schedule and writes 

regular monitoring and technical reports as required and contribute to TAF and donor reports. 

¶ Coordinates the provision of technical support to the TAF supported districts and provides 

technical guidance to the district teams for work plan development to ensure successful 

implementation of the project. 

¶ The job holder also coordinates technical partner relationships as may be assigned by the 

technical director and Executive director. 

¶ Renders support in identifying, documenting, disseminating and scaling up best practices in 

PMTCT and C&T. 

¶ Represent TAF project in the supported districts, national and international level. 

¶ Assists the Executive Director with technical guidance on issues related to HIV Prevention, 

Care and Treatment. 

 

Qualifications, Skills and Experience:   

¶ The ideal candidate for this vacancy should hold a medical degree and/or a master’s degree in 

Public Health or other clinical discipline. 

¶ A minimum of five years of professional experience 

working in a management position in HIV/AIDS prevention, care & treatment 

programs. 

¶ Hands-on knowledge and skills in designing, planning, implementing and monitoring PMTCT, 

ART including Pediatric care, and TB/HIV programs. 

¶  Hands-on experience in working with health systems at the district level. 

¶ Computer literacy i.e., Good working knowledge of 

Microsoft office programs including MS Excel, MS Word and MS Power Point. 

¶ Broad knowledge and understanding of current issues 

and developments in the field of HIV/AIDS and especially PMTCT, ART and HCT. 

¶ Good training skills 

¶ Strong skills in leadership, teamwork and networking. Good verbal communication and writing 

skills. 

¶ Willingness to work and travel in rural settings in Uganda. 

 

78. Director Prevention Services (01) 
CLASSIFICATION: Contract- full time 

REPORTS TO: Executive Director 

Directly Supervises: Prevention Departments 

SALARY: Commensurate with training and experience  

DUTY STATION:  Headoffice  

CONTRACT PERIOD: 5years Contract, renewable subject to availability of funding and the need 

for the function  
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Job Summary: The Director of Prevention Services is responsible for providing leadership and 

direction to the Prevention Services Department. The position holds primary accountability for 

assuring the implementation of an integrated, prevention programming aimed at reducing new HIV 

(Human Immunodeficiency Virus) infections, providing education, targeted testing for populations 

at-risk for acquiring HIV, and effectively linking clients to appropriate clinical services, including 

HIV, Hepatitis C, and STI (Sexually Transmitted Infection) treatment, Pre-Exposure Prophylaxis 

(PrEP), and Post-Exposure Prophylaxis (PEP). Additional responsibilities include development and 

administration of high-quality programming for target populations, program evaluation, grant 

development and management, budget oversight, and performance management, as well as 

community relations and partner collaborations. The Director works collaboratively with other TAF 

Vstaff to promote TAF’s mission and vision, and our integrated care delivery system.The Director 

of  Prevention is responsible for assuring the effectiveness of the hospital wide infection control 

program through monitoring, education, and enforcement of infection control policies and 

procedures. 

Essential Functions  

¶ Provide direction and oversight for the operations of the Prevention Services Department to 

ensure innovative and effective programs which comply with TAF’s mission and vision, 

strategic plan, and all service delivery standards. Assure that all prevention interventions and 

activities are consistent with federal, state, and local regulations and funder requirements. 

¶ Provide direction for Prevention Services programs including staff supervision, budget 

management, and contract management. 

¶ Develop, implement, and direct effective HIV prevention programs targeting populations at 

highest risk for acquiring HIV, in accordance with behavioral and epidemiological research 

and findings and best practices. 

¶ Implement and monitor prevention objectives and standards to achieve greater quality and 

assure alignment in service delivery with TAF prevention services. 

¶ Ensure the integration of prevention services and initiatives into the local operations of TAF 

to assure successful linkage to clinical services, including HIV care, PrEP, and PEP. 

¶ Prepare and manage the annual budget for Prevention Services programs and activities, 

assuring that TAF maximizes available revenue from all public and private sources and that 

programs operate within set financial parameters. 

¶ Work with corporate partners to ensure timely submission of program work plans, CQI 

(Continuous Quality Improvement) efforts, program evaluation, and productivity reports in 

compliance with contract requirements and/or internal administrative needs. 

¶ Develop and enhance collaborations with community providers, State HIV/AIDS Program 

staff, national prevention efforts, funders, and other relevant entities to ensure access to 

professional development and cross-community collaboration. 

¶ Serve as a member of TAF’s senior management team. Participate in government relations 

and fund development initiatives as required and attend TAF events. \ 

¶ Serve as a TAF spokesperson, as requested by the Public Relations staff. 

¶ All other duties as assigned by the Executive Director. 

Qualifications  

¶ Master’s degree from an accredited college or university in Epidemiology, Microbiology, 

Medical 

Technology, Public Health, Nursing or a related field 

¶ 7 years of satisfactory full-time paid experience in a responsible administrative, managerial or 

supervisory capacity, in the development of infection prevention and control programs, analysis 

and reporting of health care-associated infections, and other related infection prevention and 

control functions in a hospital or a health care setting 

¶ Five (5) years’ experience working with those living with HIV or at risk for acquiring HIV in a 

social service or medical setting 
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¶ Bachelor’s degree from an accredited college or university in fields of Epidemiology, 

Microbiology, Medical 

Technology, Public Health, Nursing or a related field or an equivalent combination of education 

and related experience in health care, specialized populations, diversity initiatives, and HIV 

treatment and prevention. 

¶ Demonstrated knowledge of HIV/STI care management. 

¶ Certification in Infection Control (CIC) is an added advantage 

 

 

79. Director Program and Capacity Development  
 

Reports To: Executive Director  

Directly Supervises: Program Departments Heads 

Salary: Commensurate with training and experience 

Dusty Station: Headoffice 

CONTRACT PERIOD: 5years Contract, renewable subject to availability of funding and the need 

for the function  

 

Job Summary: The Director Program and Capacity Development will work closely with the 

Executive Director, and other technical experts to ensure that best practices are employed 

throughout the program; strategic information generated and learning initiatives undertaken for 

program improvement.   

 

Key Duties and Responsibilities:   

¶ Build and maintain an effective management team for TAF Centre of Excellence (COE) and 

lead management team meetings to assess progress, address challenges, and problem-solve 

solutions. Pursue partnerships and collaborations within and outside TAF that promote the 

ability of the organization to manage HIV/AIDS programs, public health research and other 

health interventions with skill and ingenuity.  

¶ To collaborate with the Director Program Management & Capacity Development, and other 

technical experts to ensure that best practices are employed throughout the program; strategic 

Information generated and learning initiatives undertaken for program improvement. 

¶ Analyse and resolve emergent issues, interfacing with staff and partners as well as TAF and 

Ministry of Health systems and stakeholders. 

¶ Ensure effective management and organizational structures to support accomplishment of TAF 

program goals at COE level. 

¶ Embody and engender those qualities that support an effective, efficient, inspired workplace, 

including commitment to the TAF Vision, Mission and Values; national goals and donor 

expectations; and support each TAF COE team member in optimally contributing to the 

achievement of overall programmatic goals and objectives through structured Mentorship and 

Coaching. 

¶ Manage change and manage for results, applying these skills in frequently ambiguous situations 

and changing conditions; and Model superior leadership and team-building skills. 

¶ Participate in the development and implementation of the TAF Strategic plan including an 

effective community health development and engagement strategy. 

¶ Ensure that all grant work plan outcome measures are met; and implement corrective actions 

when appropriate, including monitoring and supporting staff to achieve their objectives and 

ensuring that all reporting requirements are met and reports are accurate. 
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¶ Support all HIV/AIDS prevention and treatment activities and provide strategic direction 

including community engagement for comprehensive HIV/AIDS interventions, Operations 

research and Quality improvement. 

¶ Develop and monitor program budgets and related reports, including budget modification 

requests and promote fiscal sustainability including researching and developing additional 

resources and preparing grant applications. 

¶ Cultivate and maintain effective and professional working relationships with all stakeholders, 

including all levels of government, private and not-for-profit agencies, other community-based 

organizations; tenants, landlords, and property owners; health advocacy groups; and community 

members and communicate to these partners in person, and through various media to ensure the 

TAF Vision, Mission and Values are adequately represented. 

¶ Effectively represent TAF at various local, regional and national meetings and conferences, 

public events, the media, etc. and promote the TAF Vision, Mission, and Values. 

¶ Participate in local, regional and state meetings and trainings as well as oversee all local training 

activities in their jurisdiction. 

¶ Ensure they stay current on HIV/AIDS prevention and control issues and any advances in public 

health research relevant to TAF programming and actively participate in Research protocol 

development, Resource mobilization for research, implementation and dissemination of research 

findings.  

¶ Liaise with the Finance Director and TAF Grants Manager, including providing regular updates 

and collaborating on issues such as funding flow and track expected and awarded funding for 

the COE and across the TAF funding portfolio.  

¶ Ensure compliance with all terms and conditions of the Cooperative agreements/Contracts under 

each Regional Implementation Mechanism and take lead in coordinating annual renewal 

applications for the TAF COE Cooperative agreement. 

¶ Build capacity in program staff at all levels to participate in and lead, as needed, in the effective 

management of grant awards. 

¶ Work in close collaboration with the TAF Executive Director to ensure effective 

implementation of the TAF policies. 

¶ Prepare for and lead Site Improvement through Monitoring Systems (SIMS) visits to the TAF 

COE and by the Regional Implementation Mechanism; and ensure timely responsiveness to 

requests for reports and data from the Regional Implementing Mechanisms and Activity 

Manager/Project Officer of the Donor Agencies. 

¶ Support efforts to document and communicate performance of various TAF COE projects to 

donors and other stakeholders. 

¶ Work in collaboration with the Director Program Management and Capacity Development and 

Finance Director to oversee contractual and operational compliance with terms set by funding 

organizations and relevant governmental jurisdictions. 

¶ Manage the development of an annual operating budget for the TAF COE, including a Level of 

Effort for the TAF Headquarters staff and monitor expenditures and ensure effective and robust 

budget management systems in order to manage a cumulative annual budget; and audit 

compliance for all TAF COE activities. 

¶ Assess risk using the Enterprise Risk Management framework and make recommendations to 

the Chief Internal Auditor about optional courses of action. 

¶ Work closely with TAF Headquarters Administration to ensure the safety and security of staff 

and assets at the COE and in district liaison offices for discrete projects. 

¶ Conduct Performance Appraisals for staff under their direct supervision. 

Key Outputs 
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¶ Effective management of the organizational structures, program goals established and 

maintained 

¶ Center Teams effectively supervised and motivated 

¶ Timely and Quality Programmatic and Financial Reports to Ministry of Health and Donors 

submitted 

¶ Research Protocols generated, resources mobilized and implemented 

¶ Partnerships and collaborations within and outside TAF established 

¶ Human Resources for Health identified, mentored and coached 

¶ Grant work plan outcome measures achieved and corrective actions implemented 

¶ Community engagement for comprehensive HIV/AIDS interventions, research and learning 

ensured 

¶ Program Budgets and related reports developed and monitored 

¶ Financial sustainability promoted 

¶ Compliance with all terms and conditions of the Cooperative agreements under each Regional 

Implementation Mechanism ensured 

¶ Site Improvement through Monitoring Systems (SIMS) visits to the TAF COE by the donor/ 

Regional Implementation Mechanism planned 

¶ Timely response to requests for reports and data calls from the Regional Implementing 

Mechanisms and Activity Manager/Project 

¶ Officer of the Donor Agencies 

 

Qualifications, Skills and Experience: 

¶ At least 5 years progressive management and leadership experience in a public health setting 

¶ The applicant should hold a Master’s degree in Public Health, Public Administration, Business 

Administration,  

 

Additional Training:  

¶ HIV/AIDS Counselling, Management Skills Improvement, Finance for Non-finance Managers 

¶ Five years of progressive management and leadership experience in a public health setting. 

¶ Knowledge of and experience with federal grants/cooperative agreements, and associated 

federal regulations. 

¶ Experience in managing health projects in resource-limited settings with the ability to work in 

close collaboration with senior technical experts. 

¶ Knowledge of the financial, legal, risk management, operations, and personnel policies and 

practices of NGO- sector or Public health sector. 

¶ Ability to lead and facilitate cross-cultural, multi-disciplinary teams and to work effectively 

across cultures. 

¶ Ability to authoritatively represent TAF with a wide range of meetings with MOH officials and 

partners. 

¶ Ability to make decisions based upon judgment and experience even when all necessary 

evidence or information is not available. 

¶ Must be able to work independently as well as being a team player. Must have demonstrated 

experience in strong team development. 

Special Knowledge:  

¶ Programme Management, Strategic Planning, Project Planning and Management and Grants 

Management. 

¶ Must have excellent organizational skills, ability to coordinate multiple tasks, projects and 

assignments with competing priorities and strong oral and written communication skills 
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¶ Supervisory skills and a track record of successfully fostering employee contribution and 

development. 

¶ Financial skills in budget management and financial analysis and ability to lead the definition 

and oversight of compliance assurance systems. 

¶ Leadership, Supervisory, Communication, Interpersonal, Advocacy, Conflict management and 

hands-on- Computer skills  

¶ Report and proposal writing, planning and budgeting skills 

  

80. The Global Health Security Advisor: 
Reports To: Executive Director  

Directly Supervises: Global Health Security Team 

Salary: Commensurate with training and experience 

Dusty Station: Headoffice 

CONTRACT PERIOD: 5years Contract, renewable subject to availability of funding and the 

need for the function  

 

Job Summary:  Global Health Security Advisor will be responsible for designing and 

implementing programs to support the health system of TAF to prevent, detect and respond to 

infectious disease outbreaks and biologic threats global health threats with a broad knowledge, 

skills and experience in mentorship and teaching/healthcare training. 

 

Job Description 

¶ Provide overall strategic direction, leadership, and management oversight of the project for 

successful implementation and achievement of the GHSA priorities;  

¶ Manage a diverse team of technical, operational, and management staff. ensuring an 

organizational structure with specific roles and responsibilities to effectively deliver the GHSA 

project;  

¶ Oversee project work planning, budgeting, implementation, performance management, and 

reporting and provide technical assistance to and support national and sub-national teams;  

¶ Develop and monitor implementation of systems/policies/ SOPs to ensure project compliance 

with TAF and donor regulations;  

¶  Develop and manage strategic partnerships at sub national. national, and international levels for 

improved prevention., detection, and response to outbreaks;  

¶  Support the Ministry of Health in implementation of the national action plan for health security 

and implementation of the IH-R Monitoring and Evaluation Framework:  

¶ Coordinate knowledge management for the project, including documentation of implementation 

successes, lessons learned. and challenges, including reporting to the donor. as well as local and 

international dissemination. 

 

Required Qualification and Competencies: 

¶  Master’s degree with an advanced degree in epidemiology, Public Health, International Health. 

or a related field; A Ph.D. qualification is an added advantage; 

¶ Previous experience serving as Project Director or a Senior-Level Management role. and 

working with! providing technical assistance to national government programs; 

¶  8+ years ‘experience successfully managing donor 

¶ funded projects, including US government projects  

¶ Demonstrated in—depth understanding of global health security, emergency response 

operations. and International Health Regulations (II-IR) frameworks;  
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¶ Demonstrated outstanding leadership, strategic thinking, and organizational, team-building, 

presentation skills. 

 

 

 

 

 

 

 

 

 

 


